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1 Introduction

The Compliance and Emissions Data Reporting Interface (CEDRI) is the electronic, web-based
tool provided by the Environmental Protection Agency’s (EPA’s) Office of Air and Radiation
(OAR) for the electronic submission of source test results, emissions monitoring data,
compliance reports, and emissions reports to EPA. The CEDRI tool is available to users through
EPA’s Central Data Exchange (CDX), a web-based system used for various electronic
environmental data submissions to EPA. Under EPA’s “E-Reporting” rules, users wishing to
submit compliance and emissions reports to EPA must register for access to the CEDRI program
service through CDX. More information about CDX is available at http://www.epa.gov/cdx/.

1.1 Purpose

The purpose of this document is to help users register for CDX and CEDRI as well as set up
organization profiles for their facilities. This user guide is intended for the Preparer, Certifier,
and Delegated Certifier user of the CEDRI program service.

Users responsible for submitting compliance and emissions reports to comply with federal
regulations defined in 40 CFR Part 60 and 63 should register for the CEDRI program service
within CDX. This document will assist new CDX users registering with the CDX system as well
as reacquaint existing users with system processes and registering for specific CEDRI roles.

CEDRI allows users to set up their profiles with different roles. CEDRI roles allow for multiple
people within or outside a facility to work on a given report while restricting the ability to submit
and certify reports to certain verified employees of the facility. This document will guide users
through the functions of each CEDRI role within the program service.

1.2  Background

OAR requires industrial facilities, also referred to as “sources,” to perform emissions source
tests, continuous emissions monitoring, and to submit compliance and emissions reports to
comply with federal regulations defined in 40 CFR Part 60 and 63. EPA is promulgating “E-
Reporting” rules to require affected sources to electronically submit source test results, emissions
monitoring data, compliance reports, and emissions reports to EPA. As a result, EPA has
developed the CEDRI program service. The CEDRI program service supports the submittal of
four reporting types:

e Performance Test Reports: Performance Test Reports use the Electronic Reporting Tool
(ERT), built in Microsoft Access, to generate files containing emissions source test data.
Facilities create and upload these files to CDX using CEDRI.

e Initial Notification Reports — Initial Notification Reports are PDF reports informing EPA
that a regulated facility is subject to an applicable regulation.

e Notification of Compliance Status (NOCS) Reports: Notification of Compliance Status
(NOCS) reports are submitted by a regulated facility notifying the delegated authority that
the facility has achieved compliance with an applicable regulation. NOCS reports are
completed through fillable forms launched directly from the CEDRI program service, or
may be uploaded using XML.

e Air Emissions Reports: Air Emissions Reports (AERS) are periodic reports, submitted to
the delegated authority after the facility achieves initial compliance, that demonstrate the
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facility has maintained continuous compliance with an applicable regulation over the
reporting period (e.g., 6 months). AERs are completed through fillable forms launched
directly from within the CEDRI program service.

CEDRI supports submission of multiple reports at one time. CEDRI aggregates the uploaded
files and completed forms into a single package for submission. The source then certifies and
signs the package using the CDX Cross-Media Electronic Reporting Regulation (CROMERR)
service. The submission files are stored in the CDX CROMERR archive and are available to
submitters and authorized EPA, regional, state, local, and tribal reviewers immediately upon
submission. A copy of the submission file is also sent to WebFIRE where the report file is
available for public access.

For questions concerning CDX, please contact the Central Data Exchange (CDX) Help Desk at
helpdesk@epacdx.net or call 1-888-890-1995 between the hours of 8am — 6pm eastern standard
time (EST). For questions concerning CEDRI, please email the CEDRI team at
CEDRI@epa.gov.
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2 System Requirements

In order to use CDX and CEDRI, the following is required:
e Anemail account
e Web browser with JavaScript and cookies enabled
e Internet access
e Adobe Acrobat Reader 5.0 or higher

e Java version 6 update 38 or above. Go to the following link to download:
http://www.java.com/en/download/index.jsp

Prior to downloading the more recent Java version, it is highly recommended that you clear
your Java cache. Follow these steps to clear your Java cache:

— Close all open internet browsers.
~ Select the “Start’ button.
- Go to “Control Panel.” Select the “Java’ icon (Java Control Panel will display).

— On the Java Control Panel in the ‘Temporary Internet Files’ section, select the ‘View’
button (Java Cache Viewer will display).

—Select “‘Resources’ in the “‘Show’ drop down field located at the top of the Java Cache
Viewer.

—Select all of the files in the list (Ctrl-A) and click on the red X button located at the top
of the Java Cache Viewer to delete the selected files.

- Close the Java Cache Viewer and Java Control Panel.

2.1 Supported Browsers

e Internet Explorer 9 or above
- Go to the following link to download:

http://windows.microsoft.com/en-US/internet-explorer/downloads/ie

e Mozilla Firefox 3.5 or above
- Go to the following link to download:

http://www.mozilla.com/en-US/firefox/all-older.html

e Safari 4 or above
- Go to the following link to download:

http://support.apple.com/kb/dI877

e Google Chrome
- Go to the following link to download:

http://www.google.com/chrome
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2.2 Screen Resolution

Screen resolution should be set to 1024 x 768 or greater. A screen resolution below this setting
will affect the system presentation of content, but will not affect the system functionality. The
steps to check and, if necessary, change your screen resolution are (for Windows 7):

1. Select the “Start’ button.

2. Go to “Control Panel.” Select the ‘Display’ icon and then the ‘Adjust resolution’ link on
the left sidebar.

Select the “Resolution’ drop down menu.
4. Adjust the “Screen resolution’ slide bar as necessary.
Select the ‘OK” button.

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016



CDX&

3 CDX Tasks

3.1 Overview

CDX enables EPA and participating program offices to work with stakeholders — including state,
tribal and local governments and regulated industries — to facilitate streamlined, electronic
submission of data via the Internet. As part of the CDX system, the user registration component
is used to facilitate user access to data collection program services such as CEDRI. Within the
user registration component, program offices have the ability to define the roles and information
role combinations, each program has different information that a user will need to provide. CDX
captures the requirements for each program service, and role, and prompts the user for only the
information required. The following sections describe how to register for the CEDRI program
service and other related CDX functions:

e Accessing CDX: Section 3.2
¢ Requesting CEDRI Program Service: Section 3.3 through Section 3.7
e Requesting CEDRI Role Sponsorship: Section 3.8

3.2 Access CDX

The CDX homepage is the landing screen from which you have the ability to access and interact
with CDX and the CEDRI program service hosted by CDX (see Exhibit 3-1). The CDX home
screen can be accessed by the following link: https://cdx.epa.gov/. This screen provides you with
the following features:

e Log in: If you already have an existing CDX account, you may log into the system by
entering your user identification (ID) and password information and clicking the ‘Log In’
button located on the right side of the screen. You will still need to add the CEDRI
program service to your account (see Section 3.3).

e Registration: If you do not have an account with CDX, click the ‘Register with CDX’
button to begin the registration process outlined later in this section (see Section 3.3).

e Welcome Announcement: This text area provides welcome text that is visible to all users
who visit CDX.

e Important Alerts: The alerts appearing in the ‘Notices’ box provide you with system or
program-specific information.

e Warning Notice / Privacy Policy: The “‘Warning Notice and Privacy Policy’ statements
are displayed to ensure that you are aware of the terms of use for the CDX system whether
you decide to log into, or register in, the system.
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Exhibit 3-1 CDX Web Home Page

%EA Linites Fates Erdrpnemenigd Profeciaon koency

Homa: About Rec=nt Announcem-=nts Terms and Conditions

CDM: Central Data Exchange

Lag in ta CDX
Uzar ID

Password

Log In Reggiber wikh CD
[Fosrgpik frtnar Posrieced

Fowgrok yomar Lissier 1D
‘Warming Mot and Privicy Policy

Welcome

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (COX) - the Agency's electronic reparting site,
The Central Data Exchange concept has been defined a¢ a central point which supplements EPA reporting systems by
performing new and existing functions for receiving legally acceptable data in various formats, induding consoldated and
ntegrated data,

Warning Notice

EPA’s Cantral Data Exchange Regutration procedure & pat of a United States Environmantal Prosection Agency (EPA) computer symem. which
3 for authorioed use only. Unauthorioed acorss or use of this computer syiem mary subject violators 1o oriminal. civil andlor administrasive
pcvion, All mfarmation on this computer System may be monitored, recorded, read, copaed, and duclosed by and o suthorized personnel for
official purposes, including law enforcement, Aocess or use of this computer oyEtem by amy person, whether suthorized or unautharized,
ConStEuTEs conSent to thess berms,

Privacy Statement

EPA will use the personal dentfying information which you provide for the expressed purpose of regisration 1o the Ceneral Dam Exchange site
and for updating and correcting information in iernal EPA damabases as necessary, The Agency will not make this information available for
other purposes unkess required by law. EPA doss not sell or otherwise rarsfer personal information W an outside third party. [Fegers| Registen
Mgrch 18, 2007 (Volymg £7. Nymber 521 P3ge 13010-120121.

OO Biripn Dol IOES-TF00- PO | (7] 490 S5O0 for calior:. Prom Purrto Bice s Gy

EFA Home  Privecy and Scomity Motice | ACcessiity Abent COX | Froguently Ackes Questions | Torms and Contttons | Contact Us

To log into CDX with an existing CDX account:
1. Enter your CDX user ID in the “User ID field’.

2. Enter your CDX password in the ‘Password’ field.

3. Click on the ‘Login’ button. You will be taken to the “MyCDX’ page where you may add
the CEDRI data flow to your CDX program services (see section 3.3).

To register for a CDX account:
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1. Click the ‘Register with CDX” button. You will be taken to the CDX “Terms and
Conditions’ page (see Exhibit 3-2) which displays the following minimum terms and
conditions:

e Acceptance of warning and privacy policies

e Choosing a complex password

¢ Protecting your password

o Notifying CDX of possible misuse of account
e Limiting distribution of CDX software

e Agreement to notify CDX of changes in duties

Exhibit 3-2 CDX Terms and Conditions Page

(o)
\-’ﬁ Lt Rt Crmararymnt P tam Ay

v Absoust R wmnt Asscmars evmesl Terme and Conddtwon Help
CDX- Terms and Conditions  Scnais

The access and use of CDX Regstration for the electronic submittal of environmental nformation require the creation of 2 2
user ID and password that I must mantan and keep confidental 1 wil review the folowng steps concerning the creation
and mantenance of 3 user ID and password.

Warning Notice

EPA’s Central Data Exchange Regstration procedure s part of 3 United States Envronmental Protection Agency (EPA)
computer system, which s for authorzed use only. Unauthorzed access or use of ths computer system may subject
violators to crmnal, civl, and/or adminstrative action. Al nformation on this computer system may be monkored,
recorded, read, copied, and daciosed by and to authorzed personnel for offical purposes, ncuding bw enforcement.
Access or use of this computer system by any person, whether authorzed or unauthorzed, consttutes consent to these
terms,

Privacy Statement

EPA will use the personal dentfyng nformation which you provide for the expressed purpose of regstration to the

1 Accept
1Decine

(D Mg Desh. B85 890 1973 | (979) 454 5500 for callery froes Purvio Ran sef Costen

[FAFeme  Pivacy and Secwdy Nobce  Acoessisliby Moscnst (DX | Peveparetty Aukad Quarstames | Towms soed Coretianns | Comstiact Un

2. Accept the terms and conditions by selecting the ‘I Accept’ radio button or cancel the
registration by selecting the ‘I Decline’ radio button. Note that if you decline the terms
and conditions, you will not be able to proceed with the registration.

3. Click the *Proceed’ button. If you accepted the registration agreement, the system will
navigate you to the ‘Core CDX Registration’ page to proceed with the registration
process. You may add the CEDRI data flow to your CDX program services during the
first step of the registration process.
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Note - Important information about the registration process:

Submittal of files through CDX requires a CROMERR compliant signature. Authorized signature authorities for
the facility should use the LexisNexis electronic identity validation service in lieu of a paper based validation. If
the signature authority chooses to use the paper based validation process, the CDX Reporting Center will request
the phone number of the signature authority’s employer/authorizing official to verify employment.

3.2.1 CDX Core Registration

The CDX registration process for new users consists of four steps (see Exhibit 3-3):
Program Service: select the CEDRI program service

1
2. Role Access: select the CEDRI role you are requesting

3. User and Organization: provide facility, personal, and organization information
4. Confirmation: confirm your registration

Exhibit 3-3 CDX Core Registration for New CDX Users

“EPA
o
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

& Contact s

CD); Core CDX Registration

1. Program Service 2. Role Access 3. User and Organization

Existing CDX users will go through similar steps when editing their CDX accounts by requesting
new program services and/or programs service roles, but will not be required to undergo the
same level of account validation to establish level of identify assurance. There are three steps to
the “Edit Account Profile’ process (see Exhibit 3-4):

1. Program Service: select the CEDRI program service
2. Role Access: select the CEDRI role you are requesting
3. Organization Information: provide your personal organization information

Exhibit 3-4 CDX Edit Account Profile for Existing CDX Users

“EPA
g
\’ United States Envircnmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

R - B Contact Us
CDX*; Edit Account Profile Logged in as CEDRITESTUSER 133 {Lod out)

1. Program Service 2. Role Access 3. Organization Information
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3.3 Request CEDRI Program Service

Requesting the CEDRI program service is the next step of the CDX registration process. After
you accept the CDX terms and conditions, the system will navigate you to the ‘Program Service’
page. The ‘Program Service’ page displays a list of active program services with open
registration from which you can choose to register (see Exhibit 3-6).

If you are an existing CDX user, you can request to add the CEDRI program service to your
existing CDX account:

1. Log into your CDX account. The system will navigate you to the ‘MyCDX’ page (see
Exhibit 3-5).

Exhibit 3-5 Add a Program Service to Existing CDX Account

2]
"!TII"EI% Ut e Drwarwweial Smfeter Ay

Hewme Abcnat Recent Aunmoasn e nts Termmy and Condstaom
CD)- Central Data Exchange :;,,I,;c"-;;':m:'asmsam:_ g ont)

Inbax | | My Profile | | Submisson History

Status * Program Service Name
a CSPP: Submissions for Chemical

Safery and Pesticide Programs

COE Pl Do, BRSNS 905 | {95F0) &5 5500 b cnlrrs froms Posvie Bav dew] oo

Admimgt OOV | Froguervily o Cuarsaes | Torssd sewl Conllaw | Corisct s

2. Click the *Add Program Service’ button on the ‘“MyCDX’ page. The system will navigate
you to the ‘Program Service’ page.

The ‘Program Service’ page displays a list of active program services with open registration
from which you can choose to register.
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Exhibit 3-6 CDX Edit Account Profile - Program Service Page

Begn typng a program service name or related keywords to fiter the kst of avalable services (e.9., ar qualty system, AQS, or

Clean Ar Act).

Active Program Services List

CEDRI:

CEDRI: Compliance and Emissions Data Reporting Interface

.' Cancel

1. Click in the *Active Program Services List’ field and enter ‘CEDRI’ to filter the active
program service list.

2. Click on ‘CEDRI: Compliance and Emissions Data Reporting Interface’ to select it from
the active program service list. The system will navigate you to the *‘Role Access’ page.

3. Click the “Cancel’ button to stop the process for requesting the CEDRI program service.

Note: If you are submitting reports on behalf of more than one organization, you will need to add the CEDRI
program service an additional time for each organization beyond the first. After registering for the first time,
select the ‘Add Program service’ button (see Exhibit 3-5) and follow the same procedure, specifying each
organization, in Section 3.6.2.

Once the registration request is approved, you are prompted to select the organization for which you are
submitting reports each time you access the CEDRI application (see Section 4.1).

3.4 Request Role Access

After selecting the CEDRI program service, the system navigates you to the ‘Role Access’ page
(see Exhibit 3-7) where you can select the CEDRI role you are requesting.
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Exhibit 3-7 CDX Edit Account Profile - Role Access Page

\f"lEPA United States Environmental Profiecion Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CD) Edit Account Profile .u..,::.,,oﬁ USHE (Logas

1. Program Service v ’ 2. Role Access 3. Organization Information

Program Service Compliance and Emissions Data Reporting Interface
Role Not selected

Select a role from the drop down list and provide any required additional information, if applicable.

Please search by ‘'Organization Id' to ensure you are selecting the correct organization. Please contact the CDX Helpdesk at 1-
888-890-1995 or helpdesk@epacdx.net for assistance if you are unable to get the ‘Organization Id’ from the Preparer/Certifier
who created the organization with which you wish to be associated.

If you are creating the organization, please record the ‘Organization Id’ and provide this ID to other users wishing to be
associated with the organization.

Preparer: The Preparer is the person responsible for the preparation of reports for signature, Contractors are permitted to
register as a Preparer and may assemble submission packages, such as files generated by the Emissions Reporting Tool (ERT),
for the Certifier's approval and signature, A Preparer may not sign and submit a submission package. The Preparer may only
access packages which they have preparad,

Certifier: The Certifier is the duly authorized representative of the source/facility or more commonly referred to as the "owner”
or "operator” of the facility. The Certifier is authorized to modify the package a Preparer has assembled, and sign and submit the
package to CDX. The Certifier may perform all the tasks the Preparer may perform, but also has signing and submission authority.
Contractors are prohibited from registering as a Certifier.

Delegated Certifier: The Delegated Certifier is a person granted authority by a registered Certifier to sign and submit packages
on behalf of the Certifier. The Delegated Certifier is authorized to modify the package a Preparer has assembled, and sign and
submit the package to COX. The Delegated Certifier may perform all the tasks the Preparer may perform, but also has signing and
submission authority. Contractors are prohibited from being appointed as a Delegated Certifier.

State Reviewer: The State Reviewer role encompasses regulatory officials who service local, state, tribal, and/or EPA regional
areas, State Reviewers are authorized to review all submissions that are applicable to the states and/or territories for which they
are registered, The State Reviewer role should be requested outside of the CEDRI application by contacting EPA via email:
CEDRI@epa.gov. The email should include the following information: Applicable State(s) and/or Territories in which registration is
needed, First and Last Name, phone number, organization information (name, address, and phone number), and email address.

EPA Reviewer: The EPA Reviewer role encompasses those who work directly for EPA at headquarters who need access to CEDRI
submissions. EPA Reviewers in headquarter program offices are authorized to view all submissions to CEDRI. The EPA Reviewer
role should be requested outside of the CEDRI application by contacting EPA via email: CEDRI@epa.gov. The email should include
the following information: First and Last Name, Phone number, Organization Information (name, address, and phone number),
and email address.

Select Role v

[ Request Role Aocess | | Caneel]

1. Click on the ‘Select Role’ drop down box. The drop down menu displays the following
role options:

e Preparer: The ‘Preparer’ is the person responsible for the preparation of reports for
signature. Contractors are permitted to register as a ‘Preparer’ and may assemble
submission packages, such as files generated by the Emissions Reporting Tool
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(ERT), for the “Certifier's” approval and signature. A ‘Preparer’ may not sign and
submit a submission package. The “Preparer’ may only access packages which they
have prepared.

e Certifier: The “Certifier’ is the duly authorized representative of the source/facility,
more commonly referred to as the "owner” or “operator"” of the facility. The
‘Certifier’ is authorized to modify the package a ‘Preparer’ has assembled, and sign
and submit the package through CDX. The *Certifier’ may perform all the tasks the
‘Preparer’ may perform, but also has signing and submission authority. Contractors
are prohibited from registering as a “Certifier.’

Warning: Preparers and Certifiers must share a facility to be able to work on the same submission package (see
Section 3.6.2).

2. Click the ‘Request Role Access’ button. The system will navigate you to the facility
search page (see Exhibit 3-8).

3.5 Provide Facility Information

After selecting the CEDRI role, the system will navigate you to the facility search page as the
first step of providing user and/or organization information for the selected CEDRI role. The
facility search page displays the following options for providing facility information:

e Add Facilities: Search for and select one or more facilities to associate with the CEDRI
role you are requesting. You can create a facility if the facility information cannot be
found.

e Continue Without Facilities: Continue with your CEDRI role request without selecting a
facility, and select a facility later on after receiving access to the selected role. Refer to
Section 3.5.3 for more details on managing your facilities.

Click the “‘Continue Without Facilities’ button if you want to continue with your CEDRI role
request without associating a facility. The system will navigate you to the appropriate page for
the next step in completing your request.
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Exhibit 3-8 Facilities Search Page

SEPA e

Home About Recent Announcements Terms and Conditions Help

CD). Core CDX Registration

oy v v 102 ke > - e

Program Service Compliance and Emissions Data Reporting Interface
Role Carcfiar

Add Facilities
Find Existing Facility
Fill in at keast two search criteria to improve search results.
Facility ID
Facility Name
Facility Address
City
State

ZIP Code

O Py Do S59-900- 1997 | (¥90) 454-5500 for Intarnationsl callers
B Momw  Privacy and Security Motics  Acosmtiity Aot (X | Proguenty A Questions | Terms and Condtions | Contact Us

3.5.1 Search for and Select a Facility

You can search for facilities to associate with the CEDRI role you are requesting based on two or
more of the following search criteria:

e Facility ID

e Facility Name

e Facility Address
o City

e State

e Zip Code

Note: In order to execute the search, you can either provide the ‘Facility ID’ or you must enter information in at
least two fields, one of which must be the “State’ or ‘ZIP Code.’

To perform a facility search:
1. Enter your search criteria for the desired facility in the provided fields.

2. Click the *Search Facilities’ button. The system will navigate you to the search results
page (see Exhibit 3-9 and Exhibit 3-11).
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Exhibit 3-9 Facility Search Results Page with Results

GEPA ey

Home About Recent Announcements Terms and Conditions Help

CD) Core CDX Registration

Program Service Compliance and Emissions Data Reporting Interface
Role Cenifier
Add Facilities
Facility Search Results (5 facilities found) List View | Map View
Search Criteria; EETHANY BEACH (TOWN OF) | DE 19930
EPA Registry ID :  FadlityName  *~  Facility Address :  EPAProgramsReporting 3 joi nare EPA Registry IDs/Program
BETHANY BEA 15T & PENNSYLVANIA AVENUE
110054588317 (TOWN OF) BETHANY BEACH, DE 19330 CEDRI CEDRI1S26
! SUSSEX @
PENNSYLVANIA AVENUE
110054554497 mﬁfﬂ BETHANY BEACH, DE 19930 CEDRI CEDRI1527
SUSSEX @
BETHANY BEACH, SOUTH OF THE LOOP CANAL,
110054468394 TOWN OF - EAST OF THE ASSAWOMAN CAN
Tk SHORELINE BETHANY BEACH, DE 19930
STABILIZATION SUSSEX COUNTY @
BETHANY BEACH, BETHANY BEACH BANDSTAND
110054556431 TOWN OF - WAVE BETHANY BEACH, DE 19330
GAGE SUSSEX @
w[mgﬂ 402 EVERGREEN ROAD
110054531521 : . BETHANY BEACH, DE 15330 CEDRI CEDRI1528
402 EVERGREEN RD, SUSSEX©
BETHANY BEACH ?

Note: If your search parameters return too many results, the system will display the error message “Your search
criteria has returned too many matching results. Please refine your search and try again.” Click the ‘OK’
button to close the error window. You may either search again with more specific search criteria or you may
select the ‘Continue Without Facilities’ button to continue requesting the CEDRI role without a facility.

3. Choose one of the following options:

a) Click the *Change’ button to conduct another search if the desired facility is not
displayed in the search results. The system will navigate you back to the facility
search screen.

b) Click the ‘Cancel’ button if you want to continue with your CEDRI role request
without associating a facility. The system will prompt you to select if you want
to ‘Add Facilities Later’ or ‘Cancel Registration Process.” Click the ‘Add
Facilities Later’ button to continue with your CEDRI role request without
associating a facility.

c) Click the *Create New Facility’ button if you want to create a facility and submit
the information for review and inclusion in FRS. The system will navigate you to
the “‘Create Facility’ page.

To select one or more of the facilities displayed in the search results page:
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1. Click on the corresponding checkbox for each facility.

2. Click the *Proceed with Selections’ button. The system will navigate you to the ‘Core
CDX Registration — Selected Facilities” page with the selected facilities displayed in the
‘Selected Facilities’ table (see Exhibit 3-10).

You can continue to add facilities to the ‘Selected Facilities’ table as well as remove selections
from the table:

e Click the *Add Additional Facilities’ hyperlink to perform another search to add
other facilities.

e Click ‘Remove’ next to the facility address to remove a facility from the table.

Exhibit 3-10 Selected Facilities

(o)
"’Em United States Environmentsl Protection Agency
Home About Recent Announcements Terms and Conditions Help

CD); Core CDX Registration & Contact U

Registration Information

Program Service Compliance and Emissions Data Reporting Interface
Role Certifier

Add Facilities Unsaved Facilities

Selected Facilities (3 unsaved facilities) List View | Map View
< Add Ac al Facilities

Clicking the 'Save Selactad Facilities’ button saves the facilities you have selected in the curent session so they are available to you the next time you log in. You may view 3 facility’s
details by clicking the ‘Details’ link/button on the table or map view. You may also remove a facllity by clicking the 'Remove’ link or button for that facility. Please note that a facility with
insufficient location information may not appear on the map view.

EPA Registry ID @ = Program ID @ H Facility Name = Facility Address *
PENNSYLVANIA AVENUE
110054554497 CEDRI1527 BETHANY BEACH (TOWN OF) BETHANY BEACH, DE 19930
SUSSEX @
SOUTH OF THE LOOP CANAL, -
: BETHANY BEACH, TONN OF - EAST OF THE ASSAWOMAN CaN  Detall
110055468354 Pendling SHORELINE STABILIZATION BETHANY BEACH, DE 19930 Rémove
SUSSEX COUNTY @
. noe.  BETHANY BEACH BANDSTAND  petails
110054556431 pending BETHANY SpACh, TOWN O BETHANY BEACH, DE 19930 _—
SUSSEX @ emove

e When you are done selecting facilities, click ‘Save Selected Facilities’ to continue
with your CEDRI role request. The system will navigate you to the appropriate page
for the next step in completing your request.

