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CONSTI TUTI ON

ARTICLE | - GENERAL

This Association shall be known as "The National Environmental
Laboratory Accreditation Conference" (NELAC) and is sponsored by
the United States Environnmental Protection Agency (U S. EPA) as a
voluntary associ ation of State and Federal Oficials for the

pur pose of establishing standards to consolidate and nake nore

uniformthe | aboratory accreditation process.

ARTICLE Il - OBJECTI VES

The objectives of the National Environmental Laboratory

Accredi tati on Conference are:

A Forum

To provide a national forumfor the discussion of all questions
related to standards for environnental |aboratory accreditation
by officials of the Federal Governnent and regul atory officials

of the States, Commonwealths, Territories and Possessions of the



United States, their political subdivisions, and the District of

Col unhbi a.

B. Mechani sm

To provide a nmechanismto establish policy and coordi nate
activities within the Conference on matters of national and
i nternational significance pertaining to environmental |aboratory

accreditati on standards.

C._ Consensus

To devel op a consensus on uni form standards, |aws, regulations

and specifications for |aboratory inspections, procedures,

criteria, personnel qualification, testing, admnistrative

procedures and enforcenent.

D. Uniformty

To encourage and pronote uniformty of requirenents and net hods

anong jurisdictions.

E._ Cooper ati on
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To foster cooperation anong regulatory officers and between them
and the manufacturing, industrial, business, academ c, consuner,

and other interests affected by their official activities.

ARTICLE 111 - MEMBERSH P

Menber shi p consists of two cl asses:

Active Menbership Active nenbership is limted to officials

actively engaged in accreditation of environmental |aboratories
or environnmental programofficials who are in the enploy of the
Governnent of the United States, the States, the Commonweal t hs,
the Territories, or the Possessions of the United States, or the

District of Col unbi a.

Contributors Contributors conprise representatives of

| aboratories, manufacturers, industry, business, consuners,
academ a, |aboratory associations, industrial associations,
| aboratory accreditation associations, and ot her persons who are

interested in the objectives and activities of the Conference.

ARTICLE |V - OFFI CERS

SECTION 1 - EX OFFIC O OFFI CERS




A Director
The Director of the Environmental Protection Agency Nati onal
Envi ronnent al Laboratory Accreditation Programis the ex officio

Director of the Conference.

B. Executive Secretary

The Director of the Environmental Protection Agency Nati onal
Envi ronmental Laboratory Accreditation Program designates a
seni or nenber of the Environnental Protection Agency who is
t hor oughly conversant with | aboratory accreditation to serve the

Nat i onal Conference as its Executive Secretary.

SECTI ON 2 - ELECTI VE OFFI CERS

The El ective officers of the Conference shall be:

Chair,

Chair - Elect,

Past - Chai r,

Treasurer, and

6 nmenbers-at-large to serve on the NELAC Board of Directors.
The consecutive reelection of a Chair-Elect is prohibited; the

Chair-El ect shall not serve on any commttee other than the Board



of Directors. Should the Chair-Elect for any reason be unabl e or
unw Il ling to be installed as Chair, his/her successor shall be
el ected in the manner prescribed. In this event, the newy

el ected Chair-Elect shall be installed as Chair.

>

Eligibility

1. Any Active Menber in good standing shall be eligible to hold
any office provided that the individual neets the other

requirenents set forth in the Constitution and Byl aws.

2. The Chair-Elect will be elected at the Annual Meeting one
year prior to the termof service as Conference Chair. After
serving one year as Chair-Elect, the incunbent will succeed
to the office of Conference Chair. Only a state official is

eligible for election to Chair-Elect.

|

Nom nati ons and El ecti ons

1. Nom nating Conm ttee

The Chair shall appoint a Nom nating Commttee consisting of
the nost recent active Past Chair as Conmttee Chair and six
(6) active nenbers, to be geographically representative

i nsof ar as possi bl e.