3.5.2 Create a Facility

If the facility information you are searching for cannot be found (see Exhibit 3-11), you have the
opportunity to create a facility and submit the information for review and inclusion in FRS. You
will need to execute a search first before you can begin creating a facility (see section 3.5.1).
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Exhibit 3-11 Facility Search Results Page without Results

.“';‘EPA Linit=d abes Ewironmental Probection Ag=ncy

Home Albowt Recent Announcements Terms and Conditions Help
= Contact Us

CD);; Core CDX Registration

1. Program Service v ’ 2. Role Access v ’ 3. User and Organization ’ 4. Confirmation

Program Service Compliance and Emissions Data Reporting Interface

Role Preparer

Facility Search Results
Select your facility from the list below then click the "Select” button. If you do not see the faciity in the results, you rmay
search zgain.

EFPA Registry Facility Facility EPA Programs Alternate EPA Registry
D Name Address Reporting ID=s/Program IDs

Mo Facilities Found
Your search criteria did not match any faciities. You may return to the search form and try again. If the faciity doesn't exist,
you may create a faciity by clicking the "Create New Facility” button.

Scicct I Scarch Agin )] [Create e Facity
 Continue Without Facities |

1. Perform a facility search to access the facility search results page.

2. Click the *Create New Facility’ button. The system will navigate you to the create facility
page (see Exhibit 3-12).

e The page displays the following fields to capture facility information:

Facility Name
Facility Address
City

County

State

Zip Code

e The ‘EPA Registry ID’ and ‘Program ID’ fields will be auto-populated with
“Pending” and non-editable.

Note: Newly created facilities are assigned an EPA Registry ID of ‘PENDING’ until registration is completed.
If registration is not completed, the facility will not be created.

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016
16




CDXs

Exhibit 3-12 CDX Page for Creating a Facility

"
Ly ) EPA United Sxxtes Emvironmental Protection Agency
Home About Recent Announcements Terms and Conditions Help

CD}; Core CDX Registration

1. Program Service + ’ 2. Role Access « ’ 3. User and Organization ’ 4, Confirmation

Program Service Compliance and Emissions Data Reporting Interface

Role Preparer

Create Facility

EPA Registry ID Fending
Program ID Pending

Program Acronym CD: CEDRI - FRS: CEDRI

Facility Name

Facility Address 1

|
|
Facility Address 2 |
|

Y]

3. Enter facility information. All fields except ‘Facility Address 2’ are required.

4. Select the “Next’ button. The system will navigate you to the ‘Create Facility — Program
Information’ page (see Exhibit 3-13).
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Exhibit 3-13 Create Facility — Program Information Page

\".-}EPA Unitet] Stabtes Ervinonmental Probection Agency

Home About Recent Announcements Terms and Conditions Help

= Contsct Us

CD); Core CDX Registration

1. Program Service «* ’ 2. Role Access v ’ 3. User and Organization ’ 4. Confirmation

Program Service Compliance and Emissions Data Reporting Interface

Role Preparer

Create Facility - Program Information

Latitude | |

Longitude | |

State Facility ID | |

Is Mailing Address O Yes O No
Same as Facility
Address?

5. Enter program information for the facility. You are required to answer the ‘Is Mailing
Address Same as Facility Address?’ question.

6. Select the “‘Next’ button. The system will navigate you to the ‘Confirm New Facility’
page (see Exhibit 3-14). Review the information displayed. Select the ‘Back’ button to
make any required corrections.
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Exhibit 3-14 Confirm New Facility Page

Em Unified Shafes Ervdironemental Profecdion Agemcy

Home About Recent Announcements Terms and Conditions Help

CD}¥,; Core CDX Registration
’ 2. Role Access v ’ 3. User and Organization ’ 4, Confirmation

Registration Information

Program Service Complizrce 2nd Emissions Datz Reporting Interface
Role Praparer

Confirm New Facility

EPA Registry ID FPending

Program ID FPending

Facility Name BETHAMY BEACH TEST
Facility Address 1 100 Pennsylvania Street
Facility Address 2

City Rehoboth Beach
State DE

County Sussex

ZIP Code 19930

Latitude

Longitude

State Facility ID

Is Mailing Address
Same as Facility
Address?

7. Click the “Select’ button to add the new facility. The system will navigate you to the
facility search window with the added facility displayed in the *Selected Facilities’ table
(see Exhibit 3-15).

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016
19



CDXs

Exhibit 3-15 New Facility Displayed in Selected Facilities Table

Selected Facilities

EPARegistry D program 1D Facility Name Facility Address
Details
. . 100 PENNSYLVANIA STREET :
Pending Pending BETHANY BEACHTEST A e T st %
Remove

8. Click the “Continue with Selected Facilities’ button to continue with your CEDRI role
request. The system will navigate you to the appropriate page for the next step in
completing your request.

3.5.3 Add Facility to Existing CEDRI Roles

You can add facilities to or remove facilities from an existing CEDRI role in your CDX account
at any time to through the ‘“Manage Program Services’ on the ‘“MyCDX’ page (see Exhibit 3-16).

Exhibit 3-16 Manage Program Services on MyCDX Page

ZEPA
o
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

& Contact Us
Logged in as CEDRITESTUSER 132 (Log out)

CD); Central Data Exchange

. Inbox” My Profile H Submission Historyl

Services

News and Updates

Status ~ Program Service Name * Role * CDX: CDX Web will now utilize a brand new
- responsive layout. This will allow for a dynamic
a CEDRI: Compliance and Emissions Preparer

display depending on how CDX is accessed.
Whether it's through a mobile device, a tablet,
or a desktop browser, the site will
automatically adapt for optimal viewing on any

Data Reporting Interface

screen.
September 09 2014

[t program service J| [anage vour program services]

1. Select the *Manage Your Program Services’ button or the ‘Manage’ link. The system will
navigate you to the “Manage Program Services’ page (see Exhibit 3-17).
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Exhibit 3-17 Manage Program Services Page

“EPA
g
\’ United States Envircnmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

= Contact Us
CD)s Central Data Exchange Logged in as CEDRITESTUSER 132 (Log out)

You are here: MyCDX» Manage Program Services

Manage Program Services
[ Add Program service il Back to bycox | [Expand A} [Colapse AT

456 NEW ORG, 12601 FAIR LAKES CIRCLE, FAIRFAX, VA, US 22033, (5553) 555-5555

[ CEDRI: Compliance and Emissions Data Reporting Interface

© Request New Role

Role Program ID status Details

Preparer Active (Deactivate) Manage Faciities

2. Click the drop down arrow for the ‘CEDRI: Compliance and Emissions Data Reporting

Interface’ program service. The system will display all roles activated for the program
service.

3. Click “‘Manage Facilities’ next to the role for which the facility will be added. The system
will navigate you to the “Manage Facilities” page (see Exhibit 3-18).
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Exhibit 3-18 Manage Facilities Page

i
N
\IEPA Unitet States Ervieonmentsl Protection Agency

Home  About = Recent Announcements  Termsand Conditions FAQ  Help
CDX Central Data Exchange :\;;.-;--:a's:csnnmsnsm oo ot

You are here: MyCDX» Manage Program Services» Manage Facilities

CGI FEDERAL
CEDRI
Preparer

My Facilities Add Fadilities

Manage Facilities (1 facility managed) List View | Map View
The facilities selected for this data flow and role are listed below. You may add facilities by clicking the "Add Facilities’ button or tab. The ability to edit a facility is available from the
"Facility Details’ screen which is accessible by clicking the 'Details’ link for a facility in the table view or by clicking the 'Details’ button on the map view. Plaase note that facilities with
insufficient location information may not appear on the map view.

EPA Registry ID © Program ID © Facility Name Facility Address

15T & PENNSYLVANIA AVENUE
110054588317 CEDRI1526 BETHANY BEACH (TOWN OF) BETHANY BEACH, DE 19930
SUSSEX @

(DX Hetp Des: 888-890-1995 | (370) 494-5500 for [ntermational callers
About COX | Frequentty Askond Questions | Terms and Conditions | Contart Us

4. Choose one of the following options:

a) Select *‘Add Facilities’ to search for a facility to add to the role (see Section 3.5.1
for details on searching for and adding a facility).

b) Select ‘Details’ to view or edit facility information for a previously selected
facility.

c) Select ‘Remove’ to delete a facility from the role.

3.6 Provide User and Organization Information

If you are registering for a CDX account, the system will navigate you to the ‘Core CDX
Registration — User and Organization’ page after clicking either the ‘Continue Without Facilities’
or ‘Continue with Selected Facilities” button (see Exhibit 3-19). User and organization
information are captured on the same screen when registering for a CDX account. You will enter
account information in the ‘Part 1: User Information’ section of the page, and select your
organization in the ‘Part 2: Organization Info’ section. All new users of CDX are required to
activate their account after these registration steps by following the instructions sent to the email
address for the listed organization.

If you are an existing CDX user, the system will navigate you to the ‘Edit Account Profile —
Organization Information’ page after clicking either the ‘Continue Without Facilities’ or
‘Continue with Selected Facilities” button (see Exhibit 3-20). You will have the option to either
select an existing organization associated with your CDX account or request to add an
organization.
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3.6.1 Provide User Information

The “Part 1: User Information’ section of the ‘User and Organization’ page enables you to
establish your CDX user ID and password as well as enter the personal information required for
your CDX account. The information entered in the ‘Part 1: User Information’ section is used to
perform account validation and establish levels of identity assurance. CDX provides multiple
levels of user validation which are specific to the role selected when the user completed the

‘Role Access’ page (see Section 3.4).

Exhibit 3-19 Part 1: User Information

s ]
SEPA
wr Ui Siefes Ervdronmentzl Profedion Sgency

Home About Recent Announcements Terms and Conditions Help

CD); Core CDX Registration

1. Program Service « ’ 2. Role Access w ’ 3. User and Organization ’ 4, Confirmation

Registration Information

Program Service Campliznce 2nd Emissions Dats Reporting Interdfzce

Role Praparer

B Contact Us

Please fill out all required figlds marked with an asterisk(®)

Part 1: User Information

User ID * [ |

Title * Mr L

First Name * [ |

Middle Initial [ ]

Last Name * [ |

Suffic -Please Salect- ¥

Password * [ |

Re-type Password * | |

Security Question 1% | plazes salee v

Security Answer 1 * [

Security Question 2 ¥ _Please Select v

Security Answer 2 * | |

Security Question 3 * | ploie calen. v

Security Answer 3 ¥ | |

Enter the following information into the ‘Part 1: User Information” section of the page (see

Exhibit 3-19):
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e User ID (Required. Select a User ID you would like to use for CDX that meets the user
name requirements)

e Title (Required)
e First Name (Required)

e Middle Initial
e Last Name (Required)
e Suffix

e Password (required. Select a password that meets the minimum password requirements)
e Re-type Password (Required)

e Security Question 1 (Required)

e Security Answer 1 (Required)

e Security Question 2 (Required)

e Security Answer 2 (Required)

e Security Question 3 (Required)

e Security Answer 3 (Required)

Note: It is important that you carefully note your input for the ‘User ID’ and “Password’ fields, as you are
prompted for this information during the CEDRI submission process and will need to provide an exact match for
authentication.

The *Security Question’ and ‘Security Answer’ are of your choosing and are for authentication in
the event you forget your password and need to reset it. The answers you provide to the security
questions are case insensitive.

3.6.2 Provide Organization Information

If you are registering for a CDX account, the ‘Part 2: Organization Information’ section of the
‘User and Organization’ page enables you to provide organization information for the selected
CEDRI role. You are first required to perform a simple search to determine if information for
your organization is already stored in CDX (see Exhibit 3-21). If you cannot find your
organization, you can request that your organization be added to CDX.

If you are an existing CDX user, the system provides you with the option to either select an
existing organization associated with your CDX account or request to add an organization (see
Exhibit 3-20). When adding an organization, you can perform a simple search to select an
organization already stored in CDX to your CDX account or request that the organization be
added to CDX.
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Warning: Using the ‘Organization ID’ when searching for an organization ensures you are selecting the correct
organization.

If you are creating the organization, please record the 'Organization ID' and provide this ID to other users
wishing to be associated with the organization.

Please contact the CDX Helpdesk at 1-888-890-1995 or helpdesk@epacdx.net for assistance if you are unable to
get the 'Organization I1D' from the Preparer/Certifier who created the organization with which you wish to be
associated.

To select an existing organization associated with your CDX account:

Exhibit 3-20 Select a Current Organization

)
SEPA
\.’ Unifex] Shaies Envdironmmental Profeciion AQSmoy

Home About Recent Announcements Terms and Conditions FAQ Help

CD) Edit Account Profile W e

1. Program Service + ’ 2. Role Access « ’ 3. Organization Information

Logg=d in &z CEDRITESTUSERISS [Log oul]

Program Service Camplizncs 2nd Emissions Dats Reporting Intafzoe
Role Prapares

» Select a Current Organization I
Request to Add an Organization

Select an organization from the dropdown list.

| CHEMICAL COMPANY {12333 MAIN 5T., FAIRFAX, VA, US 22033) ¥ |

'CDX Hep Dok BE8-390-1935 | [57T) 234-5500 for callers from Pucrto R0 and ‘GLEam

EFA Home | Privacy and Seority Notlos | Aooeccibility Abmut (DX | Freguentty Acked Quections | Tenms and Conditions | Contact Us

1. Click the “Select a Current Organization’ option.
2. Select an organization from the drop down menu for your selected role.

3. Select the ‘Submit Request for Access’ button to confirm your organization. If you

selected the Certifier role, you are taken to the ‘Identity Verification’ screen (see Section
3.7).
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3.6.2.1 Search for Organization

If you are registering for a CDX account, the ‘Part 2: Organization Info’ section provides the
capability to search for an existing organization (see Exhibit 3-21) to add to your CDX account.

Exhibit 3-21 Organization Search (New CDX User)
Part 2: Organization Info

Search for your organization using the text box below, You may search by entering the Crganization Mame ar the
Organization ID.

‘DX Hedp Dese BES-290-1995 | (S70) 494-5500 for callers: from Puerto Rico and Guam
EPAHome | Privacy and Securfty Notlce | Acceccibility

About COK | Freguently Acked Quections | Terms and Conditions | Contact Uc

Existing CDX users can search for existing organizations to add to their account by selecting

‘Request to Add an Organization’ option on the ‘Organization Information’ page (see Exhibit
3-22).

Exhibit 3-22 Organization Search (Existing CDX User)

Home About Recent Announcements Terms and Conditions FAQ Help

CDY; Edit Account Profile & Contsct Us

Logged in a5 CECRITESTUSER132 (Log out]

1. Program Service v ’ 2. Role Access v } 3. Organization Information

Program Service Compliance and Emissions Data Reporting Interface

Role Preparer

Select a Current Organization
| # Request to Add an Drganiz.ationl

Search for your organization using the text box below. You may search by entering the COrganization Name or the Organization
1D.

[ Search |

To search for an organization:
1. Enter a full or partial name, or Organization ID, for your organization.

2. Click the “Search’ button. The system will display the search results under the search
field (see Exhibit 3-23).
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Exhibit 3-23 Organization Search Results

Search for your organization using the text box below. You may search by entering the Organization Name or the Organization ID.

new "Search
Organization ID Organization Name Address City State ZIP Code
17053 NEWW OIL CO 12601 FAIR. LAKES CIRCLE FAIRFAX VA 22033
17197 MEW FACILITY 12224 FAIRFAX VA 22033
15815 NEW ORG NEW ORG NEW ORG AL 22222
16916 MEW ORG TEST TEST AL 22222

Can't find your organization? Use advanced search 01 request that we add vour organization.

Select an Existing Organization

If you find your organization listed in the search results:

1. Select the *Organization ID’ to select your organization. The system will display the
organizational information. (see Exhibit 3-24).

Exhibit 3-24 Organization Information - Selected Organization

NEW OIL CO

12601 FAIR LAKES CIRCLE
FAIRFAX, VA, US

22033

Email *

Re-enter Email *

Phone Number *

Phone Number Ext

Fax Number

Wrong organization information? Back to Search Results, Use advanced search or reguest that we add vour organization.

2. Enter your organizational information (required fields are marked with an asterisk):

e Email: Required; CDX will use this email account for all CDX-related
communications

e Re-enter Email: Required
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e Phone Number: Required
e Phone Number Ext
e Fax Number
3. Click the “Submit Request for Access’ button.

Warning: Search results only include “verified” organizations (i.e. organizations tied to a user that has passed
LexisNexis identify verification or has an approved paper Electronic Signature Agreement) unless the search is
specifically conducted using ‘Organization ID’.

This means that organizations created by Certifiers with approved ESAs are returned in search results if the
search is conducted by organization name. Organizations created by Preparers will not be returned in the
identical search since Preparers are not required to have an ESA.

Preparers creating an organization unique to your facility should record the ‘Organization Id” and provide this ID
to other users wishing to be associated with the organization.

Add an Organization
If you cannot find your organization in any search results:

1. Select ‘request that we add your organization.” The system will display data entry fields
to capture your organizational information (see Exhibit 3-25).

Exhibit 3-25 Organization Information - Add Organization

Organization Name * ]

Country * UMITED STATES v
Mailing Address *

Mailing Address 2

City *

State * -Please Select- v

71P/Postal Code *

Email *

Re-enter Email *

Phone Number *

Phone Number Ext

Fax Number

2. Enter information about the organization (required fields are marked with an asterisk):
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e Organization Name (Required)
e Country (Required)
e Mailing Address (Required)
e Mailing Address 2
e City (Required)
e State/Province (Required)
e Zip/Postal Code (Required)
3. Enter your organizational information (required fields are marked with an asterisk):
e Email (Required; CDX will use this email account for all CDX-related
communications)
e Re-enter Email (Required)
e Phone Number (Required)
e Phone Number Ext
e Fax Number

4. Click the “‘Submit Request for Access’ button. The system will navigate you to the
‘Confirmation’ page (see Exhibit 3-26) if you are registering for a CDX account.

Note: Record the ‘Organization Id” for future reference, so if additional users from your company register for
the CEDRI program service, they can accurately identify the organization.

Note: When creating a new organization, if the data entered is an exact match of an existing organization in
CDX, you are directed to associate to the existing organization.

3.6.3 Confirm Registration

If you are registering for a CDX account, the system will navigate you to the account
‘Confirmation’ page (see Exhibit 3-26). Click the ‘Return to CDX Home’ button to exit the page.
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Exhibit 3-26 Confirmation for CDX Registration and Organization Association

SEPA
g’
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

CDY; Confirmation = Contact Us

1. Program Service «* 2. Role Access v 3. User and Organization v

A few more steps...

You will soon receive an email confirmation message (at gloriafisher1958@gmail.com) asking you to follow a link to activate your user

account. Follow that link to complete your registration. Please contact the help desk if yvou have any issues at 888-890-1995 or (970)
494-5500 for callers from Puerto Rico and Guam.

Confirmation Number: 6d163b87-eedb-470c-9ad6-c9c8786a4c73

Return to CDX Home

At this time the system sends a confirmation email containing account activation instructions to
the email account you provided in the *Organization Information’ step. The email includes a

hyperlink that directs you to CDX, where you can log in to activate your account (see Exhibit
3-27).

e If you requested the Preparer role, the system will navigate you directly to the ‘MyCDX’
screen upon successful log-in where you will see the Preparer role active for the ‘CEDRI:
Compliance and Emissions Data Reporting Interface’ Program service (see Exhibit 3-37).

o If you requested the Certifier role, the system will navigate you to the ‘Identity

Verification’ screen (see Section 3.7) to complete the Electronic Signature Agreement
(ESA) process.
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Exhibit 3-27 CDX Core Registration - Email Verification Request

=™ | T Ak Core Registration Email Verification Request - Message (Plain Text) o B =

| File - Message Adobe PDF = 0
% Ionore x 3 } Y (5L Meeting A3 Move to: 2 % To Manager ‘]3: (=5 Rules ~ 3 Mark Unread a?b 24 Find f §
" - % - 34 Team E-mail & Done I M) oneNote | B3 Categarize - 2y Related -
% Junk = Delete  Reply Reply Forward _ i Move Translate Zoom
All £ More ~ & Reply & Delete < Create New - _J Actions * | ¥ Follow Up ~ . lg Select ~
Delete Respond Quick Steps . Move Tags . Editing Zoom
© Extra line breaks in this message were removed.
From: helpdesk @epacdx.net Sent: Wed 9/4/2013 3:50 PM

To:
Cc
Subject: Core Registration Email Verification Request

»

You have successfully created an account with the EPA Central Data Exchange (CDX).
In order to complete your registration and begin using the system, you will need to confirm your account by clicking the hyperlink below and successfully
logging in. You will need to enter the UserlD (CEDRIZTESTER) and Password that were selected during the registration process.

https://test.epacdx.net/Registration/EmailValidation?code=68e94ebd-1563-47bc-b8e6-8fb4219da2da

If you click the link and it appears to be broken, please copy and paste it into a new browser window.

Once you have successfully logged into your account, you may be required to provide additional information. Any additional information will need to be
completed before you are able to access your Program Service.

Please do not respond to this message. If you have questions concerning this request, you may contact us by email at helpdesk@epacdx.net or by calling the
CDX Technical Support Staff through our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For
callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970) 494-5500.

Sincerely
CDX Help Desk

United States Environmental Protection Agency - Central Data Exchange

3.7  Verify Identity

Note: Identity verification is only required for the Certifier role.

If you requested the Certifier role, either as part of CDX registration or through the ‘MyCDX’
page, additional identity proofing is required before the role becomes active on your CDX
account. You will be prompted to follow additional steps that support the LexisNexis identity
validation and the Electronic Signature Agreement (ESA) signing processes.

After entering organization information for the Certifier role, the system will navigate you to the
‘Identify Verification’ page (see Exhibit 3-28). You have the option to use either the electronic
identity verification process or the paper-based identity verification process. CDX provides an
identity verification service called LexisNexis, which is a third-party service that verifies the
user's identity, organization information and association to the organization.
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Exhibit 3-28 Identify Verification Page

f‘}EPA Linite] Stabes Ervironmental Probection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

B Contact Us

CD). CDX Registration: Additional Verification Lo2g= in == MISSFISHER1Z3 (Log out

1. Identity Verification ’ 2. Electronic Signature Agreement

The program you are registering for requires additional proof of identity. Your options are to use LexisMexis®, an independent
3rd-Party electronic identity proofing service or to print and submit 2 signed form through U.S. Postal Mail to the U.S.
Environmental Protection Agency.

MNote: By clicking [Proceed to Verification] you understand the service is voluntary and that you are validating personaly
identifying information including the last 4 digits of 55N against 3 3rd-Party service LexisMexis®, which wil return evidence of
validation of your personally identifying information back to the U.5. Environmental Protection Agency. The U.5. EPA wil not
collect ar retain sensitive, personally identifying information such as your Social Security Number (SSN); however, EPA wil
receive evidence of identity validation which rmay be used to identify you for legal purposes.

You ma}l sign the paper form rvnu do not want to use the automatic verification process.

MNote: You will receive a limited number of attempts to complete identity verification. Please review all personal
information carefully prior to submitting. If you need to modify the personal information listed below, please
contact the CDX Help Desk.

First Name: Tect
Last Name: User

have reviewed the name presented above and I would lke to proceed with LexisMexis. Additional LexisMexis Identity
Proofing Guidance

Click ‘sign the paper form’ link if you do not want to use the electronic verification process.

e The system will navigate you to a screen where you are instructed to print, sign, and
mail required identity proofing documentation (see Section 3.7.2).

To proceed with the electronic verification process:

1. Click the checkbox agreeing you have reviewed the first and last name presented and
would like to proceed with LexisNexis.

2. Click the *Proceed to Verification’ button. The LexisNexis service will launch a new web
browser window and navigate you away from CDX to collect additional “Personally
Identifiable Information (P11)” required for identity verification that CDX does not
collect.

3. Click the *OK’ button. The system will navigate you to the LexisNexis Data Collection
window (see Exhibit 3-29).
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e The LexisNexis Data Collection window displays the user and organization
information collected by CDX and is not editable. The window also displays text
fields in which you must provide the necessary Pl for identity validation.

Exhibit 3-29 LexisNexis Verification for EPA

‘ 6 LexisNexis® | Verification for EPA
* Required Fields
Authorized Representative
Last Name * First Name * Middle Name 55N (Last 4)*
TEST fUSER.

Home Address * \
Home City * Home State *
- State -- v

Home Zip *

Home Phone Date of Birth * I
| |
Copyright © 2014 LexisMexis. &ll rights Reserved. Terms & Conditions | Frivacy & Security

4. Enter required PII:
e Last 4 digits of SSN
e Home Address
e Home City
e Home State
e Home Zip
e Date of Birth

5. Select the ‘Submit’ button to proceed with verification.
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After providing the information, a ‘“Thank You’ screen is displayed (not shown). You are
redirected back to CDX Web upon selecting the *OK’ button where the validation process status
is given (see Exhibit 3-30).

Exhibit 3-30 Identify Verification Page — LexisNexis Results

\‘-"EPA Linit=] States Emvironmerital Prob=ction Agency

Home About Recent Announcements Terms and Conditions FAQ Help

_ - _ _— - - = Contact Us
CD). CDX Registration: Additional Verification 15022 in 2= CEDRITESTUSER12 (Log out)

LexisNexis® Results

1. Identity Verification ’ 2. Electronic Signature Agreement

Please click Continue to complete registration.

| Continue |

CDM Hedys Dees: BER-B00-1995 | (970]) 493-5500 for callérs frowin Puerbo Ricx suid Gushin

EPAHome | Privacy ard Securdty Notice | Acteibiliy Absoust COX. | Frequently Asked Questions | Tenmns and Conditions | Conbac Us

After completing LexisNexis data entry, and navigating back to CDX from LexisNexis, you
must select the ‘Continue’ button to obtain LexisNexis results. One of the following three result
scenarios may occur:

e You successfully completed LexisNexis identity verification.You can electronically sign
the ESA at this point (see Section 3.7.1).

e You did not successfully complete LexisNexis identity verification and you choose to retry
LexisNexis by selecting the “‘Retry LexisNexis’ button. You may make changes to your
organization information (such as address) as well as changes to your PII provided to
LexisNexis. You may only retry 5 times before being forced to sign the paper ESA.

e You did not successfully complete LexisNexis identity verification and you choose to sign
the paper ESA by clicking the ‘Sign Paper Form’ button.

Note: LexisNexis scores are based on the degree to which the information entered on the LexisNexis Data
Collection form (Exhibit 3-29) matches the information contained in the LexisNexis database. Scores can only
be raised by improving the degree to which the information matches.
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3.7.1 CDX Electronic Signature Agreement (ESA)

If you are registering for the Certifier role and have not previously provided an electronic
signature agreement (ESA) when registering with CDX, you will be prompted to sign an ESA,
which can be signed electronically or manually. The following sections provide more detail
about each option.

Warning: The paper ESA process may take up to 2 weeks to complete. Refer to Section 3.7.2 for details.

3.7.1.1 Set up CDX Security Challenge Questions

CDX provides twenty (20) questions to help validate your identity. From these twenty (20)
questions you are required to choose five (5) unique questions and provide unique answers for
each. The questions that you select should be easy for you to remember, but difficult for
someone else to guess. You are required to answer one (1) of these five (5) questions upon
submitting any CEDRI submission files. The question presented is randomly chosen by the
system. This method of identity validation is referred to as Cross-Media Electronic Reporting
Regulation (CROMERR) 20-5-1. If you pass LexisNexis validation and choose to sign the ESA
electronically, the application verifies that the CROMERR 20-5-1 security questions and answers
have been set.

e |If CROMERR 20-5-1 security questions and answers have been set, the system will
navigate you to the ESA.

e If not set, the system will navigate you to the page to provide five (5) secret questions and
answers before proceeding to the ‘ESA’ page (see Exhibit 3-31).

The CROMERR 20-5-1 process must be completed before you can electronically sign the ESA.
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Exhibit 3-31 CDX Registration — Additional Information

%EPA Linited States Ewironmental Probection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

B Contact Us

CD)X; Central Data Exchange Logged in 25 CEDRITESTUSERL3Z (Log out)

CDX Registration: Additional Verification

1. Identity Verificationw* ’ 2. Electronic Signature Agreement

You are registered for a program that requires eSignature PIN Verification. Please selact five (5) challenge questions and
answers. The questions that you select should be questions that you can remember, but difficuft for anyone else to guess.

Select 5 Challenge Questions and Answers

COX Helgy Dt BER-BO0-1905 | (970 494-5500 finr waillirs fintrin Pueris Ricd said Gusin

EPAHome | Privawy sod Sevurity Notice | Aeve-riibility Aot €D | Fretpuently Aeked Questionss | Terrhs sod Conditions | ottt Us

To select your five challenge questions:
1. Click the question drop down menu.

2. Select the question.

3. Enter the answer in the text box to the right of the question.

4. Continue steps 1-3 until all five questions are selected and answered.
5

Select the *Save Answers’ button to save the information. The system will send a
confirmation email to your organization email and to your CDX Inbox listing the
questions which you answered.

If you choose the paper ESA application process, the CROMERR 20-5-1 questions will be
displayed the first time you log into your CDX account after your Certifier role has been
manually activated. If you need to electronically sign an ESA later, you will be required to
provide your CROMERR 20-5-1 questions and answers before signing electronically.

If in the future, you forget your CROMERR 20-5-1 question answers, contact the CDX Helpdesk
for assistance in resetting them.
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3.7.1.2 Complete Electronic ESA

After you complete the CROMERR 20-5-1 process, the system will navigate you to the
‘Electronic Signature Agreement’ page to review and sign the ESA (see Exhibit 3-32).

Exhibit 3-32 Review Electronic ESA

\""EPA Unite] Sates Environmental Protection Ag=ncy

Home About Recent Announcements Terms and Conditions FAQ Help

CD); CDX Registration: Additional Verification '&_Eg:iii:&onz-es-bsmzz (Log out)

1. Identity Verificationw* ’ 2. Electronic Signature Agreement

Electronic CDX Electronic Signature Agreement

The CDX ekectronic signature agreemant (ESA) is 2n agreement betwesn yourself 2nd CD¥ that will sutharize your lectronic signature, By signing the ESA you agres
o adhers to the conditions listed on the agreement below, Onoe the ESA has been signed, you will be sutharized to sign and/or encrypt information for our data flow,
Far any questions regarding the COX ESA please contact the COX Help Desk,

U.S. Environmental Protection Agency
ELECTRONIC SIGNATURE AGREEMENT

In aceepting the electronic signature credential issued by the ULS. Environmental Protection Ageney (EPA) to sipn electronic documents
submitted to EPA's Central Data Exchange (CDX), and as a representative for:

Electronic Signature Holder Company Information

Organization Name: New Chemical Company
Address: 123 TEST STREET

City, State, Zip: LEWES, DE 19938
Provinee:

Country: Us

Phons Number:

E-mail Addrass: iy

Registrant's Nams: Test User

CDX User Name: CEDRITESTUSER132

(OO Heslys Demie; BRR-R00-1905 | (970 29:4-5500 four callérs from Puerbo Rico sod Gusrn

EPAHome Privacy and Seouity Motice  Accesssibility Bt €D | Fretpuoerithy Ashied Queititores | Tems and Confition | Ceorvbined L

Review the ESA.

2. Click the *Sign Electronically’ button. The system will launch the CDX CROMERR
widget for you to securely sign the ESA (see Exhibit 3-33).

Note: You may choose to discontinue the registration process by clicking the ‘Cancel’ button. If you do not
complete either the electronic or paper ESA, you must contact your Registration Maintenance Account Manager
(RMAM) to obtain access to the program role requested. If you do not know your RMAM contact information
contact the CDX Help Desk at 1-888-890-1995 or helpdesk@epacdx.net for assistance.
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Exhibit 3-33 CDX Registration - CROMERR eSignature Widget page 1

| certify, under penalty of law, that this document and all attachments were prepared
under my direction of supervision in accordance with a system designed to assure that
qualified personnel properly gather and evaluate the information submitted Based on
my inguiry of the person or persons who manage the system, or those persons
directly responsible for gathering the infarmation, the information submitted is, ta the
best of my knowledge and belief, true, accurate, and complete.l am aware that there
are significant penalties for submitting false information, including the possibility of
fines and imprisonment for knowing violations.

Accept [Decline

3. Click the *Accept’ button. The system will display the next CROMERR eSignature pop
up window (see Exhibit 3-34).

Exhibit 3-34 CDX Registration - CROMERR eSignature Widget page 2

e3ignature Widget

1.Log in to CDX 2.Answer Secret Question 3.Sign File

User: Question:

: 2 sign
CEDRITESTUSER123 What is your favorite song?

Password: Answer:

4. Enter your CDX password, the answer to the security question displayed, and click the
*Sign’ button.

3.7.2 Complete Paper ESA

If you do not wish to leverage the LexisNexis process, or are unable to be properly validated to
meet the minimum requirements for the program, you are required to follow the paper ESA
process to activate your Certifier role. The paper process allows you to print the ESA, provide a
wet ink signature, and mail the signed ESA to the CDX Help Desk (refer to the ESA for mailing
instructions).

To perform the ESA paper process:
1. Click ‘sign the paper form’ link on the ‘Identify Verification’ page (see Exhibit 3-28), or

on the identify verification results page, to navigate to the ‘Paper CDX Electronic
Signature Agreement’ page (see Exhibit 3-35).
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Exhibit 3-35 Paper CDX Electronic Signature Agreement

\‘-"EPA Linited] States Ervironmerital Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CD); CDX Registration: Additional Verification :g:;:iii:éEDRi_ES_LSERIH A

1. Identity Verification € ’ 2. Electronic Signature Agreement

Paper CDX Electronic Signature Agreement

The CDX electronic signature agreement (ESA) is an agreement between yourself and CDX that will suthorize your electronic signature, By signing the ESA you agres
1o adhare to the conditions listed on the agreement belowr, Croe the ESA has been signed, you will be suthorizad to sign andlor encrypt information for your data flow,
For any questions regarding the COX ESA please contact the CDX Help Desk,

T.5. Environmental Protection Agency
ELECTRONIC SIGNATURE AGREENMENT

In accepting the slectronic signature cradential issued by the ULS. Environmental Protaction Agency (EPA) to sign elzctronic documents
submitted to EPA's Central Data Exchange (CDX), and as a representative for:

Electronic Signature Holder Company Information

Organization Name: New Chemical Company
Address: 123 TEST STREET

City, State, Zip: LEWES, DE 19958
Provines:

Country: Us

Phone Number: (353) 335-3335
E-mail Address: oo oo
Registrant's Name: Test User
CDX User Name: CEDRITESTUSER134

2. Select the *Sign Paper Form’ button. The system will display the ESA in a pop up
window with an option to print the form.

Select the “Print to Mail” button and print the form.
4. Sign the ESA and mail it according to the ESA instructions.

The ESA application process typically takes 5 to 10 business days to complete. Your Certifier
role remains as ‘Awaiting Activation’ until the CDX Help Desk receives your form, verifies your
identity, and approves your role. You may not access the CEDRI program service until your
account is activated. You will receive an email notification once your role is approved (see
Exhibit 3-36). A copy of the ESA form is automatically saved in your CDX Inbox for future
reference and reprinting. To print, first download the .HTML file to your computer. You can
then open the file in your browser for printing.
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Exhibit 3-36 CDX Registration - Status Change Confirmation

Ald9 U« 9|5 CDX Registration Status Change **" - Message (Plain Text) o B =R
|'@""‘l Message Adobe PDF o 9
EqReply 3 23 Move to: ? 53 &+ Y Mark Unread a?a H (':{
. C@Reply All ¥~ | £ To Manager .|| Sl N B3 categorize ~ D~
&~ Delete ~ - ; _ | Move Translate | Zoom
£z Forward £~ | (3 Team E-mail v ~ 1+ | ¥ FollowuUp ~ > -

Delete Respond Quick Steps i Maove Tags 7 Editing Zoom
From: helpdesk @epacdx.net Sent: Wed 9/4/2013 9:37 AM
To: e S e e
Cc
_Sib:iect: CDX Registration Status Change

Your Central Data Exchange (CDX) CDX Role has been activated by EPA. Efgl
CDX Registration Homepage
https://dev.epacdx.net

w i

The CROMERR 20-5-1 questions will be displayed the first time you log into your CDX account
following role approval. At that time you will be required to provide CROMERR 20-5-1
questions and answers. Manage Your CEDRI Service

Upon logging in to CDX or navigating to the ‘MyCDX’ screen, the Certifier and/or Preparer
role(s) you requested is listed under the *Services’ section of the page.

Exhibit 3-37 MyCDX Screen

%Em Lindes? ‘dafe, Srwararrmenlal Sleclon Laerey

Flawmas Fibunart Ricemt Anncamoements Terme and Conclitions FAD

CDF: C'E"tral Dﬂ.ta Exl:l'l:ﬂlth :..,;};E-;‘-&Ebn_lasa USERIAY [Log out]

. Inbox | | My F‘rohlc-g Role Sponsorship | | Submission History

Status = Program Service Hame * Role H CO0: COX Vel vall ngwy utiize & brand nev
8 oo Sabmesons for el Do At || TeoPonve avout. This sl s for & dymamic
e S i e g - display depending on how CDX is accessed.
PESCT. e Whether through a mobile device, a tablet, or
=] ICEDRI: Complance and Emssions Pranarar & daskinp brovesar, the site wil automaticaly
Diata Reporting Interface adapt for optimal viewing on any sareen,
Satwrie 5038

[ roram service ] | [ Fanoae Vour Proarom Servees
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From the “MyCDX’ screen, you can access the CEDRI dataflow, request additional CEDRI
roles/organizations, and manage facilities for your CEDRI role(s):

e All CEDRI: Compliance and Emissions Data Reporting Interface roles are displayed
as active hyperlinks (see Exhibit 3-37). Click the role link to access the CEDRI
application for the selected role.

e Click the *‘Add Program Service’ button to add another CEDRI role/organization to
your CDX account.

e Click the *‘Manage Your Program Services’ button or “Manage’ link to add facilities
to your CEDRI roles (see section 3.5.3).

Note: If you are submitting reports for more than one organization, you will need to add the CEDRI program
service again, this time selecting the alternate organization (see Section 3.3 for more in-depth CEDRI
registration instructions). Once the request is approved, you are prompted to select the organization you are
submitting reports for each time you enter the CEDRI application (see Section 4.1).

3.8 CEDRI Role Sponsorship

If you are a CEDRI Certifier, CDX allows you, as a representative of a reporting organization, to
authorize another user to modify, sign, and submit packages for the organization. As a Certifier,
select the ‘Role Sponsorship’ tab to designate someone to submit data on behalf of the
organization and to electronically sign to verify their submissions (see Exhibit 3-38).

Exhibit 3-38 Role Sponsorship Tab

'3' EPA United States Enviranmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

= Contact Us
CD}‘-': Central Data Exchange Logged in as CEDRITESTUSER132 [Log oat)

II'I|JO}(|_| My F’mﬁlel‘ Role Sponsorship { Submission History|

T

COg: CO Wb will now utilize a brand new
responsive layout. This will allow for a dynamic
display depending on how CDX is accessed.
Whether through a mobile device, a tablet, or a
& CEDRI: Compliance and Emissions  Preparer desktop browssr, the site will automatically

Data Reporting Interface adapt for optimal viewing on any screen,
Septeiber 4 3014

& CEDAI: Compliance and Emissions  Cerifier
Data Reporting Interface

i_l-ll.l__l__ii__llzl.I_]__‘l"

You will initiate the CDX registration process for the ‘Delegated Certifier’ role on behalf of
another person through the CDX role sponsorship function. The sponsored user will be guided
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by CDX to complete the CDX registration process, including identification verification and
signing of the ESA, in order to become a CEDRI Delegated Certifier.

Note: The Delegated Certifier is authorized to perform the same tasks as the Certifier (i.e. create and submit
reports). However, a Delegated Certifier may not delegate their role to another representative. Registration for
this role cannot be requested by a user but rather initiated by a Certifier through the CDX role sponsorship
function. Only CEDRI Certifiers can initiate the role sponsorship process.

3.8.1 Initiate Sponsorship Request (Sponsoring Certifier)

Role sponsorship begins when a CEDRI Certifier accesses the ‘“MyCDX’ page and selects the
‘Role Sponsorship’ tab. The system will navigate you to the ‘Role Sponsorship Tools’ page (See
Exhibit 3-39).

Exhibit 3-39 Role Sponsorship Tools

;‘."’ EPA Linited States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

R
CD); Central Data Exchange Logged in s CEDRITESTUSER132 (Log cu]

M‘,-'CD)(H II'I|JO)(|_| My Profile Submission History

You are here: Role Sponsorship Tools

Role Sponsorship Tools

Tool Description

Initiate and inform users of request to authorize service access

List and approve/deny requests for service access

View and/or modify existing privileges

To issue a sponsorship request to another person:

1. Click the “‘Role Sponsorship/Invitation’ link. The system will navigate you to the ‘Role
Sponsorship/Invitation” page (see Exhibit 3-40).
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Exhibit 3-40 Role Sponsorship/Invitation

{‘."f EPA United States Envirarmental Pratectian Agersy

Home About Recent Announcements Terms and Conditions FAQ Help

== Contact Us
CD); Central Data Exchange Logged in as CEDRITESTUSER132 [Log cut]

M',-'CD}(“ II'I|J0}(|_| My Profile | R RSV =wEiTY | Submission History

You are here: Role Sponsorship Toolss Role Sponsorship/Invitation

Role Sponsorship

The asterisk (*) denotes a required fisld.

Step 1: Recipient Information Step 2: Sponsorship Information

Provide the email address of the user you wish to Provide the information for the role you wish to
sponsor, If the user does not already exist in CDX, SpOnsar.

you can either try a different email address or invite
the new user to create a COX account. Program Service *

| CEDRI: Compliance and Emissions Data Report v
Email * ing Interface

[ |
Role *
Delegated Certifier ¥ |

2. Enter the email address for the person you are sponsoring in the ‘Email’ field.

3. Click the *Program Service’ drop down box and select ‘CEDRI: Compliance and
Emissions Data Reporting’ from the drop down menu.

4. Click the ‘Role’ drop down box and select ‘Delegated Certifier’ from the drop down
menu. This is the CEDRI role being requested for the sponsored user.

5. Click the *Submit’ button. The system will navigate you to the ‘Role
Sponsorship/Invitation Review’ page to confirm the information entered previously (see
Exhibit 3-41).

e If you are a Certifier for more than one organization, the system will prompt you to
select the role/organization you want to use to initiate the sponsorship request.
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Exhibit 3-41 Role Sponsorship/Invitation Review

a EPA Uiited States Envirarmental Pratection Agerey

Home About Recent Announcements Terms and Conditions FAQ Help

= Contac Us

CD)s Central Data Exchange Logged in as CEDRITESTUSER132 [Log cut)
MVCDXH I|1box|_| My Profile | e Ry iy ] | Submission Histor\,r|
You are here: Role Sponsorship Tools» Role Sponsorship/Invitations Role Sponsorship/Invitation Review

Role Sponsorship Review

Program Service Compliance and Emissions Data Reporting Interface
Role Delegated Certifier
Email gloriafisher1958@gmail.com
I # Yes, the provided email address is correct. I
0, provided email address is incorrect and must be updated.

Review the information in the ‘Registration Information” section for accuracy.

Select the “Yes, the provided email address is correct’ radio button. The system will
display the ‘Submit’ button.

8. Click the “Submit’ button. The system will display the pop up window to confirm the
email address you entered (see Exhibit 3-42).

Exhibit 3-42 Email Confirmation Modal

Email Confirmation

Please confirm the provided email address before sending the invitation.

‘Emall *

Confirm Email *

E—
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9. The system displays the email address of the user you wish to sponsor in the ‘Email’
field.

10. Enter the email address in the ‘Confirm Email’ field.

11. Click the *Confirm’ button. The system will navigate you to the ‘Role Sponsorship
Tools’ page and process your request.

e The system will send two emails:

a) One to the Certifier who is sponsoring the request verifying the delivery of the
request (see Exhibit 3-43).

b) One to the user who is being sponsored for the Delegated Certifier role asking
them to review the request, or cancel the request (see Exhibit 3-44).

Exhibit 3-43 Email to Sponsoring Certifier

Central Data Exchange Sponsorship Request
helpdesk@epacdx.net

Fri 9/12/2014 18:19

Your request was submitted.

Mr Cedri Certifier with registered email address ||| | |GG s rquested to sponsor
you for the Delegated Certifier role.

Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier
Program ID: N/A

Please do not reply to this message. If you have questions concerning this message, you may contact
CDX Help Desk by email at helpdesk@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange
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Exhibit 3-44 Email to Sponsored User

Central Data Exchange Sponsorship Request
helpdesk@epacdx.net

Fri 9/12/2014 18:19

E——
Mr Cedri Certifier with registered email address_ has requested to sponsor

you for the Delegated Certifier role.

Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier
Program ID: N/A

You may!revi ew this sponsorshipland follow the instructions after being redirected to the CDX
application.

You mayl cancel this sponsorship reguest.l

Please do not reply to this message. If you have questions concerning this message, you may contact
CDX Help Desk by email at helpdesk@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange

3.8.2 Receive Sponsorship Request (Sponsored User)

If you are being sponsored by a CEDRI Certifier for the Delegated Certifier role, you will
receive an email informing you of the sponsorship request (see Exhibit 3-44). The email will
provide you with the options to either review the request to continue the sponsorship process or
cancel the sponsorship request.

3.8.21 Accept Sponsorship Request

To review and accept the sponsorship request:

1. Click the ‘review this sponsorship’ link in the email. The system will navigate you to the
‘Role Sponsorship’ page (see Exhibit 3-45).
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Exhibit 3-45 Role Sponsorship

Home About Recent Announcements Terms and Conditions Help

CDX; Role Sponsorship Process

You are here: Role Sponsorship

Compliance and Emissions Data Reporting Interface
Delegated Certifier

You have been sponsored for a CDX role. Since you have an existing account, you may enter your CDX user ID and password to
link the role to your account. If you do not already have a CDX account you may create a new one.

If you experience issues or need assistance with the sponsorship process, please call the CDX Help Desk toll-free line at 888-890-
1995. (970) 494-5500 for callers from Puerto Rico and Guam.

Log in to existing account

User ID

Password

2. Click the *Create New Account’ button if you do not have a CDX account. The system
will navigate you to the ‘Role Sponsorship Review’ page (see Exhibit 3-46).

e |fyou have a CDX account:

a) Enter your User ID and Password.

b) Click the ‘Log In’ button. The system will navigate you to the ‘Role Sponsorship
Review’ page.
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Exhibit 3-46 Role Sponsorship Review Page

5 )
L Y4 EPA Uniiter! States Envirormental Pratertion Agency

Heome About Recent Announcements Terms and Conditions Help

CDX: Role Sponsorship Process

You are here: Rols Sponsorship» Role Sponsorship Review

gloriafisherl 358@gmail.com
Compliance and Emissions Data Reporting Interface
Delegated Certifier

A CD¥ official for the program service above is requesting to view your contact information to sponsor you for the corresponding
rale, You may choose to approve or reject this request by making the appropriate selection below.

3. Verify the information in the ‘Sponsorship Information’ table.

4. Click the ‘Approve’ button. The system will navigate you to the ‘Account Registration’
page (see Exhibit 3-47).

Exhibit 3-47 Role Sponsorship — Account Registration Page

Fad
EPA
wrs Linited! States Emironmental Pratertion Agency

Home About Recent Announcements Terms and Conditions Help

CDY. Role Sponsorship Process
¥You are here: Rols Sponsorship» Role Sponsorship Beviews Account Registration

Program Service Compliance and Emissions Data Reporting Interfacs
Role Delegated Certifier

Provide any requirad additional information, if applicable.

Select Role | Delegated Certifier v |

Request Role Access | | Back |
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5. Click the ‘Request Role Access’ button. The system will navigate you to the facility
search page (see Exhibit 3-48).

Exhibit 3-48 Role Sponsorship — Facility Search Page

\f';EPA United States Eméronmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

H H Conzacs Us
CDX; CDX Pre-Registration L'm,c:n 25 CEDRI_TEST_DEL_CERT (Log cuz

1. Confirm Account v } 2. Role Information v } 3. Review Account Information

Compliance and Emissions Data Reporting Interface
Delegated Certifier

Find Existing Facility
Use the search form below to search for existing EPA facilities. Fill in at least two search criteria to improve the search results.

Facility ID | |

Facility Name
Facility Address
City

State v

ZIP Code

For more advanced searching options, please locate your EPA Registry ID using EPA’'s Envirofact

6. Provide facility information for the role. You have two options:

e Enter your search criteria for a facility and select the ‘Search Facilities’ button (see
Section 3.5.1 for details on searching for and adding a facility).

e Click the *Continue Without Facilities’ button to continue with your CEDRI role
request without associating a facility.

7. System will navigate you to the ‘Account Registration’ page.
¢ If you chose to create a new CDX account, the “Part 1: User Information’ section

enables you to establish your CDX user ID and password as well as enter the
personal information required for your CDX account (see Exhibit 3-50).

e If you logged into an existing CDX account, the system will auto-populate the ‘Part
1: User Information’ section with your CDX account information (see Exhibit 3-49).
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Exhibit 3-49 Role Sponsorship Account Registration Part 1 — Existing CDX Account

~
.4
\fE n United States Emronmental Frotection Agency

Home About Recent Announcements Terms and Conditions FAQ

&5 Lontec Ug

CD): Role 5ponsorship Process oo in = MISSFISHER123 [Lag sl

You are here: Eole Sponsorship » Eols Sponsorship Beview # Account Registration

Program Service Compliance and Emissions Data Reporting Interface

Role Delegated Cartifiar

The following information was entered by a COX user on your behalf. Please review and make any modifications befors completing
your profile information. Fields with asterisks (*) indicate reguired fislds,
Part 1: User Information

The program you are registering for reguires additional proof of identity, Later in the registration process you will be given the
option to use LexisMexis, an identity proofing service, LexisNeaxis will pull vour first, middle and last name exactly as it is
entered on this page.

User ID * MISSFISHER123

Prefix
First Name *

Middle Initial

Last Mame *

Suffix
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Exhibit 3-50 Role Sponsorship Account Registration Part 1 — New CDX Account

-
o
ws EPA United States Emironmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

CD); Role Sponsorship Process
You are here: Bole Sponsorship # Bole Sponsorship Review » Sccount Registration

Program Service Compliance and Emissions Data Reporting Intarface

Role Delegated Cartifier

The following information was entersd by a COX user on your behalf, Pleass review and make any modifications befors completing
your profile information. Fields with asterisks (%) indicate reguired fislds.

Part 1: User Information

The program you are registering for reguires additional proof of identity, Later in the registration process you will be given the
option to use LexisMexis, an identity proofing service, LexisMexis will pull your first, middle and last name exactly as it is
enterad on this page.

User ID * (CEDRI_DELEGATEDCERT
Title * Y r

First Name * aE—

Middle Initial [ ]

Last Name * —

Suffix -Please Select- ¥
Password * |..uuu |

Re-type Password * |."u|ll" |

Security Question 1 *

-

Security Answer 1 * _
Security Question 2 *

-

Security Answer 2 * _
Security Question 3 *

Security Answer 3 *

'|

8. Enter the required user information (see Section 3.6.1).
9. Enter organization information (see Section 3.6.2).

e Existing CDX users may select a current organization or request to add an
organization.
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e Users registering for a CDX account must first perform a simple search to determine
if information for their organization exists in CDX and can then request that their
organization be added to CDX if they cannot find their organization.

10. Click the *Submit Request for Access’ button. The system will navigate you to the
‘MyCDX’ page which will display the pending ‘Delegated Certifier’ role for the CEDRI
program service (see Exhibit 3-51).