Nom nati ons

a. The Nom nating Commttee shall submt one nane for each
el ective office and present its recommendation as a slate to

t he Conf erence.

b. Addi ti onal nom nations for officers nay be made from
the floor at the Annual Meeting provided that prior consent
of the nom nee has been obtained in witing and presented to

the presiding officer at the tinme of the nom nati on.

El ecti ons

Oficers shall be elected during a designated session of the

Annual Meeting by a formal recorded vote of the nenbers in

attendance and eligible to vote on Conference notions.

Terns of Ofice

a. The Chair, Chair-Elect, and Past Chair, shall serve for

a termof one year or until their successors are

respectively qualified and el ected or appoi nted.

b. The Treasurer will serve a termof three years.
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C. The six Board of Directors nenbers-at-large shall serve

for 3-year terns; two el ected each year

d. Al officers shall take office immediately foll ow ng

the cl ose of the Annual Meeting at which they were el ected.

Filling Vacancies

In case of a vacancy in any of the elective offices, the

Board of Directors shall fill the office by appointnent.

ARTICLE V - APPO NTIVE OFFICI ALS

SECTION 1 - OFFICQALS, SPECIFI C

The Conference Chair with the approval of the Board of Directors

wi |

A

appoint the follow ng officials:

Parli amentari an

Assi st ant Tr easurer

Appoi nt nent
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The Conference Chair shall appoint other officials to conduct
Conference activities. See Bylaws, Article V - Duties of the

Oficers and Article VI - Commttees.

B. Assunption of Ofice

Al'l appointive officials shall take office immediately follow ng
appoi ntment and will serve through the subsequent Annual Meeting
of the Conference unless otherw se specified by the Conference

Chair, Constitution or Byl aws.

ARTICLE VI - NEETINGS OF THE CONFERENCE

A Annual ©Meeti ng

The Annual Meeting of nmenbers shall be held each year. The agenda
for this nmeeting shall include the election of officers, reports
fromthe various commttees, task forces, study groups, and the
Treasurer, other itens pertinent to the Conference, and
presentation to the Menbership of pending issues requiring action

by vote.

The Annual Meeting may include the presentation of technical
papers, discussions, displays, or other events at the discretion

of the Board of Directors.
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B. | nterimMeeting

The Interim Meeting of the Board of Directors and those Standing
Comm ttees designated by the Chair shall be held annually,

approxi mately six nonths prior to the Annual Meeting to devel op

t he agenda and conm ttee recommendations for presentation to and
action by the nenbership at the Annual Meeting. Draft resol utions
and standards regardi ng environnental |aboratory accreditation
whi ch have been published in the Federal Register and comment ed
upon are discussed and nodified as appropriate in the Interim

Meet i ng.

C. Speci al Meeti ngs

1. The Conference Chair is authorized to order a neeting of the
Board of Directors at any tinme deenmed necessary by the Chair

to be in the best interest of the Conference.

2. O her Commttees of the Conference are authorized to hold
meetings at tinmes other than the Annual Meeting or Interim

Meeting provided that:

a. such neeting or neetings have been funded in the
Conf erence budget approved by the Board of Directors,

or
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b. such neeting or neetings are approved by the Chair and
funding is available within the approved budget or can

be made avail abl e.

3. A quorum shall consist of a mgjority of the eligible voters.

©

Rul es of Order

The rules contained in Robert's Rules of Order (Revised) shal
govern the Conference in all cases to which they are applicable,
and in which they are not inconsistent with the Constitution or

Byl aws or the special rules of the Conference.

ARTICLE VI1 - FEES AND DUES

The annual Menbership fees and the registration fees for the
Annual Meeting are recommended by the Conference Managenent and
Funding Comm ttee and shall be approved (and nmay be revised) by a
majority vote of the Board of Directors at any official neeting

of that Commttee.