Exhibit 3-51 MyCDX Page with Delegated Certifier Role Displayed

\"" EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

—p—
CD)s Central Data Exchange Logged in as CEDRI_TEST_DEL_CERT (Log out)

m Inbox | | My Profile | | Submission History

Services ©f Manage News and Updates

status * Program Service Name * Role CDX: CDX Web will now utilize a brand new
- responsive layout. This will allow for a dynamic

& CEDRI: Compliance and Emissions  Delegated Certifier display depending on how CDX is accessed.

Data Reporting Interface Whether it's through a mobile device, a tablet,
or a desktop browser, the site will automatically
adapt for optimal viewing on any screen.
September 09 2014

L1

& CEDRI: Compliance and Emissions  Preparer
Data Reporting Interface

e The system will send two emails:
a) One to the Certifier who issued the sponsorship request informing them that you
have requested role access, with options to either review the sponsorship request
or cancel the request (see Exhibit 3-52).
b) One to you, the user who is being sponsored for the Delegated Certifier role,
confirming that your request was submitted (see Exhibit 3-53).
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Exhibit 3-52 Delegated Certifier Request for Role Access to Sponsoring Certifier

Central Data Exchange Sponsorship Request
helpdesk@epacdx.net

Mon 9/15/2014 13:05

I
Mr Cedri Del-Tester with registered email address ||| | I ;s cquesting your

sponsorship for the following Delegated Certifier role.

Contact Organization: ENVIRONMENTAL PROTECTION AGENCY
Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier

Program ID: N/A

You may|review this sponsorship requestjand follow the instructions after being redirected to the CDX
application.

You mayjcancel this sponsorship request.|

Please do not reply to this message. If you have questions concerning this message. you may contact
CDX Help Desk by email at helpdesk@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange

Exhibit 3-53 Delegated Certifier Role Request Confirmation to Sponsored User

Central Data Exchange Sponsorship Request
helpdesk@epacdx.net

Mon 9/15/2014 13:05
|

Your request was submitted.

Mr Cedri Del-Tester with registered email address ||| N s 1cquesting your
sponsorship for the following Delegated Certifier role.

Contact Organization: ENVIRONMENTAL PROTECTION AGENCY
Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier

Program ID: N/A

Please do not reply to this message. If you have questions concerning this message, you may contact
CDX Help Desk by email at helpdesk@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016
53



CDXs

3.8.2.2 Cancel Sponsorship Request

If you do not want to accept the sponsorship request you received, you have the option to cancel
the request.

To cancel the sponsorship request:

o Click the “cancel this sponsorship request’ link in the email. The system will
navigate you to the ‘Role Sponsorship’ page which displays a notification that the
sponsorship request has been canceled (see Exhibit 3-54).

Exhibit 3-54 Sponsorship Request Canceled

a EPA Uinited States Envirarmental Pratection Agency

Home About Recent Announcements Terms and Conditions Help

CDX:; Role Sponsorship Process

The following sponsorship request has been canceled. x

Plaase note that you may contact the official if you have any guestions regarding this request.

Email gloriafisher1 258@gmail.com

Program Service Compliance and Emissions Data Reporting Interface
Role Delegated Certifier

Program ID N/A

3.8.3 Complete the Sponsorship Request (Sponsoring Certifier)

When you receive the email from the person you are sponsoring for Delegated Certifier role
informing you they are requesting your sponsorship, you have the option to either continue
processing or canceling the request.

3.8.3.1 Continue Processing Sponsorship Request

To review and accept request for sponsorship:

1. Click the ‘review this sponsorship’ link in the email. The system will navigate you to the
‘Role Sponsorship’ page (see Exhibit 3-55).

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016
54



CDXs

Exhibit 3-55 Role Sponsorship Page — Sponsorship Request Received

3EPA United States Environmental Protechon Agency

Home About Recent Announcements Terms and Conditions

CD)% Role Sponsorship Process

You are here: Role Sponsorship

Email I

Organization

ENVIRONMENTAL PROTECTION AGENCY (1200 PENNSYLVANIA AVE NW, Mail Code: 7405M, WASHINGTON, DC, US 20460)
Program Service Compliance and Emissions Data Reporting Interface

Role Delegated Certifier

A request was received requesting your sponsorship for the role above.

If you experience issues or need assistance with the sponsorship process, please call the CDX Help Desk toll-free line at 888-890-
1995. (970) 494-5500 for callers from Puerto Rico and Guam.

Log in to existing account

User ID CEDRI_TEST_CERTIFIER

Password

2. Enter your User ID and Password to log into your CDX account. The system will
navigate you to the *Sponsorship Information’ page (see Exhibit 3-56).
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Exhibit 3-56 Role Sponsorship Review

e
-
wr EPA Uinitex! Satem Ernarcrmental Protecbion Agency

Hnmeae Al Rosoenl Announcements Terms and Conditions FAQy Hadpr

CDX; Role Sponsorship Process oot PSERE VST AR Tiagiadh

You are here: Role Sponsorships Role Sponsorship Review

Email I

Oranization

ENVIRONMENTAL PROTECTION AGENCY (1200 PENNSYLVANIA AVE MW, Mall Code: 7405M, WASHINGTON, DC, US 20460)
Program Service Compliance and Emissions Data Reporting Interface

Foobe Deslegatied Cortifier

Role Information

A request was submitted for you to sponsor the COX role above, Please select the role you wish to use as a sponsor for this
redqieest,

= Select an Existing Role

Add a New Role

Organization: | JABOT Cosmetics (123 main street, Genoa City, W1, US 53128) ¥ |
Role: [ Certifier - /s |

3. Click the *Select an Existing Role’ option.

4. Click the ‘Organization’ drop down to display the list of organizations associated with
your Certifier role.

¢ If you do not see the organization for which you want the Delegated Certifier to sign
submissions, you will need to add the organization to your CEDRI Certifier role
before you can continue. Click the *Add a New Role’ option to add the
role/organization to your account. See Section 3.4 for detailed steps on adding a role.

Click the “Role’ drop down and select “Certifier’ from the drop down menu.

Click the “‘Approve’ button. The system will navigate you to the ‘Role Sponsorship
Signature’ page (see Exhibit 3-57).
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Exhibit 3-57 Role Sponsorship Signature

'{-}EPA Uinited States Emdiranmentsl Pratection Agency

Home About Recent Announcements Terms and Conditions FAQ Help
& Consact s
CD)s Central Data Exchange Looged in 25 MISSFISHER123 [Log out

You are here: Rols Sponsorship» Role Sponsorship Signature

Electronic Sponsor Agreement

The electronic sponsor 2greement is an agreement between the signature holder and you, on behalf of the organization, that will
authorize the signature holder's electronic signature. By signing the sponsor letter, you will be authorizing the signature holder to
sign and/or encrypt information for your organization.

AUTHORIZATION AND VERIFICATION FOR SUBMITTER BY COMPANY AUTHORIZING
OFFICIAL

Authorized Official Signature

I am an authorizing efficial and an electronic signature holder in U.S. EPA's CDX/CEDRI for the organization listed below, and I
verify that the person identified as the electronic signature holder below is authorized to submit en behalf of my organization.
CDX{/CEDFI User [D: MISSFISHER.123
Name of Authorized Official: A
Organization Name: JTABOT Cosmetics
Organization Address: 123 main street, Genoa City, WI, US 33128
Signature Date
Electronic Signature Holder for Submission of Information -

I Flecironica iF“""‘-“:'

7. Review the ‘Electronic Sponsor Agreement’.

8. Click the *Sign Electronically’ button. The system will launch the CDX CROMERR
widget for you to securely sign the ESA.

9. Click the *Accept’ button. The system will display the next CROMERR eSignature pop
up window (see Exhibit 3-34).

10. Enter your CDX password, the answer to the security question displayed, and click the
*Sign’ button. The system will navigate you to the ‘Role Sponsorship Tools’ page and
send two emails:

e One email to the sponsoring Certifier confirming that the sponsorship request has
been completed (see Exhibit 3-58).
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e One email to the sponsored user confirming that the sponsorship request has been
completed and a link to complete CDX registration (see Exhibit 3-59).

Exhibit 3-58 Email Confirmation of Completed Sponsorship Request to Sponsoring Certifier

Central Data Exchange Sponsorship Request Completed

helpdesk@epacdx.net
Mon 9/15/2014 13:38
E———

The sponsor letter for the following sponsorship requast has been completed.

Organization: Jabot Cosmetics, Inc.

Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier

Program ID: N/A

Please do not reply to this message. If you have questions concerning this message, you may contact
CDX Help Desk by email at helpdesk(@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 betwean Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange

Exhibit 3-59 Email Confirmation of Completed Sponsorship Request to Sponsored User

Central Data Exchange Sponsorship Request Completed

helpdesk@epacdx.net

Mon 9/15/2014 13:38

The sponsor letter for the following sponsorship request has been completed.

Organization: Jabot Cosmetics, Inc.

Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier

Program ID: N/A

You may log in to complete vour account registration associated with this request after being redirected to
the CDX application.

Please do not reply to this message. If you have questions concerning this message, you may contact
CDX Help Desk by email at helpdesk@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange
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3.8.4 Activate the Delegated Certifier Role (Sponsored User)

When you receive the email that the sponsorship request has been completed by the sponsoring
Certifier, you will need to complete the registration process in order to activate the Delegated
Certifier role.

To complete account registration:

1. Click the ‘log in to complete your account registration’ link. The system will navigate
you to the ‘Role Sponsorship’ page (see Exhibit 3-60).

Exhibit 3-60 Role Sponsorship — Complete Registration

\Q’EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

= Contact Us

CDX; Role Sponsorship Process

You are here: Role Sponsorship

DONSOrsnip NTorMmanion
Email e
Oraanization Jabot Cosmetics, Inc
Program Service Compliance and Emissions Data Reporting Interface
Role Delegated Certifier

Your sponsorship has been approved. Please log in to complete your account registration with CDX.

If you experience issues or need assistance with the sponsorship process, please call the CDX Help Desk toll-free line at 888-890-
1995. (970) 494-5500 for callers from Puerto Rico and Guam.

Log in to existing account

User ID CEDRI_TEST_DEL_CERT

Password

2. Enter your CDX password.

3. Click the “Log In’ button. System will navigate you to the displays the *Complete
Account’” window (see Exhibit 3-61).
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Exhibit 3-61 Role Sponsorship — Complete Account Page

.\n"'EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CDY- Role Sponsorship Process =
ey p P Logged in as CEDRI_TEST_DEL_CERT (Log out)

You are here: Role Sponsorship» Complete Account

Registration Information

Name Mr Cedri Del-Tester (CEDRI_TEST_DEL_CERT)
Email e ———

Program Service Compliance and Emissions Data Reporting Interface
Role Delegated Ceriifier

Please review your contact information below before proceeding to complete your account registration.

Provide Contact Information

Jabot Cosmetics. Inc.

123 main street
Genoa City, WL, US 53128

Email * S —

Phone Number * (555) 555-5555 |

Phone Number Ext | |

Fax Number | |

4. Enter phone number, phone number extension, and fax number information.

5. Click the *Submit’ button. The system will navigate you to the ‘CDX Registration:
Additional Verification” window (see Exhibit 3-62).

¢ If you have already undergone the CDX identify verification process, the system will
navigate you to the ‘MyCDX’ page. The “‘Delegated Certifier’ role will be active and
displayed as a link in the “Services’ section (see Exhibit 3-63).
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Exhibit 3-62 Role Sponsorship — Additional Verification

Home About Recent Announcements Terms and Conditions FAQ Help

CDX. CDX Registration: Additional Verification onoedia e CHORL TEST DB T Cat

1. Identity Verification 2. Electronic Signature Agreement

The program you are registering for requires additional proof of identity. Your options are to use LexisNexis®, an independent
3rd-Party electronic identity proofing service or to print and submit a signed form through U.S. Postal Mail to the U.S.
Environmental Protection Agency.

Note: By clicking [Proceed to Verification] you understand the service is voluntary and that you are validating personally
identifying information including the last 4 digits of SSN against a 3rd-Party service LexisNexis®, which will return evidence of
validation of your personally identifying information back to the U.S. Environmental Protection Agency. The U.S. EPA will not
collect or retain sensitive, personally identifying information such as your Social Security Number (SSN); however, EPA will receive
evidence of identity validation which may be used to identify you for legal purposes.

You may sign the paper form if you do not want to use the automatic verification process.
Note: You will receive a limited number of attempts to complete identity verification. Please review all personal
information carefully prior to submitting. If you need to modify the personal information listed below, please

contact the CDX Help Desk.

First Name: Cedri
Last Name: Del-Tester

have reviewed the name presented above and I would like to proceed with LexisNexis. Additional LexisNexis Identity Proofing
Guidance

6. Click the checkbox agreeing you have reviewed the first and last name presented and
would like to proceed with LexisNexis.

7. Click the ‘Proceed to Verification’ button. The LexisNexis service will launch a new web

browser window and navigate you away from CDX to collect additional “Personally
Identifiable Information (P11)” required for identity verification that CDX does not
collect.

8. Complete the LexisNexis CDX verification process (see Section 3.7 Step 3).
9. Select 5 challenge gquestions and answers (see Section 3.7.1.1).

10. Sign the electronic security agreement (see Section 3.7.1.2). The system will navigate
you to the ‘MyCDX’ page. The ‘Delegated Certifier’ role will be active and displayed as
a link in the *Services’ section (see Exhibit 3-63).
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Exhibit 3-63 MyCDX Page with Active Delegated Certifier Role

%EPA Lirsee! Slates Ermranmental Protaction Agoncy

[ About Recenl Annousoements Terms and Conditions FAD Haslg

CDX- Central Data Exchange PR

Loooed in 33 CEDRI_TEST_DEL_CERT (Lo out)

Irnvbcod | | My Profile || Submission History

Services of Manage News and Updates

Status ¥ Program Service Mame * Raole 2 CDX: CDX Web will nowe utilibe o brand néw
respanshed layout. This will allow fior a dynarmic

i CEDRI: Compliance and Emissions  Defegated Certifier display depending on how CDX 5 accessed,
pe Mg Inkertace Whether it's throwgh a mobile device, a tablet,

2 CEDRI: Compliance and Emésins  Preparer or a desktop browser, the site will automatically
Data Reporting Interface adapt for optimal viewing on any scréen.

Septerribar (9 2014

3.9 CEDRI Responsive Design

CEDRI pages implement a responsive layout design to allow for easier navigation with mobile
devices like cell phones and tablets. This section will cover changes in the design from desktop
to mobile views, and how to navigate these changes.

On a larger display, CEDRI will render the navigation tabs across the top of the application (see
Exhibit 3-64 ). However, on mobile devices the responsive design changes the multiple
navigation tabs into a single button with the current page name displayed (see Exhibit 3-65
Clicking on either of the buttons in the red box (see Exhibit 3-65 ) will expand the button
vertically like a drop down menu with all the page titles as buttons (see Exhibit 3-66). These
buttons in the mobile view function the same way as the tabs in the desktop view. Clicking on
these buttons/tabs will allow you to navigate the application.

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016
62



CDXs

Exhibit 3-64 Navigation Bar — Desktop Layout

SEPA
Ny
’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CEDRI &= Contact Us

Logged in as TESTCERTIFIERL (Log out
| CDX Web~ | [EMIIESIRNTRY | CEDRI History | | User Management || CEDRI He\DI

Welcome to the Compliance and Emissions Data Reporting Interface (CEDRI).

You are currently registered under the "Certifier" role and may prepare and certify reports electronically for your associated
organization. Use the tabs above to navigate throughout the application, create submission package templates, or to manage
users working on your submission package. Below are pending report packages that you have already started. If you would
like to create a new repart package click the "Create New Submission Package" button. Also the User Guide for CEDRI is
located here CEDRI User Guide for your benefit.

Note- If you need to alter any facility information you must navigate to "My Profile” under the "MyCDX" on the left hand
menu of the screen.

Exhibit 3-65 Navigation Bar Collapsed — Mobile Layout

fi Menu

< EPA
\.’ United States Environmental Protection Agency

CEDRI = Contact Us

Welcome to the Compliance and Emissions Data Reporting
Interface (CEDRI).

You are currently registered under the "Certifier" role and may
prepare and certify reports electronically for your associated
organization. Use the tabs above to navigate throughout the
application, create submission package templates, or to manage users
working on your submission package. Below are pending report
packages that you have already started. If you would like to create a
new report package click the "Create New Submission Package"
button. Also the User Guide for CEDRI is located here CEDRI User
Guide for your benefit.

Note: If you need to alter any facility information you must navigate
to "My Profile" under the "MyCDX" on the left hand menu of the
screen.
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Exhibit 3-66 Navigation Bar Expanded — Mobile Layout

f Menu

2 ] P
"/
\’ E A United States Emironmental Protection Agency

CEDRI = Contact Us

Submission Home E

CDX Web~

Submission Home

CEDRI History

Templates

User Management

CEDRI Help

Welcome to the Compliance and Emissions Data Reporting Interface
(CEDRI).

You are currently registered under the "Certifier" role and may prepare and certify
reports electronically for your associated organization. Use the tabs above to
navigate throughout the application, create submission package templates, or to
manage users working on your submission package. Below are pending report
packages that you have already started. If you would like to create a new report
package click the "Create New Submission Package" button. Also the User Guide for
CEDRI is located here CEDRI User Guide for your benefit.

Note: If you need to alter any facility information you must navigate to "My Profile”
under the "MyCDX" on the left hand menu of the screen.

Another change is the difference in section headers/titles. In a standard desktop view, lengthy
section headers/titles are rendered as their full name (see Exhibit 3-67). On handheld mobile
devices, the headers/titles will change their name to an abbreviated, but still descriptive name, to
fit the screen size (see Exhibit 3-68).
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Exhibit 3-67 Group Headers — Desktop Layout

i
EPA
\Y4 United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CEDRI &= Contact Us
Logged in as TESTCERTIFIER] (Log out

CDX Web~ | ‘ Submission Home ‘ | CEDRI Historv” User Management‘

You are here: CEDRI Home» CEDRI Help

| Compliance and Emissions Data Reporting Interface (CEDRI) User Guidel

This guide describes each screen of the CEDRI application and provides information on how to use the system to
submit compliance and emissions reports to comply with federal regulations defined in 40 CFR Part 60 and 63. This
guide also contains instructions for registering with CDX as well as setting up organization profiles for their facilities.
Click here to download and print the guide for quick reference.

Exhibit 3-68 Group Headers — Mobile Layout

it Menu

& EPA United States Ervdronmental Protection Apency

CE{)RI B Contack Us

You are here: CEDRI Homes CEDRI Help

This guide describes each screen of the CEDRI application and provides
information on how to use the system to submit compliance and emissions
reports to comply with federal regulations defined in 40 CFR Part 60 and 63.
This guide also contains instructions for registering with CDX as well as
setting up organization profiles for their facilities. Click the link provided
below to download and print the guide for quick reference,

« CEDRI User Guide

Tables will also appear differently in desktop and mobile layouts. A typical table in the desktop
layout can be seen in Exhibit 3-69. A typical table in the mobile layout can be seen in Exhibit
3-70. Tables in the mobile layout contain the same data as tables as those in the desktop view,
but they may not be sorted, and column headers are presented for each row to facility clarity.
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Exhibit 3-69 Tables — Desktop Layout

CEDRI &= Contact Us
CEDRI_TEST (Log out)

CDX Web-} [Subm]ss]ons} [Search} State Reviewer Notifications

You are here: State Reviewer Notifications

Below are your existing configurations for CEDRI State Reviewer Notifications. If you would like to create a new notification
filter, click the "Create New Filter” button. If you would like to view the details of a filter, or edit a filter, click the filter name of
the respective filter. If you are using notification filters, you will only receive notifications that pass the criteria of at least one
of your filters marked as Active. If you are not using notification filters, (i.e. you have no filters created, or no filters set to
Active), you will receive all notifications applicable to the state(s) you service. If you are using filters and you would like to
receive all report types, you must create a filter for each report type.

Notification Filters

2 items found, displaying all items.Page 1

O Adiive Filter Name Description Created
O Yes Filter 1 Filter 1 Description 2015-02-20 15:38:45.222
O Yes Filter 2 Filter 2 Description 2015-02-20 15:39:09.892
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Exhibit 3-70 Tables — Mobile Layout
CEDRI & Contact Us

r— g ee—D

You are here:

State Reviewer Notifications

Below are your existing configurations for CEDRI State Reviewer
Notifications. If you would like to create a new notification filter, click
the "Create New Filter” button. If you would like to view the details of a
filter, or edit a filter, click the filter name of the respective filter. If you
are using notification filters, you will only receive notifications that pass
the criteria of at least one of your filters marked as Active. If you are not
using notification filters, (i.e. you have no filters created, or no filters set
to Active), you will receive all notifications applicable to the state(s) you
service. If you are using filters and you would like to receive all report
types, you must create a filter for each report type.

Filters

2 items found, displaying all items.Page 1

0
Active Yes
Selector Name Filter 1
Description Filter 1 Description
Created 2015-02-20 15:38:45.222
O
Active Yes
Selector Name Filter 2
Description Filter 2 Description
Created 2015-02-20 15:39:09.892

Create New Filter

Remove Selected

Opt Out of Notifications
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4 CEDRI Tasks

The following sections describe the various tasks a user will perform when submitting reports to
EPA using the CEDRI program service. These tasks are not required to be performed in
sequence:

e Using the CEDRI Program service: Section 4.1

e Accessing CEDRI Help: Section 4.2

e Working with Submission Packages: Section 4.3

e Submitting a Package: Section 4.4

e Navigating Air Emissions Report Forms: Section 4.5
e Viewing Your Submissions: Section 4.6

¢ Resubmitting a Report: Section 4.7

e State Reviewer Notifications: Section 4.8

e Session Time-Out: Section 4.8

4.1 Using the CEDRI Program service

Once logged in (see Section 3.2), the ‘“CEDRI: Compliance and Emissions Data Reporting
Interface’ is listed in the “Services’ section of the page. Select the ‘Role(s)’ hyperlink (Certifier,
Delegated Certifier, or Preparer) to access the CEDRI application (see Exhibit 4-1).

Exhibit 4-1 Selecting Role

Home About Recent Announcements Terms and Conditions FAQ Help

&5 Contact Us
CD)s Central Data Exchange Logged in a5 CEDRITESTER! {Log out)

[EX= | 1nbox | [ My profile] [ Role Sponsorship) | Submission History

News and Updates

CDX: CDX Web will now utilize a brand new
responsive layout. This will allow for a dynamic
display depending on how CDX Is accessed.
Data Reporting Interface Whether through a mobile device, a tablet, or a
desktop browser, the site will automatically
adapt for optimal viewing on any screen.
Septembar 04 2014

| Add Program Service Jll Manage Your Program Services |

COX Help Desk: BES-890-1795 | (970) 494-5500 for callers from Puerts Rico and Guam

EPAHome  Privacy and Security Motice  Accessibility About CDX | Freguently Asked Questions | Terms and Conditions | Contact Us

After selecting the role hyperlink, you may be prompted to select the organization for which you
would like to submit your report(s) (see Exhibit 4-2). Note that this window only appears if you
are registered for the same CEDRI role for more than one organization. To proceed, select the
organization you are reporting under and select the ‘Proceed’ button.
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Exhibit 4-2 Selecting Organization and Program Client ID

Application Profile Settings

Organization Name

| Environmental Protection Agency v I
Program Client ID

|| certifier: MULTI-FACILITIES |
Program

CEDRI

4.2  Accessing CEDRI Help

Once in the CEDRI application as a Certifier or Preparer, you may access help by clicking on the
tab labelled ‘CEDRI Help’ (see Exhibit 4-3). The CEDRI Help page contains links to download
the CEDRI User Guide (see Exhibit 4-4), download Excel templates for uploading information to

form grids (see Exhibit 4-5 and Exhibit 4-5), helpful web links and a terms glossary (see Exhibit
4-7 and Exhibit 4-7).

Exhibit 4-3 CEDRI Help Tab

e )
S
s I A United States Emironmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CEDRI = Contact Us

Logged in as TESTCERTIFIERL (Log out
CDX Web~ | [EMIEEIRNTERY | CEDRI History || User Management\l CEDRI He\pl
e———

Welcome to the Compliance and Emissions Data Reporting Interface (CEDRI).

You are currently registered under the "Certifier" role and may prepare and certify reports electronically for your associated
organization. Use the tabs above to navigate throughout the application, create submission package templates, or to manage
users working on your submission package. Below are pending report packages that you have already started. If you would
like to create a new repart package click the "Create New Submission Package" button. Also the User Guide for CEDRI is
located here CEDRI User Guide for your benefit.

Note- If you need to alter any facility information you must navigate to "My Profile” under the "MyCDX" on the left hand
menu of the screen.
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Exhibit 4-4 CEDRI User Guide Download

SEPA
N
\Y4 United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ

CEDRI &= Contact Us

CDX Web~ | ‘ Submission Home ‘ | CEDRI History” User Management‘

Logged in as TESTCERTIFIER] (Log out

You are here: CEDRI Home» CEDRI Help

Compliance and Emissions Data Reporting Interface (CEDRI) User Guide

This guide describes each screen of the CEDRI application and provides information on how to use the system to
submit compliance and emissions reports to comply with federal regulations defined in 40 CFR Part 60 and 63. This
guide also contains instructions for registering with CDX as well as setting up organization profiles for their facilities.
Cli(kto download and print the guide for quick reference.

Exhibit 4-5 CEDRI Excel Upload Templates — Select Options

Reporting Utilities

Use the dropdown below to select which parts/subparts you would like to download Excel upload templates and/or
XML upload schemas far.

Select options

¢ Check all % Uncheck all ©
Part 60 .

Filter:

[ISubpart Da
_ISubpart Db

F CiSubpart Dc
[_ISubpart Il
[_ISubpart JJJJ

ition.

Exhibit 4-6 CEDRI Excel Upload Templates Download

Reporting Utilities

Use the dropdown below to select which parts/subparts you would like to download Excel upload templates and/or
XML upload schemas far.

2 selected -

Part / Subpart Name Available Files
CMS Downtime Summary(.xIsx)(23KB)

Excess Emissions Summary(.xlsx)(32KB
Malfunction Report(.xlsx)(22KB)

XML Schema(.xsd)(12KB

CEMS Summary(.xlsx)(21KB)

CMS Downtime Summary(.xlsx)(23KB)
Deviation Report(.xlsx)(23KB

Fuel Use Summary(.xlsx)(27KB
Malfunction Report(.xlsx)(22KB)

XML Schema(.xsd)(17KB

Part 60 Subpart Da

Part 63 Subpart DDDDD
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Exhibit 4-7 CEDRI Helpful Web Links

Helpful Web Links

Click the link provided below to access additional information.

CEDRI Homepage
CDX Homepage
Substance Reqistry Service (SRS)

Facility Registry System (FRS)

OAR Videos

Exhibit 4-8 CEDRI Terms Glossary

Terms Glossary

+ Report Types

s Performance Test Reports: Performance Test Reports use the Electronic Report Tool (ERT), built in
Microsoft Access, to generate files containing emission source test data. Facilities upload these files to CDX
using CEDRIL.

Notification Reports: A Notification Report and Notification of Compliance Status (NOCS) are reports typically
submitted by a regulated facility that notifies the designated authority that the facility has achieved compliance
with an applicable regulation. (Note: In CEDRI some Notification Reports will be uploaded in PDF form.)

Air Emissions Reports: Air emissions reports are periodic reports submitted to the delegated authority after
the facility achieves initial compliance that demonstrates that the facility has maintained continuous compliance
with an applicable regulation over the reporting period (e.g., 6 months).

+ Roles

Preparer: The Preparer is the person responsible for the preparation of reports for signature and subsequent
submission by an authorized representative of the facility. Contractors are permitted to register as a Preparer
and may assemble submission packages, such as files generated by the ERT, for the Certifier's approval and
signature. A Preparer may not sign and submit a submission package. The Preparer may anly access packages
which they have prepared.

Certifier: The Certifier is the duly authorized representative of the source or more commanly referred to as the
"owner" ar "operator" of the facility. The Certifier is authorized to modify the package a Preparer has
assembled, and sign and submit the package to CDX. The Certifier may perfarm all the tasks the Preparer may
perfarm, but also has submission signing authority. Contractors are prohibited from registering as a Certifier.

Delegated Certifier: The Delegated Certifier is a person granted authority by a registered Certifier to sign and
submit packages on behalf of the Certifier. The Delegated Certifier is authorized to modify the package a
Preparer has assembled, and sign and submit the package to CDX. The Delegated Certifier may perform all the
tasks the Preparer may perform, but also has submission signing authority.

« Qrganizations and Facilities

Organization: Organizations in CDX represent companies. In other wards, a hypothetical company, CEDRI
Inc., may have many facilities as a part of the company, and have many employees across the United States
and its territories. All of the facilities and employees would be a part of the same organization. Organizations
are used to group together facilities, certifiers, and preparers under the same managing body. A certifier may
alsa assign preparers of the same arganization to one of their submission packages.

Facility: Facilities in CDX are representative of real-world facilities. They are comprised of a name, address,
federal and state identifiers, and geographic coordinates. When a submission package is created, it must be
associated with a specific facility. If two certifiers have the same facility in their CDX profile, they will be able to
view and edit each other's Submission Packages from the Submission Home page.
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4.3  Working with Submission Packages

CEDRI introduces the concept of submission packages. A submission package is a collection of
multiple reports. If your organization or facility is subject to multiple E-Reporting regulations,
you may submit these reports together and at the same time in one submission package.

Multiple users from your organization may work on a submission package before it is finally
submitted by a Certifier. A Certifier for an organization is able to view and access all submission
packages created by users of his or her organization. A Preparer for an organization may view
and access submission packages that he or she personally created, or that have been assigned to
him or her by that organization’s Certifier, or other Preparers who have access to the package.
Refer to Section 4.3.7 for more detailed information on managing user access to submission
packages.

Warning: Preparers and Certifiers must share an organization to be able to work on the same submission
package.

4.3.1 Creating a New Submission Package

The ‘Submission Home’ screen is the landing page for the CEDRI program service (see Exhibit
4-9). Below the introductory text is the list of pending submission packages that you have access
to. If you are a Preparer, this table contains all packages that you have created or that have been
assigned to you. If you are a Certifier, this table contains all packages that have been created
either by you or by Preparers (contractors or source), or other Certifiers (source only in your
organization).

To create a new submission package, select the ‘Create New Submission Package’ button.

Exhibit 4-9 CEDRI Submission Homepage

0
\"‘ EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CEDRI = Contact Us

Logged in a5 TESTCERTIFIERL (Log out)
CDX Web-~ | [ENTIEC BRI | CEDRI History | User Management || CEDRI Help |

Welcome to the Compliance and Emissions Data Reporting Interface (CEDRI).

You are currently registered under the "Certifier" role and may prepare and certify reports electronically for your associated
arganization. Use the tabs above to navigate throughout the application, create submission package templates, or to manage
users working on your submission package. Below are pending report packages that you have already started. If you would
like to create a new report package click the "Create New Submission Package" button. Also the User Guide for CEDRI is
located here CEDRI User Guide for your benefit.

Note: If you need to alter any facility information you must navigate to "My Profile" under the "MyCDX" on the left hand
menu of the screen.

Pending Submissions

m Package Name Date Created Facility Name Status

[[create New Submission Package | ll Remove Selected |
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Preparing a Submission Package

After selecting the ‘Create New Submission Package’ button, you are taken to the ‘Submission
Package’ screen (see Exhibit 4-10). There are two opening steps you must perform in order to
prepare a submission package:

1. Enter a package name in the ‘Package Name’ field. Enter a name that describes the
reports to be submitted in the submission package. This name serves as the main
identifier for the submission package. If you do not enter a name before performing other
tasks, you are prompted to enter a package name. Click “To Step 2” button.

2. Select the facility for which you are submitting reports as shown in Exhibit 4-11. Choose
the facility from the *Select Facility’ drop down menu. The drop down menu is populated
with all the facilities associated with your organization and role. To view, remove, or add
facilities for your CEDRI role, refer to Section 3.5.3. Click the “To Step 3’ button to
finalize your selection and add facility information to your package (see Exhibit 4-10). If
the only option available in the drop down menu is ‘Enter Facility Info’, you either have
no facilities associated with your role or the FRS service is down. You have the option to
either add a facility to your role (see Section 3.5.3) or enter your facility information
directly into CEDRI by selecting ‘Enter Facility Info’ from the drop down, clicking the
‘Set Facility” button, then adding facility information to your package as described in
Section 4.3.2.1.

Exhibit 4-10 Creating New Submission Package

CEDRI &= Contact Us

CDX Web~ CEDRI History || User Management | | CEDRI Help

You are here: CEDRI Home» Submission Package

Logged in as TESTCERTIFIER] (Log out)

Use the fields below to manage your submission package before it is submitted electronically. Your package name and
selected subparts/reports may be modified at any time prior to submittal. Refer to Section 4.3 of the CEDRI User guide
located here CEDRI User Guide for more specific information regarding submission packages.

Mote: In step 2, the facilities in the 'Select Facility’ dropdown menu are specific to your organization and role. To modify them,

you must navigate to "My Profile' under the 'MyCDX' menu tab at the top of the screen. Once a facility is chosen, the selection
is final, although you may revise facility details at any time by selecting the ‘Edit Facility Details” button. You may not revise
facility information on a re-submission.

The asterisk (*) next to each step indicates that the corresponding step is required and must be completed before advancing
to the next step.

Create/Edit Submission Package

1. Package Name:*
CEDRI Test Package

[—
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Exhibit 4-11 Selecting Facility for Submission Package
Create/Edit Submission Package

1. Package Name:*
CEDRI Test Package

2. Select a facility from the dropdown list. *
Select Facility v
U. 5. POSTAL SERVICE

U.S. AIR FORCE BOLLING AFB DC

U. S. INFORMATION AGENCY

ENVIRONMENTAL PROTECTION AGENCY

Exhibit 4-12 Confirming Facility for Submission Package

Create/Edit Submission Package
1. Package Name:*

CEDRI Test Package

2. Select a facility from the dropdown list. *
ENVIRONMENTAL PROTECTION AGENCY M

=

Warning: Once you click the “To Step 3’ button, you cannot go back and change the facility for this

submission package. If you would like to change the facility, you must create a new submission package and
delete the current package from the CEDRI Home page.

43.21 Editing Facility Details

After selecting a facility, the following details regarding the chosen facility are displayed (see
Exhibit 4-13):

e Certifiers: These are the CDX users registered for the CEDRI program service in the

Certifier role for your organization.

Warning: If you are a Preparer and there are no Certifiers registered for your organization, a warning message
is displayed, explaining that you must contact a supervisor at your organization to register for the CEDRI

application in the Certifier role. Until there is a Certifier for the submission package, the package may not be
signed and submitted.

e Facility Name
e Facility Address

Mailing Address: This field does not automatically populate. In order to select or enter the

appropriate mailing address, select the ‘Click to add mailing address’ link or the *Edit
Facility Details’ button.
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e Longitude of Facility
e Latitude of Facility

Exhibit 4-13 Editing Facility Details

Create/Edit Submission Package

1. Package Name:”

Package Name

I 2. Edit Facility Details .I
Certifiers: John Doe
Facility Name: CGI FEDERAL
Facility Address:

Mailing Address:

Longitude of Facility:
Latitude of Facility:

3. Select all applicable subparts for which you are required to submit reports.*
Help @

Part 60 subparts:

Select options

Part 63 subparts:
Select options

State or Other Regulation subparts:

Select options

To edit facility details, select the “Edit Facility Details’ link to display the ‘Facility Details’
screen (see Exhibit 4-14). In this window you may edit information about the facility you have
associated with your submission package. If you chose ‘Enter Facility Info’ as your facility (i.e.
you have not added a facility to your role, or the Facility Registry Service is down), the ‘Facility
Details’ screen will allow you to edit the mailing address for the facility, as well as Facility
Name, Facility Registry Identifier, Facility Address, Address Line 2, City, County, State, Zip,
Longitude of Facility, and Latitude of Facility.

There are two options for selecting a Mailing Address:

e You may mark the checkbox indicating that the Mailing Address is the same as the Facility
Address.

e You may select the ‘No’ radio button indicating that the Mailing Address is not the same as
the Facility Address. Enter the Mailing Address in the ‘Mailing Address 1°, “Mailing
Address 2’°, ‘Mailing City’, “Mailing State’, “Mailing Zip® fields.

To finalize your facility details click the ‘Save’ button. This closes the ‘Facility Details” window
and takes you back to the ‘Submission Package’ page. The facility details fields are updated
accordingly.
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Exhibit 4-14 Editing Facility Details (Cont'd)

EPA Registry ID 110090117491
Program ID CEDRIB3440

Facility Name
CGI FEDERAL
Facility Address Facility Address:
12601 FAIR LAKES CIR
12601 FAIR LAKES CIR ; me.“:{_A 23033 :
EPA Registry ID: 110090117451

Program ID: CEDRI83440
FRS Envirofacts: Cpen

FAIRFAX VA
FAIRFAX COUNTY

Coordinates
38857178

-77.382555

State Facility ID

» Map Legend

Is Mailing Address Same as Facility Address?
* Yes No

Please note that this action will update CDX’s facility profile. This means that if you select the
updated facility in the future, the updated data values will be available for use.

4.3.3 Adding Reports to the Submission Package

After selecting a facility and confirming the facility details, the next step is to add the appropriate
subparts to your submission package. There are three drop down menus, containing 40 CFR Part
60 Subparts, 40 CFR Part 63 subparts, and State or Other Regulation subparts (see Exhibit 4-15).
Within each Part drop down menu, that Part’s Subparts are listed in alphabetical order by their
subpart code. Use the scroll bar on the right side of the drop down menu to locate the appropriate
subpart, or type the desired subpart code in the text box within the drop down menu to filter the
list. After selecting one or more subparts from one or more of that Parts drop down menus, click
the “To Step 4’ button to finalize your selection.

The chosen subparts are displayed below the step 4 instructions in bold (see Exhibit 4-16). The
list of chosen subparts is organized by 40 CFR Part, with State or Other Regulations appearing
last and then alphabetically by subpart. All newly chosen subparts are displayed with a status of
‘In Progress’. Clicking on the subpart name expands the header to show the subpart information
and allow you interact with reports. In the expanded view, the subpart description and the *Select
Reports’ drop down menu are displayed.

The following subpart management controls are available to you:
e Toexpand all subpart information, select the ‘Expand All’ button.
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To collapse all subpart information, select the “‘Collapse All” button.

At any time, you may sort your list of displayed subparts by selecting sort criteria from the
‘Sort by’ drop down menu.

To remove a subpart, select the “X” icon. A pop up window is displayed so you may
confirm your decision to remove the subpart. Click the ‘OK’ button to proceed with the
subpart removal. The ‘Cancel” button takes you back to the *Submission Package’ screen
without removing the subpart.

You may add additional subparts at any time by selecting them from the *Select options’ drop
down and clicking the ‘Add Additional Subpart(s)’ button. These subparts are inserted into the
list of your currently displayed subparts based on Part and subpart alphabetical order.

Exhibit 4-15 Adding Reports to Package

Create/Edit Submission Package

1. Package Name:*

Package Name

John Do
Facility Name: CGI FEDERAL
Facility Address:
Mailing Address:
Longitude of Facility:
Latitude of Facility: 38.857178

3. Select all applicable subparts for which you are required to submit reports.*
Help @
Part 60 subparts:

Select options

Part 63 subparts:
Select options

State or Other Regulation subparts:

Select options

TDD 10.11 CDX Registration and CEDRI User Guide

77

January 27, 2016



CDXs

Exhibit 4-16 Subparts Display

3. Select all applicable subparts for which you are required to submit reports.*
Help @
Part 60 subparts:

Select options

Part 63 subparts:
Select options

State or Other Regulation subparts:
Select options

4. For each of the subparts below, use the drop-down list to select the reports you wish to submit for that
subpart, then dick the “Add Report(s)” button to create those reports.

Sort By | Part v a Collapse All
Part 60 - Standards of Performance for New Stationary Sources (N5PS) Subpart Da -
¥ In Progress 4, x
Electric Utility Steam Generating Units
Select Reports

Save And Complete Later i Submit |

4.3.3.1 Adding ERT Performance Test Reports

ERT Performance Test Reports are submitted through CEDRI by uploading the ERT generated
ZIP file to the submission package. See Appendix A: Supported Regulation Subparts for
regulation subparts for ERT Performance Test Reports supported by the CEDRI application. To
add an ERT Performance Test Report to the package, select the applicable subpart from your list
of subparts and click the subpart name to expand the subpart and display the *Select Reports’
drop down menu. From this drop down menu, mark the checkbox for ‘ERT Performance

Report’. Finalize your selection by clicking the ‘Use Selected Report(s)’ button (see Exhibit
4-17).

Exhibit 4-17 Adding ERT Performance Test Reports

4. For each of the subparts below, use the drop-down list to select the reports you wish to submit for that
subpart, then dick the “Add Report(s)” button to create those reports.

Sort By | Part v a Collapse All
Part 60 - Standards of Performance for New Stationary Sources (NSP5S) Subpart Da -
*In Progress , x

Electric Utility Steam Generating Units

1 selected : I s ST d et

“(heck all * Uncheck all o
< 60.49Da(v)(4) ERT Per[orm:.r:e Report

60.51Da(d) Air Emissions Report

[ Sawe And Complete Later Bl Submit |
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The ERT Performance Test Report displays below the ‘Select Reports’ drop down menu within
the chosen subpart (see Exhibit 4-18). The ‘Report Status’ is displayed as “In Progress’ and the
‘Status Date’ field displays the date and time of the last Report Status change of the report. The
‘File Name’ field is initially blank, as no file has yet been uploaded.

To remove the ERT Performance Test Report completely, select the “X” icon. A pop up window
appears, confirming your decision to remove the report. Click the ‘OK” button to proceed with
the report removal. The ‘Cancel’ button takes you back to the ‘Submission Package’ screen.

Exhibit 4-18 ERT Performance Test Reports

Sort By Part v 3 Collapse All

Part 60 - Standards of Performance for New Stationary Sources (N5SPS) Subpart Da -

In Progress x
Electric Utility Steam Generating Units

Select Reports | Use Selected Report(s) |

60.490a(v)(4) ERT Performance Report x
Report Status In Progress

Status Date Wed Dec 02 12:31:37 EST 2015

File Name

You may create multiple ERT Performance Reports for one regulation subpart. After adding the
first ERT Performance Report, click the ‘Select Reports’ drop down menu for the same subpart
and mark the checkbox for ‘ERT Performance Report” and click the ‘Use Selected Report(s)’
button (see Exhibit 4-18). This will add another ERT Performance Report file upload.

To upload an ERT Performance Test Report File, select the ‘Upload ERT ZIP File’ button. The
ERT File Upload window displays (see Exhibit 4-19). Click the ‘Choose File’ button to open the
file dialogue window, allowing you to navigate to the ERT file you wish to submit. You should
not make any changes to the file name generated by the ERT software. After selecting the ERT
file click the ‘Open’ button. Once the file is selected, click the ‘Upload’ button. If you are
submitting an ERT file for a State or Other Regulation subpart, you will need to fill out the *State

or Other Regulation’ text field detailing the regulation for which you are submitting (see Exhibit
4-20).

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016
79



Exhibit 4-19 ERT Performance Test Report File Upload

File Upload

Important!

Sources that are required by regulation to electrenically submit performance test data to EPA's WebFIRE database must submit the performance test
data in the file format generated through use of EPA's Electronic Reporting Tool (ERT) (see http://www.epa.gov/ttn/chief/ert/index.html ). You must
use the ERT to generate an 'ERT Submissicn File.' The ERT Submission File will be in the format of a Zip file. This Zip file contains two files: one Zip
and cne XML file. Your file must be in the proper format for a successful submittal. Please do not change the file name that was generated by

the ERT software.

Only data collected using test methods listed on the ERT website (http://www.epa.gov/tn/chief/ert/ert_info.html) should be

hitp: //www.epa.gov/tin/chief/ert/ert info.html ) submitted electronically to WebFIRE. Sources whe claim that some of the infermation being submitted
in their performance tests is confidential business informatien (CBI) must mail a completed ERT file including the CBI on a compact disk or other
commonly used electronic storage media clearly marked as CBI to U.S. EPA/OAPQS/CORE CBI Office, Attention: WebFIRE Administrator, MD C404-02,
4930 Cld Page Rd., Durham, NC 27703. In addition, the same ERT file with the CBI omitted must be submitted to EPA via CDX.

Please contact the Help Desk for assistance with any questions:
Phone: (888) 890-1995
Email: helpdesk@epacdx.net

I Choose File | No file chosen I

File Upload

Irnportant!
Sources that are required by regulation to electronically submit performance test data to EPA's WebFIRE database must submit the performance test

data in the file format generated through use of EPA's Electronic Reporting Tool (ERT) (see bt Aweww . epa.gov/tn/chiefiert/index bt b You riust
use the ERT to generate an 'ERT Submission File.' The ERT Submission File will be in the format of a Zip file. This Zip file contains two files: one Zip
and ane XML file, Your file must be in the proper format for & successful submittal, Please do not change the file name that was
generated by the ERT software.

Only data collected using test methods listed on the ERT website thttp: SAwww.epa.gov/tin/chieflertfert_info.html) should be

hittp - /Awwew . epa.gov/tn/Chief/ert/ert info.html ) submitted electronically to \WebFIRE. Sources wha claim that some of the information being submitted
in their parformance tests is confidential business information (CBI) must mail 3 completed ERT file inchuding the CBI on & compact disk or other
commonly used electronic storage media clearly marked as CBI to LS. EPA/OAPQS/CORE CBI Office, Attention: WebFIRE Administrator, MD C404-02,
4330 Cld Page Rd., Durharm, NC 27703, In addition, the same ERT file with the CBI omitted must be submitted to EPA via CDX.

Please contact the Help Desk for assistance with any questions:
Phone: (568) 800-1995
Email: helpdesk@epacdi.net

IState or Other Regulation:

Choose File Mo file chosen

The chosen file must pass each of the following four validation checks in order to successfully
upload to your submission package. If any one of the validation checks fails, a warning message
is displayed along with instructions for rectifying the error and uploading a valid file.

File uploads may fail for any of the four reasons related to the ERT file:
e [nvalid File Format:

If you receive an invalid file format error message, navigate back to your submission file
and ensure it adheres to the correct format. The ERT file must adhere to the following

format:
- The file must have a .ZIP extension.
—  The file must contain two (2) files inside of it:
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0 one (1) .ZIP file (containing an . ACCDB file)
o one (1) .XML file

The following error message is displayed if an invalid file format is uploaded:

You have submitted a file that has not been zipped into an appropriate submission package
by the ERT. Please create an ERT Submission Package file and upload that zip file to
CEDRI.

e Invalid File Size:

If you receive an invalid file size error message the .ZIP file was not properly generated by
the ERT and the summary data is not included in the XML file. The ERT .ZIP file must be
regenerated before the file upload is retried.

The following error message is displayed if an invalid XML file is uploaded:

You have either submitted a Test Plan, or the submission file was created with an ERT
version dated prior to September 7, 2012. Do not submit a test plan to CDX. You should
continue to submit test plans the way you currently do. If you need instructions on
submitting test plans, contact your regulatory authority for assistance. If your submission
does include test data, you may have an ERT dated prior to September 7, 2012. Go to
http://www.epa.gov/ttn/chief/ert/index.html# install to verify that you used the most recent
version of the ERT. Following the use of the most recent ERT version to create the
submission package file, submit the updated file.

e Invalid Version Date:

If you receive an invalid version date error message the .ZIP file was generated by an out
of date ERT. The ERT .ZIP file must be regenerated using a current version of the ERT
before the file upload is retried.

The following error message is displayed if the .ZIP file was created from an obsolete
version of the ERT:
You have submitted a file created with an ERT version dated prior to September 7, 2012.
Go to http://www.epa.gov/ttn/chief/ert/index.html# install to update your ERT to the most
recent version. Following the use of the most recent ERT version to create the submission
package file, submit the updated file.

e Invalid State Code:

If you receive an invalid state code error message the facility address was not properly
entered in the ERT and the state code is incorrect or missing. The facility address state
abbreviation must be corrected in the ERT and the ERT .ZIP file must be regenerated
before the file upload is retried.

The following error message is displayed if the state code in the XML file is not valid:

You are submitting a file that does not contain the state abbreviation or contains an
inaccurate state abbreviation in the facility address. Correct the address and recreate your
submission file.

If the selected file passes the validation checks, the file upload window closes and you are
returned to the “‘Submission Package’ screen with the ERT Performance Test Report listing
displayed. The ‘Report Status’ now displays as ‘Complete’ and the name of the ERT document is
included as a clickable hyperlink in the ‘File Name’ field.

At any time, you may select the ‘File Name’ hyperlink to download the ERT file.
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If you would like to upload a new ERT Performance Test Report file, select the ‘Remove’
button. This removes the uploaded file and refreshes the screen, allowing you to select a new file
by clicking the ‘Upload ERT ZIP File’ button.

4.3.3.2 Adding Notification Reports

Notification Reports are submitted through CEDRI by uploading a PDF file to the submission
package. See Appendix A: Supported Regulation Subparts for regulation subparts for
Notification Reports supported by the CEDRI application. To add an Notification Report to the
package, select the applicable subpart from your list of subparts and click the subpart name to
display the ‘Select Reports’ drop down menu. From this drop down menu, mark the checkbox
for ‘Notification Report (Optional)’. Finalize your selection by clicking the ‘Use Selected
Report(s)’ button (see Exhibit 4-21).

Exhibit 4-21 Adding Notification Reports

Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart DDDDD - In Progress

Major Source Boilers

1 selected y | !
v Check all % Uncheck all (=]

63.7550(h)(1) Results of the Performance Tests
63.7550(h)(2) CEMS Performance Evaluation Test

63.7550(h)(3) Compliance Report
| +Notification Report (Optional) IiH [SFR——

The Notification Report displays below the *Select Reports’ drop down menu within the chosen
subpart (see Exhibit 4-22). The ‘Report Status’ is displayed as ‘In Progress’ and the ‘Status Date
field displays the current date and time. The ‘File Name’ field is initially blank, as no file has yet
been uploaded.

To remove the Notification Report, select the *X” icon. A pop up window appears, confirming

your decision to remove the report. Click the ‘OK’ button to proceed with the report removal.
The “Cancel’ button takes you back to the *Submission Package’ screen.
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Exhibit 4-22 Notification Reports

Sort By | Part v 3 Collapse All

Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart DDDDD - In Progress i,

Major Source Boilers

Note: Under federal regulation for this subpart, you must electronically submit:
» 63 Performance Tests
- 3 E

nce Tests
‘aluation Test

you to electronically submit reports identified as (Optional).

Select Reports

Notification Report (Optional) x
Report Status In Progress i,

Status Date Mon Nov 23 12:27:17 EST 2015

File Name

To upload a Notification Report File, select the ‘Upload PDF File’ button as shown in Exhibit
4-22. The Notification Report File Upload window displays (see Exhibit 4-23). Click the
‘Browse’ button to open the file dialogue window, allowing you to navigate to the Notification
Report file you wish to submit. After selecting the Notification Report file click the ‘Open’
button. Once the file is selected, click the ‘Upload’ button.

Exhibit 4-23 Notification Report File Upload

File Upload

Important!
Sources that are required to submit Notification Reports required under the specified 40 CFR Part and Subpart to the EPA must submit the report in
a portable document format (PDF).

Please contact the Help Desk for assistance with any questions:
Phone: (838) 890-1995
Email: helpdesk@epacdx.net

Choose File |No file chosen

[Upload |1 " cancel

The chosen file must pass the following validation check in order to successfully upload to your
submission package. If the validation check fails, a warning message is displayed along with
instructions for rectifying the error and uploading a valid file.

e |nvalid File Format:

If you receive an invalid file format error message, navigate back to your submission file
and ensure it adheres to the correct format. The Notification Report file must be a PDF file
format.