ARTICLE VI1I - AMENDVENTS TO THE CONSTI TUTI ON
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This Constitution may be anended, added to, or repeal ed at any
Annual Meeting of the Menbership under normal Conference
procedures. Proposed changes nust be included in the agenda of
the Board of Directors for the Interim Meeting, published in the
Reconmendati ons of the Board of Directors in its Tentative
Report, and di scussed at the general session of the Board of
Directors at the Annual Meeting at which said changes wll be
vot ed upon. Anmendnents to the Constitution nust be approved by a
m ni mum of a two-thirds vote in both the House of Representatives

and t he House of Del egat es.

ARTICLE | X - BYLAWS

SECTI ON 1 - SUPPLENMENTATI ON OF CONSTI TUTI ON

This Constitution shall be suppl enmented by Byl aws whi ch shal
detail the nmethods of operation of the Conference. Such Byl aws
shall not be inconsistent with the provisions of the

Consti tution.

SECTI ON 2 - AMENDMVENTS AND REPEALS OF THE BYLAWS

The Byl aws may be anended or repealed in the sanme manner as

prescribed for the Constitution (See Article VIII).



SECTI ON 3 - RENUMBERI NG

The Executive Secretary is authorized to renunber the Articles
and Sections of the Constitution or Bylaws to acconmopdate any

changes nade.

15
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BYLAWS

ARTICLE | - APPL| CATI ON FOR MEMBERSHI P

SECTION 1 - FORM OF APPLI CATI ON

Each application for nmenbership or contributorship shall be
submtted to the Executive Secretary. The application shall be
acconpani ed by the Menbership or Contributor fee. The successf ul
applicant's nane will be added to the Conference nmailing list.

Confirmati on of Menber or Contributor status will be mail ed.

ARTICLE Il - FEES, MEMBERSHI P RECORDS

SECTION 1 - FEES

The fees for annual Menbership, Contributorship, as well as the
registration fee for the Annual Meeting, are established by the
Conf erence Managenent and Funding Committee and are subject to

approval and revision by the Board of Directors.

SECTION 2 - NMEMBERSHI P YEAR
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Annual nenbership fees shall be payable by July 1 of each year
and will cover the period July 1 to June 30 of the follow ng

year.

SECTION 3 - BILLING

The Executive Secretary shall bill each Menber and Contri butor
for yearly dues 2 nonths prior to the expiration of the current

menber shi p year

SECTION 4 - EVI DENCE OF MEMBERSHI P OR CONTRI BUTORSHI P

Menbership certificates and cards of suitable design, bearing the
insignia of the Conference shall be issued to the Menbers.
Contributor certificates of a noticeably differing design shal

be issued to the Contributors. The Executive Secretary shal

advi se the Treasurer of the count of new Menbers and Contri butors
and wi Il forward the nenbership nonies for deposit in the

Conf erence Account.

ARTICLE 111 - USE OF THE I NSIGNIA

The insignia of the Conference may be used or displayed only by
menbers of the Conference unless expressly authorized in witing

by the Conference.
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ARTICLE 1V - BOARD OF DI RECTORS

SECTION 1 - NMEMBERSHI P

A. The Board of Directors consists of the Director, Executive
Secretary, Chair of the Conference, Chair-Elect, the nost
recent still active Past Chair of the Conference, the

Treasurer, and the six at-|arge nenbers.

B. The Nom nating Conmmttee in recommendi ng candi dates for the

Board of Directors shall consider regional representation.

C. The termof the Board of Directors runs fromthe adjournnent
of the Annual Meeting at which its nenbers are elected (or
appoi nted) through the succeedi ng Annual Meeting of the

Conf er ence.

SECTION 2 - DUTI ES

A The Board of Directors has | eadership responsibility for the
conference and is charged with guiding the Conference in its
primary m ssion of establishing standards for the

accreditation of environnental | aboratories.
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It generates the constitution and byl aws of the Conference,
presents anendnents, proposes changes in organi zati ona
structure, and defines roles and responsibilities as

appropriate, for approval of the nenbership.