The following error message is displayed if the Notification Report file type is not valid:

You are submitting a file that does not appear to be in a PDF file format. Verify the file has
a .PDF extension and re-try your file upload.
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If the problem persists, Contact the CDX Help Desk at 1-888-890-1995 or
helpdesk@epacdx.net

If the selected file passes the validation check, the file upload window closes and you are
returned to the *‘Submission Package’ screen with the Notification Report listing displayed. The
‘Report Status’ now displays as ‘Complete’ and the name of the Notification Report document is
included as a clickable hyperlink in the ‘File Name’ field.

At any time, you may select the ‘File Name’ hyperlink to download the Notification Report file.

If you would like to upload a new Notification Report file, first select the ‘Remove’ button. This
removes the uploaded file and refreshes the screen, allowing you select a new file by clicking the
‘Upload PDF File’ button.

4.3.3.3 Adding Air Emissions Reports

Air Emissions Reports are added to a submission package by completing forms on-line. To add
an Air Emissions Report, select the applicable subpart from your list of subparts in your package.
Clicking on the subpart name expands the subpart and brings up the ‘Select Reports’ drop down
menu. From this drop down menu, mark the checkbox for ‘[Citation Number] Air Emissions
Report’. Finalize your selection by clicking the ‘Use Selected Report(s)’ button (see Exhibit
4-24).

Exhibit 4-24 Adding Air Emissions Report

Sort By | Part v a Collapse All

Part 60 - Standards of Performance for New Stationary Sources (NSPS) Subpart Da -
¥ In Progress 4, x

Electric Utility Steam Generating Units

Select Reports [ Jse Selecte
60.49Da(v)(4) ERT Performance Report
I 60.51Da(d) Air Emissions Report I

| save And U L a K |

The Air Emissions Report displays below the *Select Reports’ drop down menu within the
chosen subpart (see Exhibit 4-25). The ‘Report Status’ is initially displayed as ‘In Progress’ and
the “Status Date’ field displays the current date and time. The ‘Form ID’ field is blank until an
Air Emissions Report form is created.

To remove an Air Emissions Report, select the “X” icon. A pop up window appears so you may
confirm your decision to remove the report. Click the ‘OK’ button to proceed with the report
removal. The “‘Cancel’ button takes you back to the ‘Submission Package’ screen.

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016
84



CDX5

Exhibit 4-25 Creating Air Emissions Report

Part 60 - Standards of Performance for New Stationary Sources (NSPS) Subpart Da -
* In Progress b

Electric Utility Steam Generating Units

Select Reports | Use Selected Report(s) |

60.51Da(d) Air Emissions Report x
Report Status In Progress 4

Status Date Wed Dec 02 12:43:34 EST 2015

Form ID

Reporting Utilities I Click here to access templates and schemas I

] Create/Edit Form(s) 'Illglca:i XML Data + I

To begin an Air Emissions Report form, select the ‘Create/Edit Form(s)’ button. If you have no
previously submitted Air Emissions Reports, a new form will automatically be created and a
blank form will be displayed for you. If you have previously submitted Air Emissions Reports,
beginning a new Air Emissions Report launches the ‘CEDRI Forms’ window (see Exhibit 4-26).
All Air Emissions Reports previously submitted via the CEDRI program service for the chosen
subpart are displayed in the table.

You may also choose to ‘Upload XML Data’ in order to complete the Air Emissions Report. For

sample templates and schemas click ‘Click here to access templates and schemas’ link. The

following pop-up window will provide you the list of available Reporting Utilities (see Exhibit

4-29). You can also find related instructions on how to use the Excel templates by clicking on the

highlighted “here’ link (see Exhibit 4-29).

There are two options for creating your Air Emissions Report:

e You may create an Air Emissions Report form from a previously submitted form. To do

this, select the ‘Open’ hyperlink next to the report in the table on the *CEDRI Forms’

window. The newly-launched form is pre-populated with data as submitted in the prior
form (see Exhibit 4-29).

e You may create a new Air Emissions Report form by selecting the ‘Create/Edit Form(s)’
button. All fields on the newly-launched form are blank.

Note: For more detailed instructions on Air Emissions Report form navigation and completing basic form
functions, refer to Section 4.5 of this User Guide.

Once your Air Emissions Report is completed, the Air Emissions Report window closes and you
are returned to the ‘Submission Package’ screen. The Air Emissions Report ‘Report Status’ is
displayed as ‘Complete’ and the form ID of the Air Emissions Report is indicated in the ‘Form
ID’ field.

At any time, you may select the *Create/Edit Form(s)” button again to open the Air Emissions
Report and modify information on the form.
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If you would like to create a new Air Emissions Report, first click the ‘Remove’ link. This
removes the Air Emissions Report form and refreshes the screen, allowing you to create a new
form by clicking the *Create/Edit Form(s)’ button.

Exhibit 4-26 Reporting Utilities Templates and Schema

Reporting Utilities

Click the links below to download the Excel upload template file or XML schema for this report. Instructions on how to use the
Excel upload template files can be found in [oection 4.5.1 of the CEDRI User Guide JInstructions on how to use the XML schema
to create valid XML upload files can be found in the] CEDRI XML Reporting Instructions

Part / Subpart Name Available Files
CMS Downtime Summary{.xdsx)(23KB)
Excess Emissions Summany(.xdsx){32KB
Malfunction Report(.dsx)(22KB)
XML Schema(.xsd)}(12KB)

Part 60 Subpart Da

Exhibit 4-27 Instructions for Completing Air Emissions Report

45 Navigating Air Emission Report Forms

Thus section descrbes basic principles to assist vou i completing an Aw Enussaons Report form. Exlubat 4-43 provides a sample page withan the Aw Enusssons Report form that haghlights basic fonm

navigation functions. The functions below comespond to munbered stems m Exhibir 4-43

. Hide'Show page. Click the hide'show page 1con on a specific page to enher expand or collapse nested pages within the page. You may sull navigate to the pages using the "Previous Page” and “Next

age’ even if they are collaps

Add page. Click the plus sign ion on the “Emission Point* or ‘Pollutant: pages 1o add an additional page 1o vour form, and all default nested pages therein

. Help won. Click on the question mark icon for a specific field 1o show a descriprion of the field to aid m filling i owr. Click the icon again 1o hide the help texr
Previons Page This burton takes vou to the previous page i the form On the first page of the form, it s greved our and disabled

. Mext Page. Thus buron rakes you 1o the next page m the form. On the last page of the form. 1t 15 greyed owt and dssabled.

PP PRP T

Asternk An asterisk next to a fisld name denotes that the feld i required

7. Vahdaton emmor message. 1f vou antemipt to navigate 1o another page i the form. or anemps 1o save. or mark the form as complete without properly complenng the form fields. this emmor message is
displaved. The message disappears once validation requirements are mer.

8 Remove page If vou have more than one ‘Emission Point” or ‘Pollutant” pages in vour form. clicking the “X” icon removes the page and all nested pages. Vou must confirm the page removal by

clickang "OK" on the subsequent confirmancn dinlog box.

Exhibit 4-43 Form Navigatdon Reference Screen

Central Data Exchange

Eonkoiom Pt i Pt Dok e

:-.uw:yv:u-,.«@"
-
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Exhibit 4-28 Creating New Form

CEDRI Forms

You may create an Air Emissions Report either by copying data from a previously submitted report or by creating new report from scratch.
- To create a report using data from a previously submitted report, select the 'Open’ link to launch a new Air Emissions Report form pre-
populated with data from the selected report.

- To create a report from scratch, select the 'Create New Form’ link to launch a new Air Emissions Report form with no data pre-

populated.
Package Name status Created Date Submitted Date
TEST EPA Submitted 2014-10-23 12:48:47.336 2014-10-23 12:56:41.978

Create New Form Close

Exhibit 4-29 Air Emissions Report — Prior Form

£
7 - CDX
\’ United States Environmental Protection Agency CENTRAL DATA EXCHANGE -

Report required under 40 CFR 60.49b [ Contact Us

Welcome — Emissions Summary

Instructions
Peollutant/Parameter * *Pollutant name is followed by SRS
Identifier if available
Emission Point: H2S (7783-06-4)
Stack :

Emission Limit * Units * Diluent Correction @ Diluent Units
Pollutant: H25
12 ppb v 12 %02
Excess

. Compliance Peried *
Emissions

Report 4 hrs Period

Additional Information

Reporting Period
Total source cperating Operating
Reperting Pened Start Date *  Reperting Pened End Date * time in reperting pericd * @ Time Units

11122014 11192014 12 Hours

MNumber of Compliance Averaging Periods Compliance Period Units

12 Hours

Manitor Informatian

Meniter Manufacturer * Menitor Model No. * Menitor Serial No.

Hitachi 12-12-22222 12B-CKD333

4.3.3.4 Adding Notification of Compliance Status Reports

Notification of Compliance Status (NOCS) Reports are added to a submission package by
completing forms on-line, and are similar to Air Emission Reports. To add a Notification of
Compliance Report, select and apply the appropriate subpart from your list of subparts in your
package. Clicking on the subpart name expands the subpart and brings up the ‘Select Reports’
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drop down menu. From this drop down menu, mark the checkbox for ‘[Citation Number]

Notification of Compliance Status’. Finalize your selection by clicking the *Use Selected
Report(s)’ button (see Exhibit 4-30).

Note: Notification of Compliance Status (NOCS) Reports are currently implemented for Subpart JJJJJJ. NOCS
will be implemented for additional subparts in the future.

Exhibit 4-30 Creating Notification of Compliance Status

4. For each of the subparts below, use the drop-down list to select the reports you wish to submit for that
subpart, then click the “Add Report(s)” button to create those reports.

Sort By | Part v a Collapse All

Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
¥ Subpart [J]]l) - In Progress 4

Area Source Boilers

Select Reports

«Check all * Uncheck all o

63.11225(a)(4)(vi) Notification of Compliance Status
63.1 IZZ_S{EN 1) Results of the Performance Tests

63.11225(e)(2) Relative Accuracy Test Audit (RATA) Data -
= = - e —— e _,.""_'i

The Notification of Compliance Status report displays below the ‘Select Reports’ drop down
menu within the chosen subpart (see Exhibit 4-30). The ‘Report Status’ is initially displayed as

‘In Progress’ and the “Status Date’ field displays the current date and time. The ‘Form ID’ field
is blank until a Notification of Compliance Status form is created.

To remove a Notification of Compliance Status report, select the “X” icon. A pop up window
appears so you may confirm your decision to remove the report. Click the *OK’ button to

proceed with the report removal. The *Cancel” button takes you back to the *Submission
Package’ screen.

Exhibit 4-31 Creating Notification of Compliance Status
Sort By | Part v 3 Collapse All
w Part63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart J111l) - In Progress 4,

Area Source Boilers

Select Reports

63.11225(a)(4)(vi) Motification of Compliance Status

~
Report Status In Progress i,
Status Date Thu Jan 14 20:07:32 EST 2016
Form ID
Reporting Utilities Click here to access templates and schemas

Create/Edit Form(s) #|Upload XML Data * Upload Bulk Data #
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To begin a Notification of Compliance Status report form, select the *Create/Edit Report(s)’ link
(see Exhibit 4-31). If you have not previously submitted Notification of Compliance Status
reports, a new form will automatically be created and a blank form will be displayed for you. If
you have previously submitted Notification of Compliance Status reports, beginning a new
report launches the ‘CEDRI Forms’ window (see Exhibit 4-26). All Notification of Compliance
Status reports previously submitted for the chosen subpart are displayed in the table. There are
two options for creating your Notification of Compliance Status report:

e You may create a Notification of Compliance Status form from a previously submitted
form. To do this, select the “Open’ hyperlink next to the report in the table on the *CEDRI
Forms’ window. The newly-launched form is pre-populated with data as submitted in the
prior form.

e You may create a new Notification of Compliance form by selecting the ‘Create New
Form’ button. All fields on the newly-launched form are blank.

Once your Notification of Compliance Status report is completed, the report window closes and
you are returned to the ‘Submission Package’ screen. The ‘Report Status’ is displayed as
‘Complete’ and the form ID of the report is indicated in the ‘Form ID’ field.

At any time, you may select the ‘Create/Edit Form(s)’ button again to open the Notification of
Compliance Status report and modify information on the form.

If you would like to create a new Notification of Compliance Status report, select the ‘Remove’
button. This removes the Notification of Compliance form and refreshes the screen, allowing you
to create a new form by clicking the ‘Create/Edit Form(s)’ button.

434 Uploading Bulk Data

A bulk data upload option is available for certain reports within Subpart 60 and Subpart 63. This
feature enables a single user to compile data for multiple facilities within a single excel file along
with all related attachments — contained within a ZIP file. Multiple facilities” data can be
accounted for in this bulk submission regardless of geographic location that is contained within a
single submission package.

To make a bulk data submission, create a Submission Package, select a facility and select the
appropriate Part/Subpart and Report. After the report is added to your Submission Package,
select the “‘Upload Bulk Data’ link (see Exhibit 4-32) to utilize the bulk upload option. Once
selected, the ‘Bulk Excel Data Upload’ window displays (see Exhibit 4-33).

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016
89



CDXs

Exhibit 4-32 Upload Bulk Data Link

Sort By | Part v a Collapse All

Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart J]]]}) - In Progress .,

Area Source Boilers

Select Reports

63.11225(a)(4)(vi) Notification of Compliance Status x
Report Status In Progress i,

Status Date Thu Jan 14 20:07:32 EST 2016

Form ID

Reporting Utilities Click here to access templates and schemas

Create/Edit Form(s) # Upload XML Data #JUpload Bulk Data #

Exhibit 4-33 Bulk Excel Data Upload Window

Bulk Excel Data Upload

Here, sources may upload data from multiple facilities in a single report. Sources may submit bulk data in Excel Format,

The data for all facilities will be contained within a single Excel file. The Excel file, with all relevant PDF attachments will need to be contained in a
Zip file, which can then be uploaded. Instructions on how to generate a complete Excel file can be found in the CEDRI User Guide. You may also
download the Excel Template from the CEDRI TTN website. Each record in the Excel file may have only one additional attachment.

Once the file is uploaded, the content of the Zip file will be validated. If there are no errors in the bulk data, the system will create separate
Notification of Compliance Status (NOCS) Reports with Bulk Data for individual States (this will be applicable, if the original Excel file contains data
pertaining to more than one State).

If there are errors in the bulk data, source will receive a list of validation error(s) with related details, as well as reference to where the data need
to be corrected.

Please contact the Help Desk for assistance with any questions:
Phone: (888) 890-1995
Email: helpdesk@epacdx.net

The data for all facilities must be contained within a single Excel file. You may download the
Excel template by clicking on the Reporting Utilities *Click here to access templates and
schemas’ link (see Exhibit 4-32) or by accessing the CEDRI TTN website. The template will
also be available from the CEDRI Help tab. Each record in the Excel file may have only one
additional attachment.

Once all data has been compiled within the Excel file, the Excel file and all referenced
attachments must be contained within a single ZIP file.
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Click the “Choose File’ button to open the file dialogue window, allowing you to navigate to the
ZIP file you wish to submit. After selecting the ZIP file click the ‘Open’ button. Once the file is
selected, click the “‘Upload’ button.

An upload progress status bar may display based on the size of the files uploaded (see Exhibit
4-34). Once the upload is complete, the status bar will close and you will be returned to the
Submission Package window.

Exhibit 4-34 Bulk Upload Progress Bar

Uploading [ |

Validating...

Once the file is uploaded, the content of the ZIP file will be validated.

If there are errors in the bulk data, you will receive a list of validation error(s) with related
details, as well as reference to where the data need to be corrected. If there are no errors in the
bulk data, the system will create separate Reports with Bulk Data for individual States (this will
be applicable, if the original Excel file contains data pertaining to more than one State).

Upon successful validation, CEDRI will split the data and create separate state specific reports;
however, they will be contained within the same submission package (see Exhibit 4-35). The
submission package will be complete and ready for certifications and signature by a Certifier.
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Exhibit 4-35 Multi-State Bulk Upload Submission Package

Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart JjjJJ) - Complete «

Area Source Boilers

Select Reports M Use Selected Report(s)
63.11225(a)(4)(vi) Notification of Compliance Status

Report Status Complete «»

Status Date 2016-01-13 15:40:36.956

File Name NC Part 63 Subpart JJJJJJ - 5 State Submissions - Correct.zip

63.11225(a)(4)(vi) Notification of Compliance Status

Report Status Complete «
Status Date 2016-01-13 15:40:43.795
File Name MD Part 63 Subpart JJJJJJ - 5 State Submissions - Correct.zip

63.11225(a)(4)(vi) Notification of Compliance Status

Report Status Complete «#
Status Date 2016-01-13 15:40:55.327
File Name NY Part 63 Subpart JJJJJJ - 5 State Submissions - Correct.zip

63.11225(a)(4)(vi) Notification of Compliance Status

Report Status Complete «»
Status Date 2016-01-13 15:41:01.162
File Name VA Part 63 Subpart JJJJJJ - 5 State Submissions - Correct.zip

63.11225(a)(4)(vi) Notification of Compliance Status

Report Status Complete «»
Status Date 2016-01-13 15:41:07.137
File Name NJ Part 63 Subpart JJJJJJ - 5 State Submissions - Correct.zi
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Once the Certifier completes the review for each State ZIP file (with associated attachments) and
certifies the Submission Package, the submission of the bulk data is complete. After a bulk
upload is submitted, each report (State specific) contained in the bulk upload submission will be
achieved in CROMERR and will occupy a single entry in the CEDRI submission history.
CEDRI will send email notifications to State Reviewers for each State ZIP file. The reports will
be available for both State and EPA Reviewers. Once a bulk upload is successfully submitted,
and the processing period for that report type has elapsed, CEDRI will send WebFIRE a separate
entry for each report contained in the bulk upload for every individual Facility — broken up into
its individual reports.

4.3.5 Previewing and Printing Reports

After uploading a Notification Report file, or completing an Air Emissions Report form or
Notification of Compliance Status form, you may preview the report, and if desired, print a copy
of the PDF report. Attachments that are uploaded to the package will not be included in the PDF
report.

If a paper copy of the report must be submitted to the State Reviewer, you may print a copy of
the PDF report that is generated by the selecting ‘Preview/Print’ button, however, any
attachments that were uploaded to the package will not be included in the PDF report. You must
print all attachments separately from the PDF report.

To preview a copy of a Notification Report, select the ‘Preview/Print” button for the chosen file
within the desired subpart in your submission package (see Exhibit 4-36). A new tab within your
browser opens to display the Notification Report PDF. You may save or print the report if
desired. You may return to your submission package by clicking the CEDRI application tab
within your browser or closing the tab showing the preview of the Notification Report file.

Exhibit 4-36 Previewing a Notification Report

Sort By | Part v 3 Collapse All

- Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart DDDDD - Complete «*

Major Source Boilers

Select Reports B Use Selected Report(s) |

Motification Report (Optional) x
Report Status Complete «*

Status Date 2016-01-25 14:24:27.238

File Name Notification Report. pdf

To preview a copy of an Air Emissions Report form, select the ‘Preview/Print” button for the
chosen form within the desired subpart in your submission package (see Exhibit 4-37). This
opens a new tab within your browser displaying the PDF output report of the chosen Air
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Emissions Report. You may save or print the report if desired. You can return to your submission
package by clicking on the CEDRI application tab within your browser or closing the tab
showing the PDF preview of the Air Emissions Report form.

Exhibit 4-37 Preview Air Emissions Report

Sort By | Part v a Collapse All

w Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart LLL - In Progress |

Portland Cement

Select Reports

63.1354(b)(9) Summary Report -
Report Status In Progress |

Status Date Mon Jan 25 14:21:45 EST 2016

Form ID 213639

Reporting Utilities Click here to access templates and schemas

Create/Edit Form(s) # Remove @

4.3.6 Saving a Submission Package

At any time after you have completed Steps 1 — 2 of the submission package, you may save the
package and return to it later.

To save the package and return to the CEDRI Home page select the ‘Save and Complete Later’
button (see Exhibit 4-38). Upon clicking this button, you are returned to the ‘CEDRI Home’
screen. The saved package is displayed in the ‘Pending Submissions’ table with a status of “In

Progress’ or ‘Complete’, depending on whether all chosen subparts and reports have been
completed.

You may return to the submission package at any time by selecting the ‘Package Name’
hyperlink in the ‘Pending Submissions’ table.

Exhibit 4-38 Saving a Submission Package

Sort By | Part v = Collapse All

b Part 60 - Standards of Performance for New Stationary Sources (NSPS) Subpart Da —
Complete «» ®x

4.3.7 Managing User Access to Your Submission Package

Multiple users from your organization may work on a submission package before it is completed
and submitted by a Certifier. Select the ‘User Management’ tab to allow other users’ to access
one or more of the pending submission packages for which you have access (see Exhibit 4-39).

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016
94



CDX¢&

To begin, select a package from the ‘Select Package’ drop down menu contained under the
‘Package Information’ header. This list includes all current pending submission packages that
you have access to. After selecting a package, the details of the submission package appear
below the “Select Package’ drop down and the CEDRI users from your organization are

displayed in the ‘Unassigned’ and ‘Assigned’ boxes depending on whether they currently have
access to the package.

To assign or unassign users to the chosen package, select their name and then click either the
‘Add’ or ‘Remove’ button. That user is moved to the appropriate box and is granted access
privileges to the chosen package. You may select more than one user at a time by holding the
‘Control’ (Ctrl) key on your keyboard. You are not permitted to remove all users from the

‘Assigned’ box for your chosen package. Click the ‘Save Assignments’ button to finalize your
package assignments.

Exhibit 4-39 Managing User Access

CEDRI &= Contact Us

Logged in as (Log out)
CDX Web~ | | Submission Home | | CEDRI History |IVEEgEEER | CEDRI Help

You are here: CEDRI Home» User Management

The dropdown list below contains all pending submission packages that you have access to. To manage users’ access to one
of these submission packages, first select the package from the dropdown list. Then select a user and click the “Add” or

"Remave" button. Clicking “Save Assignments” will finalize your access privilege delegations for the selected submission
package.

Package Information

Select a package from the dropdown list. *

CEDRI Test Package v
Package Name: CEDRI Test Package

Facility Name: ENVIRONMENTAL PROTECTION AGENCY

Created By: CEDRI Tester

Status: In Progress

Assign Preparers

Unassigned
Tester, CEDRI2
Shaheed, Eshita
Add=p
Assigned

Tester, CEDRI
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4.3.8 Notifying Certifiers of a Submission Package

A preparer may notify Certifier(s) that a package has been created or is ready for certification by
selecting the *Notify Certifier(s)’ button at the bottom of the ‘Create/Edit Submission Package’
window (see Exhibit 4-41).

A window will appear that allows you to select from a list of existing certifiers from a dropdown
list or you have the ability to add new certifiers (see Exhibit 4-42).

To select from a list of existing Certifier(s), click on the *Select Options’ dropdown and check
the applicable Certifier(s) that you would like to notify. Selected Certifier(s) will be displayed
below the “Select Options’ dropdown.

To Add New Certifier(s), enter the First Name, Last Name, and Email address for the new
certifier. Additional rows can be added by clicking on the ‘Add Row’ button. You may delete
rows by selecting the applicable row and clicking on the ‘Delete Row’ button.

Once all certifiers have been selected or added, click the *Send Notification’ button to initiate a
‘Submission Awaiting Certification’ email to the selected certifiers.

Exhibit 4-40 Notifying Certifiers Button

Sort By | Part v 4 Collapse All
Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
¥ Subpart AAAAA - In Progress j, X

Lime Manufacturing

Select Reports
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Exhibit 4-41 Notify Certifiers Modal

Here you will be able to select existing Certifier(s) to notify from a pre-populated dropdown list. The list contains the First and Last
name of the Certifier(s) associated with the facility of the submission package.

You will also be able to Add New Certifier(s) in the next section below. Each New Certifier will receive an email notification with
information on the Submission Package, as well as instructions to register a CDX User Account in order to access the CEDRI

application.
Once you have selected the Certifier(s), click the 'Send Notification’ button to proceed.
Select from Existing Certifier(s)

Use the dropdown below to select Certifier(s) that you would like to notify to Sign and Submit the Submission Package.
Select options -

Add New Certifier(s)

If there are Certifiers you would like to notify that are not available in the dropdown list above, you may list their information
below to invite new users to register in CDX as Certifiers. Click the "Add Row" button to add another blank row to add
additional New Certifier information.

First Name

4.3.9 Modifying an Existing Submission Package

To modify an existing package, navigate to the *‘Submission Home’ screen. You may only
modify submission packages with the following statuses:

e In Progress: This indicates that the submission package contains subparts or reports that
have not yet been completed.

o Complete: This indicates that all subparts and reports in the submission package have been
completed, though the submission package has not yet been submitted.

e Failed: This indicates that the submission package was submitted, but failed processing.
This is not a result of incorrect data in a form, or uploading incorrect files. Instead, there
was likely something unexpected that happened when processing your question. You may
edit subparts or reports within the package before attempting to resubmit.
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To access one of the pending submission packages, select the hyperlink of a report listed under
the ‘Package Name’ column. You are taken to the *‘Submission Package’ screen for the selected
package, where you may modify the package. If the chosen package has a status of ‘Failed’, the
status is reset to ‘In Progress’ upon accessing the package.

You may view, but not modify, packages with a status of ‘Processing’. These packages have
been submitted and are in the process of being archived and transferred to WebFIRE.

4.3.10 Removing a Submission Package

To remove a package, navigate to the ‘Submission Home’ screen and mark the checkbox for the
package(s) you wish to remove in the column with the “Trashcan’ icon. Select the ‘Remove
Selected’ button to initiate package removal (see Exhibit 4-42). A warning message appears
allowing you to confirm the submission package removal. Click the ‘OK” button to finalize the
process.

Exhibit 4-42 Removing an Existing Submission Package

CEDRI = |

Logged in as

CDX Web~ BTy E=GLEE S | CEDRI History | User Management | | CEDRI Help

Welcome to the Compliance and Emissions Data Reporting Interface (CEDRI).

You are currently registered under the "Certifier” role and may prepare and certify reports electronically for your associated
organization. Use the tabs above to navigate throughout the application, create submission package templates, or to manage
users working on your submisskon package. Below are pending report packages that you have already started. If you would
like to create a new report package click the "Create New Submission Package” button, Also the User Guide for CEDRI is
located here CEDRI User Guide for your benefit.

Mate: If you need to alter any facility information you must navigate to "My Profile” under the "MyCDX" on the left hand
mieniu of the screen.

Pending Submissions

1§ Package Name Date Created Facility Name status
- CEDRT Test Packane 2015-07-20 ENVIRONMENTAL In
. L 10:23:24.524 PROTECTION AGENCY Progress
| Create New Su on Package M| Remove Selected |

4.4  Submitting a Package

Note: Only Certifiers may submit a package.

There are four criteria that must be met before you may submit a package:
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e There is at least one person from your organization registered for the CEDRI program
service in the Certifier role.

e The user submitting the package must be registered in the Certifier or Delegated Certifier
role.

e A facility has been selected and set for the submission package.
e All reports within the submission package have a status of ‘Complete’.

Only when these criteria are met is the *Submit” button on the *Submission Package’ screen
activated (see Exhibit 4-44). Otherwise the button is greyed out and disabled. To initiate the
submittal of your package first click the *Submit’ button.

Exhibit 4-43 Submitting a Package

Create/Edit Submission Package

1. Package Name:*
Test Package

2. Edit Facilty Details

Certifiers: John Doe

Facility Name: CGI FEDERAL

Facility Address: 12601 FAIR LAKES R, FAIRFAX, VA 22033
Mailing Address: Oick to add mailng address

Longitude of Facility: -77.382555

Latitude of Facility: 38.857178

3. Select all applicable subparts for which you are required to submit reports.*
Help @
Part 60 subparts:

Select options
Part 63 subparts:
Select options

State or Other Regulation subparts:
Select options

i. dd Adc -_-..-_-.' - ‘;L\_}‘

4. For each of the subparts below, use the drop—-down list to select the reports you wish to submit for that
subpart, then dick the "Add Report(s)” button to create those reports.

Sort By | Part v a Collapse All
Part 60 - Standards of Performance for New Stationary Sources (NSPS) Subpart P -
F Complete x

441 Certifying the Submission Package

After selecting the ‘Submit’ button, you are required to certify the submission package. The first
step in certification is to accept the certification statement (see Exhibit 4-45). Click the *Accept’
button to proceed with certification.
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If the “‘Decline’ button is selected, you are returned to the ‘Submission Package’ screen. You
may then update the package and attempt to submit the package again.

Exhibit 4-44 Certifying the Submission Package

I certify, under penalty of law, that this document and
all attachments were prepared under my direction of
supervision in accordance with a system designed to
assure that qualified personnel properly gather and
evaluate the information submitted. Based on my
inquiry of the person or persons who manage the
system, or those persons directly responsible for
gathering the information, the information submitted
is, to the best of my knowledge and belief, true,
accurate, and complete. T am aware that there are
significant penalties for submitting false information,
including the possibility of fines and imprisonment for
knowing viclations.

After clicking the *Accept’ button, the CROMERR eSignature Widget is launched. See Exhibit
4-45, Exhibit 4-46, and Exhibit 4-47 for the 3-step process for completing the eSignature

Widget.

At any time, you may cancel the signature process by clicking the *X” button on the eSignature
Widget. Cancelling the process displays a message describing that you have cancelled the
signature dialog and returns you to the *Submission Package’ screen.

Exhibit 4-45 Certifying the Submission Package (Cont'd)

eSignature Widget

User:
CEDRI_TEST

Password:

| Login |

1.Log into CDX

Exhibit 4-46 Certifying the Submission Package (Cont'd)

eSignature Widget

1.Log in to CDX

User:
CEDRI_TEST

Password:

CLTTTTTYTY Y

2.Answer Secret Question

Question:

Answer:

‘ Answer‘

TDD 10.11 CDX Registration and CEDRI User Guide

100

January 27, 2016



Exhibit 4-47 Certifying the Submission Package (Cont'd)

eSignature Widget \o
I.Log in to CDX 2.Answer Secret Question 3.5ign File
User: Question:
CEDRI_TEST
Password: Answer:

Warning: Package submittals are final! Upon clicking the ‘Sign’ button on the CROMERR eSignature Widget,
the submission package and all reports therein are archived. You may re-submit reports that include incorrect
data (refer to Section 4.7).

After clicking the *Sign’ button (see Exhibit 4-47), the CROMERR eSignature Widget closes
and you are taken to the ‘Submission Home’ screen. The recently submitted package is displayed
in the ‘Pending Submissions’ table and assigned a status of ‘Processing’ (see Exhibit 4-48).
While the submission is processing (this process may take a few minutes), you may view the
package by clicking the ‘Package Name’ hyperlink. In this view, you may not modify any of the
submission package details. After the submission has been processed, the package is removed
from the ‘Pending Submissions’ table and will appear in the CEDRI History list. You may
review the submitted reports by selecting the ‘CEDRI History’ link on the left sidebar. Refer to
Section 4.6 for more in-depth instructions on using the CEDRI History tab.

Exhibit 4-48 Submitted Package

CEDRI &= Contact Us

Logged in as (Log out)
CDX Web~ CEDRI History || User Management | [ CEDRI Help

Welcome to the Compliance and Emissions Data Reporting Interface (CEDRI).

You are currently registered under the "Certifier” role and may prepare and certify reports electronically for your associated
organization. Use the tabs above to navigate throughout the application, create submission package templates, or to manage
users working on your submission package. Below are pending report packages that you have already started. If you would
like to create a new report package click the "Create New Submission Package" button. Also the User Guide for CEDRI is
located here CEDRI User Guide for your benefit.

Note: If you need to alter any facility information you must navigate to "My Profile" under the "MyCDX" on the left hand
menu of the screen.

Pending Submissions

o Package Name Date Created Facility Name Status
2015-07-20 ENVIRONMENTAL ;
CEDR] Test Package 10:23:24.524 PROTECTION AGENCY

After submitting a package, a confirmation message is emailed to the email address registered in
your CDX account (see Exhibit 4-49) and is placed in your CDX Inbox. This message provides
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reference information for the submission and individual reports should you need to locate them
in the future.

A notification is also sent to all State Reviewers registered in the CEDRI application under the
same state that your submission package was submitted for. However any communication
between the State Reviewer and the source takes place outside of the CEDRI application.

Exhibit 4-49 Confirmation Email

CDX CEDRI Dataflow - Submission was successfully signed and has reached the CDX
devedx@epa.gov

Wed 1/7/2015 14:20
Submission package "CEDRI Test Package" was successfully signed and has reached the CDX_ To view each report in your submission, please log into
the CEDRI application and select the "CEDRI History" link from the tabs.

Submission Details:

Submission Package Name: CEDRI Test Package

Submission Time: Wed Jan 07 14:18:44 EST 2015

Certifier Name: Mr Cedri Tester

Certifier CDX User Id: CEDRI_TEST

EPA Facility Id: 110035819709

Submission Id: _3faae936-b54e-4788-8731-e71dac6355fe

Report Type Regulation Part/Subpart

ERT Performance Report Part 60 - Standards of Performance for New Stationary Sources (NSPS)

Subpart Db - Industrial-Commercial-Institutional Utility Steam Generating Units

This message is being sent to vou as confirmation of vour submission. If you did not perform this submission, please contact the CDX Helpdesk at 1-
888-890-1995.

Note: If you are unable to locate the confirmation message in your email inbox, please the CEDRI History and
CEDRI Submission Home pages before attempting to submit your package again. Submissions with a status of
“Signed” or “Submitted” should not be re-submitted. Only submissions with status of “Failed” should be re-
submitted.

4.5 Navigating Air Emission Report Forms

This section describes basic principles to assist you in completing an Air Emissions Report form.
Exhibit 4-50 provides a sample page within the Air Emissions Report form that highlights basic
form navigation functions. The functions below correspond to numbered items in Exhibit 4-50:

1. Hide/Show page. Click the hide/show page icon on a specific page to either expand or
collapse nested pages within the page. You may still navigate to the pages using the
‘Previous Page’ and ‘Next Page’ even if they are collapsed.

2. Add page. Click the plus sign icon on the ‘Emission Point:” or *Pollutant:” pages to add
an additional page to your form, and all default nested pages therein.

3. Helpicon. Click on the question mark icon for a specific field to show a description of
the field to aid in filling it out. Click the icon again to hide the help text.

4. Previous Page. This button takes you to the previous page in the form. On the first page
of the form, it is greyed out and disabled.

5. Next Page. This button takes you to the next page in the form. On the last page of the
form, it is greyed out and disabled.
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6. Asterisk. An asterisk next to a field name denotes that the field is required.

7. Validation error message. If you attempt to navigate to another page in the form, or
attempt to save, or mark the form as complete without properly completing the form
fields, this error message is displayed. The message disappears once validation
requirements are met.

8. Remove page. If you have more than one ‘Emission Point:” or ‘Pollutant:” pages in your
form, clicking the “X’ icon removes the page and all nested pages. You must confirm the
page removal by clicking ‘OK’ on the subsequent confirmation dialog box.

Exhibit 4-50 Form Navigation Reference Screen

Central Data Exchange [ Contact Us

- - Emission Point Description
Welcome — Instructions Emission Point P

The emission point description has been
automatically populated based on the FRS
“ ID. If the description is not accurate,

Emission Point Description *@

Emission Point:

lease make appropriate changes.
Pollutant: Agency Emission Point ID B i .

Emission Point: test
Stack Height Stack Diameter Units
Pollutant:

Longitude of Emissions Point Latitude of Emissions Point
Additional Information

(1]

Process Unit Description * Process Unit Type *

4 5 This field is invalid.
Previous Page | Next Page 7

Some pages on the Air Emissions Report form may contain hyperlinks to provide you with more
information regarding specific questions on the form. To access this information, click the
hyperlinked text on the form. This will open up a new informational web page tab in your
browser.

Note: If you are away from your Air Emissions Report for more than 20 minutes, the form will time-out and
you will be asked to log back in to the CEDRI application. See Section 0 for more information on session time-
outs.

4.5.1 Working with Data Collection Grids

There are several pages within the form that contain data collection grids. These grids are used as
a convenient way to collect and store data for which there may be more than one incident during
the reporting period. Exhibit 4-51 shows a sample Excess Emissions Summary data collection
grid. Sample files that can be used as templates to upload information into forms in CEDRI
forms can be found at the EPA Compliance and Emissions Data Reporting Interface (CEDRI)

page.
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Exhibit 4-51 Air Emissions Report - Excess Emissions Summary

Report required under 40 CFR 60.51Da(d) [ Contact Us
Welcome - Instructions Excess Emissions Summary

Emission Point: Test You can upload a spreadsheet to populate this table

Fa

Upload

Pollutant: Fuel

. "
Maisture™
. . Excess
3 { T Date Event  Time Event Date Event  Time Event = .
Other Reason . mission
Excess Emissions leas ==ai Begins Begins@  Ends Ends @ - I
Time @

Report

© add new row
CM5 Downtime

Summary

|

Malfunction Report

" . Total duration of excess emissions @
Additional Information

Percent duration of excess emissions (%) @

Previous Page MNext Page Mark as Complete

There are two methods for entering data into data collection grids:

e Upload a spreadsheet to populate the grid. Click the ‘Upload’ button to open the file
dialogue window, allowing you to navigate to the spreadsheet containing your data. Select
the spreadsheet that you would like to upload and click the ‘Open’ button. The *‘Map
Spreadsheet Columns to Import” window appears (see Exhibit 4-52). On this screen, use
the drop down menus to select the appropriate worksheet and then map each column in the
data collection grid to a column in your Excel spreadsheet.

Tip: Label your spreadsheet columns to match the grid column headings and the spreadsheet
columns will be automatically mapped to the data elements in the data collection grid.

If your spreadsheet columns are assigned the same names as the column headings in the data
collection grid, the “Map Columns to Questions’ section will auto-map the grid columns to the
spreadsheet columns. See Appendix B for additional information. Sample files that can be used
as templates to upload information into forms in CEDRI forms can be found at the EPA
Compliance and Emissions Data Reporting Interface (CEDRI) page.

e After all columns have been mapped, click the ‘Import’ button to finalize the process. The
‘Map Spreadsheet Columns to Import” window closes and you are taken back to the form.
The data collection grid is refreshed and populates with data from the spreadsheet. Read-
only calculation fields on the form below the grid are auto populated based on the data
contained in the grid. If there are any field validation issues in the grid, validation messages
are displayed.
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If the imported data is not correct, or is not the correct file, you may upload a different file

by selecting the ‘Upload a Different File” button.

‘Clear’ button (see Exhibit 4-50).

Note: Uploading an additional file to populate the data collection grid will append the new data to the
data already in the grid. If you want to replace the existing data in the grid, you must first select the

Exhibit 4-52 Map Spreadsheet to Columns to Import

Map Spreadsheet Columns to Import

Select a Sheet Sheet1

Map Columns to Questions

ExcessEmissionReason ExcessEmissionReason

(]

ExcessEmissionsinformation. OtherKnownCause ExcessEmissionsinformation O E|

ExcessEmissionsinformation EventBeginDate ExcessEmissionsinformation E E|

ExcessEmissionsinformation. EventBeginTime ExcessEmissionsinformation E E|

ExcessEmissionsinformation EventEndDate ExcessEmissionsinformation. E E|

ExcessEmissionsinformation. EventEndTime ExcessEmissionsinformation.E E|

ExcessEmissionTime ExcessEmissionTime

[l

Cancel

e Complete the data collection grid manually. To do this, select each field in the row one at a
time and enter in your data. There are a variety of field types in the data collection grids,
including text fields, date fields, time fields, drop down menus, and checkboxes. If data is
entered incorrectly, a validation message is triggered. Enter in valid data for the validation

message to disappear.
Exhibit 4-54 illustrates key features for grid completion:

~Use the horizontal scroll bar on the bottom of the grid to navigate to additional fields

within the grid.

— Click the *‘Add new row’ text to add an additional row to the grid.
—  Click the “X” button for the current row of data to delete that specific row.

~ Click the “Clear’ button to remove all data from the grid.

— Click the “Export’ button to export the data in the data collection grid to a spreadsheet

for downloading to your computer.
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Exhibit 4-53 Air Emissions Report - Excess Emissions Summary (Cont'd)

Report required under 40 CFR 60.51Da(d) [ Contact Us
Welcome - Instructions Excess Emissions Summary
Emission Point: Test You can upload a spreadsheet to populate this table
Upload
Pollutant: Fuel )
Maoisture*
Excess Magnitud Descripti Al
Event XL_ES_ > 2 2 s Units of the Sl 4 s
Emission  Basis of Estimate  Describe of Excess of Comrective  Conversion

Excess Emissions Standard

s Time @ Emission Action Taken Factor Used

CMS Downtime
Summary

Malfunction Report

Additional Information Total duration of excess emissions @

Percent duration of excess emissions (%) @

Previous Page Next Page m . Save & Close Mark as Complete

452 Uploading Files into Forms

The Air Emissions Report form contains several opportunities to upload a file. Click the
‘Upload’ button to open the file dialogue window which allows you to navigate to the desired
document on your computer. Select the file that you would like to upload and click the *‘Open’
button. You are returned to the form and the selected file appears as a downloadable hyperlink
(see Exhibit 4-55). You may remove the file by selecting the ‘Remove’ button or upload a
different file by clicking the ‘Upload a Different File’ button.

Exhibit 4-54 Upload a File in a Form

el
. . Please attach any additional information
Emission Point: test
NR_Sample.pdf Remove Upload a Different File

453 Saving a Partially Completed Form

At any point during form preparation, you may save the form by clicking one of two buttons:

e The *Save’ button (see Exhibit 4-56). If there are any required fields on the current page
that have not been completed, validation messages are triggered and you are prompted to
complete those fields before saving. Upon clicking ‘Save’, the confirmation message in
Exhibit 4-56 appears in the bottom left corner of your form. If you return back to the Air
Emissions Report, all fields completed prior to clicking the “‘Save’ button are populated.

e The *Save & Close’ button (see Exhibit 4-56). This will allow you to save your form
regardless if all questions on the page have been completed, and will immediately close the
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Air Emissions Report form and return you to the “‘Submission Package’ page. If you return
back to the Air Emissions Report, all fields completed prior to clicking the ‘Save & Close’
button are populated.

Exhibit 4-55 Saving a Form / Marking a Form as Complete

Central Data Exchange [ Contact Us

Welcome — Instructions Additional Information

A : e Describe any changes since last guarter in CMS, process or controls
Emission Point: Emission

Point 2

Pollutant: Hg (CEMS) 3 S :
Please enter any additional information

Excess Emissions

Report

i 2 Please attach any additional information
Emission Point: test

NR_Sample.pdf Remove Upload a Different File
Pollutant:

Because you answered ‘Mo’ to "Were there any instances to justify a CMS Performance Summary?” you
Additional Information may enter any additional information below:

s

Because you answerad Mo’ to "Were there any process malfunctions during the reporting period to justify a
Malfunction Repert?” you may enter any additional information below:

A

Previous Page m Save & Close | Mark as Complete

Exhibit 4-56 ‘Save’ System Success Message
L7

Form Saved
The form was successfully saved.

%

454 Marking a Form as Complete

After completing all required fields in the Air Emissions Report form, you may click the “‘Mark
as Complete’ button (see Exhibit 4-56) to indicate that the form is complete and is no longer “In
Progress’. Clicking this button triggers validation checks on each field in the Air Emissions
Report form. There are two scenarios that may occur:

e The form fails validation. In this case, you are taken to the first page in the form that
contains fields that did not pass validation. The validation error messages are displayed.
Rectify all invalid fields before re-attempting to mark the form as complete.

e The form passes all field validation checks. In this case, the form window closes and you
are taken back to the ‘Submission Package’ page and the Air Emissions Report is assigned
a status of ‘Complete’. You may still make changes to the Air Emissions Report by
selecting the *Create/Edit Form(s)’ button and modifying form fields as desired.

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016
107



CDXs

4.6 Viewing Your Submissions

The following section describes how you can navigate to and review all submissions that you
previously made. This is performed using the ‘CEDRI History’ screen. To access the ‘CEDRI
History’ screen select the ‘CEDRI History’ link on the left-hand sidebar menu. All the
previously submitted reports are listed on this page.

Note: Although the submissions are made in the form of a package, which may include multiple reports, once
the submissions are processed, the reports are listed individually in the ‘CEDRI History” tab.

You may search for individual reports and retrieve them as needed in this section.

4.6.1 Locating Submitted Reports

The ‘CEDRI History’ section contains two tabs: ‘Submissions’ and ‘Search’.

When you navigate to the ‘CEDRI History’ screen by clicking on the ‘CEDRI History’ tab at the
top of the CEDRI application, by default you are taken to the ‘Submissions’ tab, which will list
the last ten (10) reports submitted (see Exhibit 4-57). The reports are listed in a table format. The
table contains the following metadata about each submission:

e Facility

e Package Name

e Report

e Certification Date
e Status

Note: Appendix B: Data Collection Grid Column Names provides the column headers that are used for each of
data collection grids that you may utilize in the Air Emissions Report form, depending on the regulation subpart
you are required to complete the forms for. Excel templates with these headers already filled out are contained
on the CEDRI website: http://epa.gov/ttn/chief/cedri/index.html under the “User’s Guide and Example Files”
heading. Field formatting constraints are provided in these templates as well.

You can access details about a report submission by clicking the “View’ hyperlink. Refer to
Section 4.6.2 for directions on how to navigate the ‘Submission Details’ page.
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You can navigate to the “‘Search’ page by selecting the ‘Search’ tab at the top of the page (see
Exhibit 4-59). The ‘Search’ page allows you to search for a report submission by specifying any

Exhibit 4-57 Recent Submissions under CEDRI Submissions History

CEDRI

CDX Web- | [CEDRI Home Search |

&= Contact Us
Logged in as CEDRI_TEST (Log out)

You are here: CEDRI History» Submissions

Recent Submissions

Export Search Results: CSV

of the following search criteria:

FRS ID

Facility Name
Package Name
Part

Subpart

Report Type

Start Date

End Date
Submission Status
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Facility %gg Report
ENVIRONMENTAL %Egm ERT Performance Report
PROTECTION AGENCY 2%t e Citation: 60.46b(j)(14)
ENVIRONMENTAL CEDRI ERT Performance Report
PROTECTION AGENCY  p28 Citation: 60.46b(j)(14)
ENVIRONMENTAL Soont ERT Performance Report
PROTECTION AGENCY Package Citation: 60.46b(j)(14)
Environmental CEon Alr Emissions Report Citation:
Protection Agency package 60.49Db(h)
CEDRI Notification of Compliance
#ELEE%EIE%EAJ;T(CH Test Status Citation: 63.11225(a)
Package (4)
ENVIRONMENTAL SEoR ERT Performance Report
PROTECTION AGENCY  p8 Citation: 60.46b(j)(14)
- CEDRI Notification of Compliance
ENVIRONMENTAL L
- - Test Status Citation: 63.11225(a)
PROTECTION AGENCY Package (4)
ENVIRONMENTAL CEDRI ERT Performance Report
PROTECTION AGENCY  p0 Citation: 60.46b(])(14)
. CEDRI Notification of Compliance
ENVIRONMENTAL L
- - Test Status Citation: 63.11225(a)
PROTECTION AGEMNCY Package 4)
CEDRI Notification of Compliance
#Eﬁﬁ%fg%ﬁ‘;&w Test Status Citation: 63.11225(a)
Package (4)

Certification

Date

2014-10-29
07:38:06.562

2014-10-29
16:06:16.381

2014-10-24
08:34:15.106

2014-11-12
15:47:12.125

2014-12-24
14:11:50.617

2014-10-27
09:47:56.711

2014-12-24
14:03:53.158

2014-10-24
08:32:32.14

2014-12-29
15:33:05.21

2014-12-29
15:10:41.155

Below are the recent CEDRI submissions that you have either certified electronically or have been submitted by another
"Certifier” in your organization, listed by individual report. You may search for specific submissions by selecting the "Search’
tab. Click the "Wiew' link to see the report details, download associated files, and if necessary, revise and re-submit a report.

Status ¢l

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View
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All search criteria listed above is optional. To initiate your search, enter the desired search
parameter(s) and click the ‘Search’ button. If you click the ‘Search’ button without specifying
any search criteria, all submissions previously made are returned in the search results. If you
click the “Start Date’ or “‘End Date’ fields, an interactive calendar picker is displayed allowing
you to select a date. You can clear all search fields by clicking the *Clear’ button. The ‘FRS ID’
search field title provides a link to the EPA FRS homepage.

Exhibit 4-58 Searching Submissions
CEDRI = Contact Us

Logged in as CEDRI_TEST (Log out)

CDX Web~ || CEDRI Home | | Submissions | [RE=1ie)]
You are here: CEDRI History» Search
The search criteria fields below may be used to filter CEDRI submissions that either you have certified electronically or have

been submitted by another “Certifier” in your organization. Click the 'Search’ button to execute your search or the "Clear’
button to delete all entered criteria.

Search Submissions

All search criteria are optional. Results are listed in order by date and time. "Start Date" and "End Date" may be
used to specify a span of time over which to search.