It establishes adm nistrative procedures and policy on
internal matters and serves as the policy and coordinating

body in matters of national and international significance.

It hol ds accountabl e, reviews, and approves actions of al

Conmi ttees.

It utilizes the Standing Commttees to resolve technical

criteria issues regarding |aboratory accreditation.

It acts for the Conference in all routine or energency

si tuati ons.

It authorizes interimneetings of Conference Commttees as

necessary.

It fills any vacancy in any elective office of the
Conf erence caused by death, resignation or retirenent from

active official service.
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It brings recormmendations to the Conference for

consi deration and action as appropri ate.

ARTICLE V - DUTIES OF THE OFFI CERS

SECTION 1 - CHAIR

The Conference Chair is the principal presiding officer at the
meeti ngs of the Conference and of the Board of Directors, nakes
appointments to the several standing and adm nistrative

comm ttees, and appoints other Conference officials to serve
during his or her termof office. Al appointnents wll be made

with the consent of the Board of Directors.

SECTION 2 - CHAI R-ELECT

The Chair-Elect will:

A serve as acting Chair of the Conference and the Board of
Directors in the event that the Chair is unable to carry out

the duties of that office;

B. perform ot her duties assigned by the Conference Chair,

i ncludi ng presiding over sessions of the neetings of the
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Conference as assigned by the Conference Chair and assisting

the Chair in the discharge of his or her duties.; and

C. serve on the Board of Directors.

SECTION 3 - PAST CHAIR

The nost recent still-active Past Chair will serve on the Board
of Directors and as Chair of the Nom nating Commttee and perform
such duties as may be assigned by the Board of Directors. The
Conference Past Chair may preside over sessions of the neetings
of the Conference as assigned by the Conference Chair and assi st

the Chair in the discharge of his or her duties.

SECTI ON 4 - EXECUTI VE SECRETARY

The Executive Secretary acts as the executive officer of the
Conference, the secretary and executive officer of the Board of
Directors, and the non-voting secretary to each standing
commttee; keeps the records of the proceedings of the neetings
and manages the conference adm nistration as prescribed in its

adm ni strative procedures.

SECTION 5 - TREASURER
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The Treasurer receives and accounts for all nonies collected and
pays all Conference bills certified by the Conference Managenent
and Funding Commttee as correct. The Treasurer is an ex officio

menber of the Conference Managenent and Funding Comm ttee.

SECTION 6 - ASSI STANT TREASURER

The Assistant Treasurer shall assist the Treasurer in the

di scharge of his or her duties.

SECTI ON 7 - PARLI AVENTARI AN

The Parlianentarian shall assist in assuring neetings of the
Conference are conducted according to Robert's Rules of Order and

any special rules adopted by the Conference.

ARTICLE VI - COW TTEES

SECTI ON 1 - GENERAL

Each adm nistrative commttee will consist of five Active Menbers
(except the Contributors Commttee) appointed by the Chair of the
Conference to serve appropriate terns on a rotating basis or

until a successor is appointed. Al commttee nenbers wll be
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appointed the initial year for appropriate staggered terns to

all ow for subsequent appointnment to full terns.

Except for the Nom nating Comm ttee, whose chair will be the
Conf erence Past-Chair, each commttee annually selects one of its
menbers to serve as its chair, who may succeed hinsel f or

hersel f.

Each standing commttee will consist of five nmenbers elected from
the Active nenbership of the Conference to serve 5 years with one
menber being el ected each year. Al commttee nmenbers shall be
el ected during a designated session of the Annual Meeting by a
formal recorded vote of the nenbers in attendance and eligible to

vote on Conference notions.

When necessary, an appointnent will be nade to any of the
standing commttees to fill a vacancy caused by deat h,
resignation or retirement fromactive service by a conmttee
menber. The appointnment is for the unexpired portion of the

menber's term

SECTION 2 - ADM NI STRATI VE COVM TTEES
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Conf erence Managenent and Fundi ng Commttee. The term of
service will be three years; two nenbers to be appointed

each of two years and one the third year

Nom nating Conmttee. The chair shall be the Conference Past
Chair. Four nenbers shall be appointed annually to serve one

year.

Menbership Conmttee. The termof service will be two years.
Two nmenbers will be appointed one year and three the

alternate year.

Auditing Commttee. The termof service will be three years.
Two nmenbers are to be appointed in each of two years and one

inthe third year.

Li ai son Commttee. The termof service will be three years.
Two nmenbers are to be appointed in each of two years and one

inthe third year.
Contributors's Commttee. This commttee will consist of
five contributors to serve two years. Three nenbers wll be

appoi nted one year and two in alternate years.

Duti es
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Conf erence Managenent and Funding Commttee. This committee
prepares the annual budget for approval by the Board of
Directors, sets and coll ects annual nenbership fees and
conference registration fees, selects the place and dates of
each Annual and Interim Meeting of the Council and manages
the logistic details of the Interimand Annual neeting,
certifies to the Treasurer the correctness of bills
submtted to the Conference for paynent, and publicizes the
Annual and Interim Meetings. The Treasurer is an ex-officio

menber of this conmmttee.

Nomi nating Conmttee. This conmmttee presents a slate of

nom nees for all elective offices at the Annual Meeting. The
names of these nom nees shall appear in the report of the
Nom nating Conm ttee and be published in the Conference

Announcenent .

Menbership Conmttee. This commttee initiates nmenbership
invitations and publicizes the Conference to prospective
menbers. This commttee al so provides coordi nati on and
participation of Contributors in all affairs of the

Conf er ence.

Fiscal Auditing Commttee. This commttee arranges for

annual audits of the Conference books. This conmttee



26
reviews audit reports to the Board of Directors with
recommendati ons as necessary to resol ve di screpant audit

findings or recommendati ons.

Li aison Commttee. This conmttee provides liaison with

i nternational organi zations, federal agencies, other groups
and organi zations. This commttee provides and solicits
informati on and devel ops a spirit of cooperation between

NELAC and ot her organi zati ons.

Contributor's Commttee. This commttee serves as the focal
point for the Contributors. It solicits information from and
provi des feedback to the Contributors and acts as liaison to

the Board of Directors on Contributor nmatters.

SECTION 3 - STANDI NG COWM TTEES

A

Ceneral

Standing Comm ttee nenbers serve for five years, one nenber being

appoi nted annual | y.

Duti es
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Program Structure Commttee. This commttee shall devel op
nodi fications to the scope, structure, and requirenents to

the tiers and fields of testing.

The Accrediting Authority Commttee. This commttee provides

the standards used by EPA to approve state authorities.

Quality Systens Commttee. This conmttee establishes and
keeps current the key elenents of QA QC, including record
keepi ng and staffing requirenments. The commttee al so

defines uni form standards for each of the elenents of QA QC

Performance Eval uation Testing Conmttee. This commttee
determ nes the requirenents for the Performance Eval uation
Program generates the standards for the Performance

Eval uation sanples, provides criteria for selection of the
provi der of the Perfornmance Eval uation sanples and provi des
and updates the protocol for the use of the Performance

Eval uation Programin the accreditation of |aboratories.

On-Site Assessnent Conmttee. This commttee determ nes the
trai ning and experience requirenents of the assessors,
establishes the frequency of inspection, generates the
procedures for on-site visits and publishes these standards

in a National Environnmental Laboratory Accreditation Manual .
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6. Accreditation Process Conmttee. This commttee generates
and devel ops nodifications for the accreditati on process of
environmental | aboratories, including the requirements for
accreditation, procedures for suspension, revocation and
deni al of accreditation, relative roles and responsibilities
of | aboratories and appeal processes. This commttee
considers matters concerning reciprocity of accreditation
and establishes the process for the approval of

state/federal accrediting authorities.

7. Regul atory Conmttee. This commttee provides the Standing
Committees with current information on federal regul ations
that inpact |aboratory testing. This commttee annually
presents a report for conference action. Its scope enbraces
all matters regarding the devel opnent and interpretation of
uni formlaws and regul ati ons, the study and anal ysis of
bills for legislative enactnent, and the establishnment and
mai nt enance of published guidelines and other effective
means of encouraging uniformty of interpretation and
application of |aboratory requirenents. The Regul atory
Commi ttee shall also provide uniform|anguage to assi st

states in adopting the standards in state statutes.

SECTION 4 - SPECI AL COW TTEES, TASK FORCES AND STUDY GROUPS
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Special commttees, task forces, and study groups may be
established by the Conference Chair as the need arises or as
requested by the Conference. Menbers will be appointed fromthe
Active Menbers for as |ong as deened appropriate. Upon conpletion
of its assigned task, such bodies shall be dissolved by the Chair

of the Conference.

SECTION 5 - SUBCOW TTEES

Upon request of a commttee, the Conference Chair may
appoi nt a subcommttee(s) to assist the commttee in fulfilling

its responsibilities.

ARTICLE VII - VOTI NG SYSTEM

Al'l questions before a neeting of the Conference that are to be
deci ded by a formal recorded vote of the Active Menbers are voted
upon in accordance with the follow ng voting structures and

pr ocedur es.

SECTION 1 - HOUSE OF REPRESENTATI VES

A Oficial Designation
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This body of officials shall be known as the "House of

Representatives."

|

O

Conmposi tion

Each State is authorized one official to serve as its
representative at the annual neeting of National

Envi ronnment al Laboratory Accreditation Conference. The state
representative shall be the Director of the State

Envi ronnment al Laboratory Accreditation Programor the

hi ghest | evel technically conpetent scientist know edgeabl e
about environnental |aboratory analysis and accreditation,

or hi s/ her designee.

Each of seven EPA Assistant/Associ ate Adm nistrators (OSVER
QAR, ORD, OW OPPTS, CECA, and OROSLR) or his or her
desi gnee may appoint two nenbers, one from headquarters and

one from an EPA region.

Each other participating federal agency with
responsibilities in the environnental |aboratory field is
aut horized to appoint one official to the House of

Represent ati ves.

Met hod of Desi gnati on
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Each representative is specified annually to the Board of
Directors 120 days before the NELAC Annual Meeting. Accommodati on
may be made for exceptions to this deadline. An alternate should
be naned prior to the Annual Meeting in case the designated

representative cannot attend.

SECTION 2 - HOUSE OF DELEGATES

A Desi gnati on

All other State and Federal environnmental officials (those not
sitting in the House of Representatives) are grouped as a body
known as the "House of Del egates". The nunber of potenti al

menbers is not |imted.

B. Requi r enent s

No ot her special requirenents apply.

SECTION 3 - VOTI NG RULES

A Proxy Vot es

Proxy votes are not permtted. Since issues and recommendati ons

in the conmttees' interimreports are often nodified and anmended
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at the Annual Meeting, the attendance of officials at the NELAC

Annual Meeting and voting sessions is vital.

B. Met hod

Al'l voting is by show of hands, standing vote or machine

(el ectronic). There shall be no voice voting. No abstentions are

permtted. NELAC Annual Meeting and voting sessions are

mandat ory.
C Timng

Voting by both Houses is simultaneous.

D. Recor di ng

The voting systemis designed to record the votes of the
Represent ati ves whet her an el ectronic system show of hands,

standi ng vote or other nethod capable of being tallied is used.

|= Applicability

These procedures (rules) apply only to the Annual Meetings of
NELAC. However, only active nmenbers are permtted to vote in

commttee or other neetings.
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SECTION 4 - COVM TTEE REPORTS

Alternatives that may be used in voting on the reports:

A vote on the entire report;

B. vote on grouped itenms or sections; or

C. vote on individual itens, according to

1. commttee discretion, or
2. on request by a voting delegate, with the support of 10
ot hers.

SECTION 5 - FLOOR AMENDMENTS

A Amrendnent s

Committee chairs are allowed to offer amendnents on the day of

voting to make editorial changes in their final reports.

B. Changes
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Subst antive changes can be nmade at the request of House of

Represent ati ves or House of Del egates nenbers and:

1. a mpjority of the voting del egates of each House nust vote
favorably before a proposed anendnent can be accepted for

debat e.
2. a two-thirds favorable vote of each House on the amendnent
is required for passage (the requirenent for the m nimum

nunber of votes in both Houses al so applies).

SECTION 6 - SEATI NG

A Arrangenent

The seating arrangenent for voting sessions is shown in Figure 1

B. Super vi Si on

The nenbers of the Board of Directors will control placenent and

novenent of del egates. The Executive Secretary will count votes.

SECTION 7 - VOTI NG




35

At the conclusion of debate on a notion, there shall be a cal

for the vote by a show of hands, standing, electronic count, or

other tally nethod.

>

|

M ni nrum Vot es

House of Representatives. A mninmum of one-half the
participating agencies nust cast their votes in favor of, or
in opposition to an issue for the vote to be considered

of ficial.

House of Del egates. A m ni mum nunber of votes, equivalent to
one-hal f the nunber of participating agencies, nust be cast
in favor of, or in opposition to an issue for the vote to be

consi dered official.

Mbti on Accepted

if the m ni num nunber of nmenbers of the House of

Representati ves votes Yea;

and if

a mpjority of the nenbers of the House of Del egates votes

Yea (the m ni mum nunber of Yea votes required). If the
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m ni mum nunber of votes required to pass or fail an issue is
not cast in the House of Del egates, the issue wll be

determ ned by the vote of the House of Representatives.

Mbti on Rejected

if the m ni num nunber of nmenbers of the House of

Representati ves votes Nay.

and if

a mpjority of the nenbers of the House of Del egates votes
Nay (the m ni num nunber of Nay votes required). Should a tie
vote occur, or if the m ni num nunber of votes required to
pass or fail an issue is not cast in the House of Del egates,
the issue will be determ ned by the vote of the House of

Represent ati ves.

Split or Tie Vote

When the two Houses split on an issue or the mninmum nunber of

vot es supporting or opposing an issue is not obtained in the

House of Representatives, the issue is returned to the standing

commttee for further consideration.
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The comm ttee may drop the issue or reconsider it for subm ssion
the follow ng year. The issue cannot be recalled for another vote

at the same Annual Meeting.

SECTI ON 8 - PROCEDURES

The Conference officers and commttees observe in all procedures
the principles of due process -- the protection of the rights and
interests of affected parties; specifically, they (a) give
reasonabl e advance notice of contenplated commttee studies,
itens to be considered for conmttee action, and tentative or
definite recommendati ons for Conference action, for the
information of all parties at interest, and (b) provide that all
interested parties have an opportunity to be heard by commttees

and by the Conference.

SECTION 9 - CHANGES | N ORGANI ZATI ON AND PROCEDURE

Proposal s for changes in organi zati on or procedure of the
Conference are not acted upon until the Annual Meeting of the
Conference follow ng the Annual Meeting at which such proposals

are nade.
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FRONT OF ROOM

BOARD OF
DI RECTCORS

HOUSE OF HOUSE OF DELEGATES
REPRESENTATI VES (State and Feder al
(State and Feder al Oficials)
Desi gnat ed

CONTRI BUTORS
(Non- Vot i ng)

Figure 1. Seating Arrangenent