FRS ID

Facility Name
Package Name
Part

Subpart
Report Type
Start Date

End Date

Submission Status

e (=]

The “Search Results’ page is displayed after you populate all relevant search criteria and click
the “‘Search’ button (see Exhibit 4-60). If you would like to specify new search criteria, you may
click the *Clear’ button to clear all of the search criteria.
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Exhibit 4-59 Submission Search Results

CEDRI &% Contact Us

Logged in as CEDRI_TEST {Log out)

CDX Web- || CEDRI Home | [ Submissions
You are here: CEDRI History» Search Results
Search Results
19 Submissions found, displaying 1 to 10.[First/Prev] 1, 2 [Next/Last]
1 Package Certification

Facility Namc Report Date Status P

ENVIRONMENTAL CEDRI

PROTECTION Test é}{aﬁgf.s'ggsagggﬂﬁ EPto s submitted | View

AGENCY Package a e

US EPA RESEARCH CEDRI Air Emissions Report 2014-12-16 submitted || view

TRIANGLE PARK Citation: 63.6650(h) 10:56:57.756 —
Package

US EPA RESEARCH CEORI Air Emissions Report 2014-12-16 submitted | view

TRIAMNGLE PARK Citation: 63.6650(h) 15:45:59.966 I
Package

US EPA RESEARCH CEORI Alr Emissions Report 2014-12-17 submitted || view

TRIANGLE PARK Citation: 63.6650(h) 14:37:25.336 —
Package

ENVIRONMENTAL CEDRI Air Emissions Report 2014-12-22 } )

PROTECTION Test Citation: 63.1354(b)(9) 14:18:22.357  Submitted | View

AGENCY Package te e

ENVIRONMENTAL CEDRI Notification of Compliance 2014-12-24

PROTECTION Test Status Citation: 16:27:04.763 Submitted View

AGENCY Package £3.11225(a)(4) At

ENVIRONMENTAL CEDRI Notification of Compliance 2014-12-31

PROTECTION Test Status Citation: 09:21:57.874 Submitted View

AGENCY Package 63.11225(a)(4) el

ENVIRONMENTAL CEDRI Notification of Compliance 2014-12-24

PROTECTION Test Status Citation: 14:03:53 158 Submitted View

AGENCY Package 63.11225(a)(4) I
CEDRI Notification of Compliance PER

#Eﬁﬂ%ﬁg%&;‘}fH Test Status Citation: %2 1;11 ‘15202641? Submitted View
Package 63.11225(a)(4) e

ENVIRONMENTAL CEDRI Notification of Compliance 2014-12-26

PROTECTION Test Status Citation: 12:13:35.058 Submitted View

AGENCY Package £3.11225(a)(4) I

Export Search Results: CSY

4.6.2 Exporting Submission History

From both the ‘Search Results’ page, and the ‘Submission History’ page, you are able to export
the submission metadata into a CSV file. At the bottom of the page, click the “CSV” link to
download the CSV file (see Exhibit 4-60).
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Exhibit 4-60 Exporting CSV File

AN =GR Submissions | Search | ‘ State Reviewer Motifications |
You are here: CEDRI History» Submissions
Below are the recent CEDRI submissions that have besn submittad for facilities in the stata(s) for which you have review
autharity, listad by individual report. You may search for specific submissions by selecting the "Search’ tab. Click the "View"
link to see the report details and download associated files. Please use means extemnal to the CEDRI application if you have
any guestions, comments, or suggested revisions for the submitter regarding the report.
Recent Submissions
47 Submissions found, displaying 1 to 10.[First/Prev] 1, 2, 3, 4, 5 [MNext/Last]
Facility County State Report W Status e
INOWA FAIR ERT Parformance 2014-06-049 . e
OMKS HOSPITAL  TAIRFAX VA Repart 09:32:52.125  Submitted | View
COLLINS INTL ERT Performance 2013-08-30 : :
SVC CO Falsah VA Report 10:34:52.045 ~ oubmitted  View
BI'S 3 2
FAIRFAX Ajr Emissions Report 2014-06-26 . :
WHOLESALE CITY VA Citafion: 60.5103(d) 17:27:04.073 ~ Submitted  View
CLUB #033
Notification of
EXXON CO USA Compliance Status 2014-09-09 : :
#26430 ARLINGTCN SV E:it}atian: 63 1123503y | 112331857 | Submited | View
4
Notification of
MOBIL OIL CORP Compliance Status 2014-09-12 . o
SSEKTT FAIREAX VA :Z::it:.latian: 63.11225(a) | 10:20:09.211 A Submitted | View
4
Notification of
g Compliance Status 2014-09-09 .
Test Facility i Citation: 63.11225(a)  11:05:51.644  oubmitted  View
(4)
Notification of
COLLINS INTL Compliance Status 2014-04-28 : e
SVC CO EALREAN, VA Citation: 63.11225(a) | 12:52:28.131 | oubmitted | View
(4)
BTS Notifiﬁation of
FATRFAX Compliance Status 2014-06-05 : :
e R Ty L Citation: 63.11225(3)  10:20:35.524  Submitted  View
CLUB #033 (4)
Notifiﬁation of
WHOLESALE ; Compliance Status 2015-01-28 . P
GUTTARS Richmond VA Citation: 63.11225(a)  11:18:48.958  oubmitted  View
(4)
Lo ezl 20150121
RESEARCH DURHAM Ma T L ot e el Submitted  View
TRIANGLE PARK 'EZ‘Ithatlnn. 63.11225(3) 14:31:50.055
Expaort Search Results

The columns of the CSV file will be dependent on the user role that you are currently logged in
with.
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If the logged in user role is “State Reviewer” or “EPA Reviewer”, the column headings in the
CSV will be:

e Facility
e Address
e City

e County

e Zip

e State

e Contact First

e Contact Last

e Email

e Part

e Subpart Code

e Subpart Name

e Report

e Certification Date
e Status

If you are not logged in with user role “State Reviewer” or “EPA Reviewer”, the column
headings in the CSV will be restricted to:

e Facility

e Package Name

e Part

e Subpart Code

e Subpart Name

e Report

e Certification Date
e Status

4.6.3 Viewing Submitted Reports

Upon clicking the ‘View’ hyperlink in the ‘Submission History’ or ‘Search Results’ pages, you
are redirected to the *Submission Details’ page (see Exhibit 4-61). The page is sub-divided into
three (3) sections: Submission Details, Creator Details and Documents Set.

The ‘Submission Details’ section contains the following metadata:
e Organization
e Facility
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FRS ID
Submission Type
Citation

Package Name
Report Name
Certification Date
Transaction ID

e Submission Status

The “Creator Details’ section provides the following details about the user and organization that
were collected when the user registered for CDX:

e UserlID
e Name
e Organization Name

The “Documents Set’ section lists the following details about each document contained in the
submission:

e Name

e Size

e Category

e Date Archived

You can download the document by clicking the hyperlink in the ‘Name’ column. This
downloads the report in the original format, which you can open and view or save to your local
hard drive.

Click the “Back button to return to the submissions history page.
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Exhibit 4-61 Submission Details
CEDRI = Contact Us
ogged in as CEDRI_TEST (Log out
CDX Web~ || CEDRLI Home Search

You are here: CEDRI History» Submissions» Submission Details

Submission Details

Organization Environmental Protection Agency
Facility ENVIROMMENTAL PROTECTION AGENCY
ERS 1D 110035819709

Submission Type Air Emissions Report

Citation Report required under 40 CFR. 63.6650(h)
Package Name Test 6] DC Filter 1 (RICE from DC)
Report Name Air Emissions Report Citation: 63.6650(h)
Certification Date 2014-12-24 14:18:49.92

Transaction Id _463fc919-B426-43ff-3603-F1350=68f=0
Submission Status Submitted

Creator Details

User ID CEDRI_TEST
Name Cedri Tester
Organization Name Environmeantal Protaction Agency

Documents Set

Size

Name {kb) Category Date Archived
AER AIR. EMISSION RICE Report required under 40 CFR 2014-12-24
63.6650()xm 18549 | AER 14:18:49.92
AER AIR_EMISSION RICE Report required under 40 CFR 2014-12-24
63.6650(h).od EZIE 14:18:40.02

If the report you are viewing was part of a resubmission (i.e. the report is a resubmission, or
there was a resubmission of the report you are currently viewing) there will be a ‘Resubmission’
section at the bottom of the page. The *‘Resubmission’ section will contain a table detailing your
resubmission history for that report. The first column of the table is ‘Revision Number’. Your
original submission will be at the bottom of the table, designated by the text ‘Original
Submission’. Your latest report will be at the top of the column. The second column ‘Submitted
Date’ gives the date and time that the report was signed and submitted through CEDRI. The final
column, “View’ will show which version of the report you are currently viewing. Click the
available “View’ links to navigate to the submission details of that respective report. The report
that you’re currently viewing will contain the text “Viewing’, and will not contain a link (see
Exhibit 4-62).
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Exhibit 4-62 Resubmission History

Documents Set

MName Size (kb) Category Date Archived
Natification Report. pdf 276572 NOTIFICATION 2015-07-22 08:31:18.179
Notification Report. XML 1213 NOTIFICATION 2015-07-22 08:31:18.179

Resubmissions

Revision Number Submitted Date View
2 2015-07-22 08:31:18.179 Viewing
1 (Original Submission) 2015-05-28 10:36:41.989 fi

4.7  Resubmitting a Report

You may choose to re-submit a report that has already been submitted through the CEDRI
application. Open the desired report to be re-submitted from ‘CEDRI History’ screen. On the
‘Submission Details’ page, click the ‘Revise & Re-Submit Report” button (see Exhibit 4-64).

If there is no ‘Revise & Re-Submit Report’ link at the bottom of the page, then you are not
viewing the most recent revision of your report. In order to re-submit a report, click the ‘View’
link for the most recent revision of your report. You will be navigated to the submission details
of that report, and you may then click the ‘Revise & Re-Submit Report’ button that is on the
bottom of the page.

If you are resubmitting a report that was uploaded by utilizing a multi-state bulk submission, you
must select “View’ next to the specific State submission that you would like to resubmit (see
Exhibit 4-64).
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Exhibit 4-63 Resubmitting a Report

CEDRI

CDX Web-~ || CEDRI Homel |search|

= Contact s

Logged in as CEDRI_TEST (Log out]

You are here: CEDRI History» Submissions» Submission Details

Submission Details

Organization
Facility

ERS ID

Submission Type
Citation

Package Name
Report Name
Certification Date
Transaction Id

Submission Status

Creator Details
User ID

Name

Organization Name

Documents Set

Name
AER_AIR EMISSION RICE Report required under 40 CFR
63.6650(h).xml

AER_AIR EMISSION RICE Report required under 40 CFR
63.6650(h).pdf

Environmental Protection Agancy
ENVIROMMENTAL PROTECTION AGENCY
110035819709

Air Emissions Repart

Repaort requirad under 40 CFR 63.6650(h)
Tast 6] DC Filtar 1 (RICE from DC)

Air Emissions Report Citation: 63.6650(h)
2014-12-24 14:18:49.92
_463fc919-8426-43ff-2603-f135d=68fe

Submittad

CEDRI_TEST
Cedri Tester

Environmental Protaction Agancy

Size =
Date Archived
(kb) Category ive
2014-12-24
18549 | AER 14:18:49.92
2014-12-24
R AR 14:18:49.02

o ] [ R bt port
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Exhibit 4-64 Multi-state Bulk Upload Re-submission

14 Submissions found, displaying 1 to 10.[First/Prev] 1, 2 [Next/Last]

Facility w Report W Status

CGI Multi-state bulk 63.11225(3)(4)(vi) Notification of 2016-01-13 Signed Vica
FEDERAL upload Compliance Status 15:46:25.014 —
CGI Multi-state bulk 63.11225(3)(4)(vi) Notification of 2016-01-13 Sianed View
FEDERAL  upload Compliance Status 15:46:13.732 g e
CGI Multi-state bulk 63.11225(a)(4)(vi) Notification of 2016-01-13 Sianed Vice
FEDERAL upload Compliance Status 15:46:04.1 g =
CGI Multi-state bulk 63.11225(3)(4)(vi) Notification of 2016-01-13 Signed View
FEDERAL upload Compliance Status 15:45:36.928

CGI Multi-state bulk 63.11225(3)(4)(vi) Notification of 2016-01-13 Signed View
FEDERAL  upload Compliance Status 15:45:20.661 g =
CGI Bulk Upload 63.11225(3)(4)(vi) Notification of 2016-01-13 Signed Vie

FEDERAL Test Compliance Status 15:37:27.065 .

60.7 (¢) and (d) Excess Emissions

A window will pop up informing you that your resubmission will replace your original
replacement as your official report in CEDRI (see Exhibit 4-65). If you would like to continue
and create the resubmission report (it will not replace your original report until you submit), click
the “‘Continue’ button. If you would like to return back to the page behind the window, click the
‘Cancel’ button or the “x’ in the top right corner of the window.

Exhibit 4-65 Resubmission Warning — Non Bulk Upload

Varning: If you continue and submit the resubmission of this report, it will replace the original
report in CEDRI as your official submission. If you would instead like to submit another report,
please create a new submission package and submit your report there.

(5 =)

After clicking the ‘Continue’ button, you will be navigated to the ‘Submission Package’ page
(see Exhibit 4-69) where you may choose to edit the report.

If your report was part of a bulk upload, a window will pop-up informing you that your
resubmission will replace the original report in CEDRI as your official submission (see Exhibit
4-66). You may click the “Download Prior Submission’ button to download a ZIP file of your
previous submission. Once downloaded, you may make modifications to the ZIP file and click
the “Continue’ button to upload the revised bulk data.

After clicking the ‘Continue’ button, you will be navigated to the ‘Report Resubmission’ page
(see Exhibit 4-67). Select the ‘Bulk Upload’ button to upload a bulk submission. See Section
4.3.4 for instructions on uploading bulk data.
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Exhibit 4-66 Resubmission Warning — Bulk Upload

Warning: If you continue and submit the resubmission of this report, it will replace the original
report in CEDRI as your official submission. If you would instead like to submit another report,
please create a new submission package and submit your report there.

You are initiating resubmission for a Bulk Submission, please note that the Prior Submission will
be State specific and will replace the original report in CEDRI for that State specific report
only. Please click ‘Download Prior Submission’ button to download the previously submitted
State specific file. After you download the prior submission, you will be able to update the file
as needed and upload the revised version for resubmission in the next page.

Download Prior Submission Cancel

—
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Exhibit 4-67 Report Resubmission for Bulk Upload

Create /Edit Submission Package

Package Name:
RE-SUBMISSION 63.11225(a)(4)(vi) Notification of Compliance Status

Certifiers: Demo User | Eshita Shaheed | Frank Lipman | Gregory Slusher [ Jim Jin [ John Doe
Facility Name: CGI FEDERAL
Facility Address: 12601 FAIR LAKES CIR, FAIRFAX, VA 22033
Mailing Address:
Longitude of Facility: -77.382512
Latitude of Facility: 38.857324
Sort By | Part v 4 Collapse All

Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart Jll]lJ - In Progress i,

Area Source Boilers

63.11225(a)(4)(vi) Notification of Compliance Status

Report Status In Progress i,

Status Date Thu Jan 14 20:52:13 EST 2016

File Name

Reporting Utilities Click here to access templates and schemas

Upload Bulk Data #

Note: You will not be able to rename the submission package or edit the facility. In order to submit a package
with a different name or to choose a different facility, you must create a new submission package. For further
details refer to Section 4.3.2.

If your report was a single submission Air Emissions Report, or Notification of Compliance
Status Report, a copy of your original report will be generated for you to edit. Click the
‘Create/Edit Report(s)’ link to modify your original report, or click the ‘Remove’ link to remove
your report, then click the ‘Create/Edit Report(s)’ link to start the report from scratch (see
Exhibit 4-68).
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Exhibit 4-68 Revise and Resubmit Air Emissions or Notification of Compliance Status

Create/Edit Submission Package

Package Name:

RE-SUBMISSION 63.11225(a)(4)(vi) Notification of Compliance Status

Certifiers:

Facility Name:

Facility Address:
Mailing Address:

Longitude of
Facility:

Latitude of
Facility:

Sort By | Part

CEDRI2 Tester [ Josh Emey | Cedni Tester [ Joshua Emey [ Eshita Shaheed [ Jim Jin | Joshua
Emey | Testing Cert

ENVIRONMENTAL PROTECTION AGENCY
1200 PENNSYLVANIA AVE NW, WASHINGTON, DC 20004
11234567, FAIRFAX, IN 22030

-77.02836

38.89502

v 3 Collapse All

Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart J11ll] - In Progress ..

Area Source Boilers

63.11225(a)(4)(vi) Notification of Compliance Status

Report Status
Status Date

Form ID

In Progress i
Thu Dec 03 15:57:36 EST 2015
211774

Reporting Utilities Click here to access templates and schemas

Img:!gdig Form(s) ,a’] Previews >

If your report was an ERT Performance Test report, or Notification report, your original file will
be removed and you will be able to upload a new file (see Exhibit 4-69).

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016

121



Exhibit 4-69 Revising an ERT Performance Test or Notification Report

Create /Edit Submission Package

Package Name:
RE-SUBMISSION ERT Performance Report (Optional)

CEDRI2 Tester [ Josh Emey | Cedri Tester [ Joshua Emey | Eshita Shaheed | Jim Jin | Joshua
Emey | Testing Cert

Facility Name: ENVIRONMENTAL PROTECTION AGENCY
Facility Address: 1200 PENNSYLVANIA AVE NW, WASHINGTON, DC 20004
Mailing Address: 11, FAIRFAX, IN 22030

Certifiers:

Longitude of .
Facility: -F7.02836
Latitude of
Facility: 38.89502
Sort By Part v = Collapse All

Part 60 - Standards of Performance for New Stationary Sources (NSPS) Subpart AA -
In Progress i

Steel Plants: Electric Arc Furnaces

ERT Performance Report (Optional)

Report Status In Progress .\
Status Date 2015-11-25 16:10:56.775
File Name

Upload ERT ZIP File #

After you have completed your report revisions, you may click the ‘Submit’ and complete the
steps in Section 4.4 to complete your resubmission.

4.8 Session Time-Out

In compliance with EPA software security requirements, the CEDRI program service will
automatically end a session and disconnect if there is no measurable user activity for a period of
20 minutes in the main application, or one of the Air Emissions Report forms.

Note: The 20 minute time-out of the main CEDRI application and the Air Emissions Report form are
independent. This means that while in an Air Emissions report form, the main CEDRI application may time out.
This will not prevent you from continuing work in the form and will not prevent data entered into the form from
being saved. You will however have to log back into CDX to get back to the submission package once you close
the form with which you are working.
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4.8.1 CEDRI Application Time-Out

After entering the CEDRI application, a timer will start to count down from 20 minutes. This
time count returns to 20 minutes whenever you navigate from one screen to another or perform
an action that refreshes the current page. After 15 minutes of no activity, you will receive a time-
out warning. You may click *‘Extend Session’ to continue your session and reset the countdown
timer to 20 minutes (see Exhibit 4-70). Upon timing out you must sign back into CDX to
continue working (see Exhibit 4-71).

Exhibit 4-70 Time-Out Warning

Your session is about to expire!

You will be logged out in 3 minutes.

Do you want to extend your session?

Extend Session m

Exhibit 4-71 CEDRI Time-out Screen

Home About Recent Announcements Terms and Conditions Help

= Contact Us

CDX; Central Data Exchange

Your Session Timed Out

Thank you for using the Central Data Exchange of the Environmental Protection Agency.

After logging back in, click the CEDRI program service from the ‘My CDX’ page to get back to
CEDRI.

Note: Each time you navigate to a different screen or refresh the current page, your submission package data is
auto-saved and the session timer is refreshed.

4.8.2 Air Emissions Report Time-Out

Once in an Air Emissions Report form, a form timer begins to count down from 20 minutes. This
timer is independent of the CEDRI application timer and does not detect activity within the form.

This timer is not displayed to the user, however a warning notification is shown approximately 2
minutes before the time-out occurs (see Exhibit 4-72).
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Exhibit 4-72 Air Emissions Report Form — Form Timer

Your session is about to expire. Would vou like to continue?

Cancel

Clicking the ‘OK” button on the warning notification resets the form time count back to 20
minutes. Clicking the “‘Cancel’ button, or clicking neither button for the remaining 2 minutes,
prompts you to sign back into CDX in order to continue work on your CEDRI submission

package. After logging back in, click the CEDRI program service from the ‘My CDX’ page to
get back to CEDRI.

Warning: After a session time-out, data entered into the Air Emissions Report form (including uploaded files)

will only be saved if either the ‘Save’, ‘Save & Close’, or “Mark as Complete’ buttons are selected before
closing the form.
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5

Appendix A: Supported Regulation Subparts

ERT Performance Test Reports — Parts, Subparts, Citations, and Descriptions

Part | Subpart Citation Subpart

60 AA Steel Plants: Electric Arc Furnaces

60 AAa Steel Plants: Electric Arc Furnaces and Argon-Oxygen Decarburization
Vessels

60 AAA New Residential Wood Heaters

60 AAAA Small Municipal Waste Combustion Units Commenced after August 30,
1999 or Modifications/Reconstruction after June 6, 2001

60 BB Kraft Pulp Mills

60 BBa 60.288a (b) Kraft Pulp Mills

60 BBa 60.288a (c) Kraft Pulp Mills

60 BBB Rubber Tire Manufacturing

60 CcC Glass Manufacturing Plants

60 CCCC 60.2235(b) Commercial and Industrial Solid Waste Incineration Units

60 D Fossil Fuel Fired Steam Generating Units

60 Da 60.49Da(v)(4) Electric Utility Steam Generating Units

60 Db 60.46b(j)(14) ICI Steam Generating Units

60 Dc 60.45c(c )(14) Small ICI Steam Generating Units

60 DD Grain Elevators

60 DDDD 60.2795(b) Commercial Industrial Solid Waste Incinerators

60 E Incinerators

60 Ea Municipal Waste Combustors

60 Eb Municipal Waste Combustors

60 Ec Hospital/Medical/Infection Waste Incinerators

60 EE Surface Coating of Metal Furniture

60 EEEE Other Solid Waste Incineration Units

60 F 60.64(d) Portland Cement Plants

60 FFF Flexible Vinyl and Urethane Coating and Printing

60 FFFF Existing Other Solid Waste Incineration Units

60 G Nitric Acid Plants

60 Ga 60.77a(e) Nitric Acid Plants

60 GG Stationary Source Gas Turbines

60 GGG Equipment Leaks of VOC in Petroleum Refineries

60 GGGa Equipment Leaks of VOC in Petroleum Refineries for which
Construction/Reconstruction/Modification commenced after November 7,
2006

60 H Sulfuric Acid Plants

60 HH Lime Manufacturing

60 HHH Synthetic Fiber Production Facilities

60 | Asphalt Concrete (Hot Mix Asphalt)

60 1 Stationary Compression Ignition Internal Combustion Engines

60 J Petroleum Refineries °©
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Part  Subpart Citation Subpart

60 Ja Petroleum Refineries constructed after May 14, 2007

60 JJJJ Stationary Spark Ignition Internal Combustion Engines

60 K Storage Vessels from 6/11/71 to 5/19/78

60 Ka Storage Vessels from 5//18/78 to 7/23/84

60 Kb Storage Vessels after July 23, 1984

60 KK Lead Acid Battery Manufacturing

60 KKK Onshore Natural Gas Processing Plants - Equipment Leaks

60 KKKK Stationary Combustion Turbines

60 L Secondary Lead Smelters

60 LL Metallic Mineral Processing Plants

60 LLL Onshore Natural Gas Processing Plants - SO2 Emissions

60 LLLL 60.4915(i)(2) New Sewage Sludge Incineration Units

60 M Secondary Brass and Bronze Production Plants

60 MM Automobile and Light Duty Truck Surface Coating Operations f

60 MMMM 60.5235(h)(2) Sewage Sludge Incinerators

60 N Basic Oxygen Process Furnaces

60 Na Basic Process Steelmaking Facilities

60 NN Phosphate Rock Plants

60 O Sewage Treatment Plant Incineration

60 0000 60.5420(b)(7) Standards of Performance for Crude Oil and Natural Gas Production,
Transmission, and Distribution

60 O0O00a 60.5420a(b)(9) | Standards of Performance for Crude Oil and Natural Gas Facilities for
which Construction, Modification or Reconstruction Commenced After
September 18, 2015

60 P Primary Copper Smelters

60 PP Ammonium Sulfate Mfg Plants

60 PPP Wool Fiberglass Insulation Manufacturing Plants

60 Q Primary Zinc Smelters

60 QQ Graphic Arts Industry

60 QQQ Petroleum Refinery Wastewater System

60 R Primary Lead Smelters

60 RR Pressure Sensitive Tape and Label Surface Coating Operations

60 S Primary Aluminum Reduction Plants

60 SS Surface Coating of Large Appliances

60 SSS Magnetic Tape Facilities

60 T Phosphate Fertilizers

60 TT Metal Coil Surface Coating

60 TTT Surface Coating of Plastic Parts for Business Machines

60 U Phosphate Fertilizers

60 uu Asphalt Processing and Roofing Manufacture

60 uuu Calciners and Dryers in Mineral Industries

60 \% Phosphate Fertilizers

60 vV SOCMI Equipment Leaks of VOC
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| Part  Subpart Citation Subpart

60 VVa SOCMI Equipment Leaks of VOC

60 VVa Equipment Leaks of VOC in Synthetic Organic Chemicals Manufacturing
Industry for which Construction/Reconstruction/Modification Commenced
after November 7, 2006

60 VVV Polymeric Coating of Supporting Substrates Facilities

60 W Phosphate Fertilizers

60 WWwW Beverage Can Surface Coating

60 WWwW Municipal Solid Waste Landfills

60 X Phosphate Fertilizers

60 XX Bulk Gasoline Terminals

60 Y 60.258(d) Coal Preparation Plant

60 z Ferroalloy Production Facilities

62 LLL 62.16030(h)(2) | Federal Implementation Plan for SSI

HA)
62 LLL 62.16030(h)(2) | Federal Implementation Plan for SSI
(i) (A)

63 AA and BB Phosphoric Acid Manufacturing Plants and Phosphate Fertilizers
Production Plants

63 AAAA National Emission Standards for Hazardous Air Pollutants: Municipal Solid
Waste Landfills

63 AAAAA Lime Manufacturing

63 AAAAAAA Asphalt Processing and Asphalt Roofing Manufacturing, Area Sources

63 BBBBB Semiconductor Manufacturing

63 BBBBBB Gasoline Distribution Bulk Terminals, Bulk Plants, and Pipeline Facilities;
Gasoline Dispensing Facilities

63 BBBBBBB Chemical Preparations Industry, Area Sources

63 cC Petroleum Refineries

63 CCC 63.1164(a) Steel Pickling, HCI Process Facilities and Hydrochloric Acid Regeneration
Plants

63 CcccC Manufacture of Nutritional Yeast

63 CCccc Coke Ovens: Pushing Quenching and Battery Stacks

63 ccccececece Paints and Allied Products Manufacturing

63 DD Off-site Waste and Recovery Operations

63 DDD Mineral Wool Production

63 DDDD Plywood and Composite Products

63 DDDDD 63.7550(h)(1) Industrial, Commercial, and Institutional Boilers Major Source

63 DDDDDD Polyvinyl Chloride and Copolymer Production

63 DDDDDDD Prepared Feeds Manufacturing Area Sources

63 EE Magnetic Tape Manufacturing Operations

63 EEE Hazardous Waste Combustors, Lightweight Aggregate Kilns, Cement
Kilns, Liquid Fuel Boilers, Solid Fuel Boilers, HCL Production Furnaces ®

63 EEEE Organic Liquids Distribution

63 EEEEE Iron and Steel Foundries

63 EEEEEE Primary Copper Smelting

63 EEEEEEE 63.11648(Q) Gold Mines
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Part  Subpart Citation Subpart

63 F The HON

63 FFFF Miscellaneous Organic Chemical Manufacturing

63 FFFFF Integrated Iron and Steel Manufacturing

63 FFFFFF Secondary Copper Smelting

63 G The HON

63 GG Aerospace Manufacturing and Rework Facilities

63 GGG 63.1260(n) Pharmaceutical Production

63 GGGG Solvent Extraction for Vegetable Oil Production

63 GGGGG Site Remediation

63 GGGGGG Primary Nonferrous Metals (Primary beryllium and zinc)

63 H The HON

63 HH 63.775(9) Oil and Natural Gas Production

63 HHH 63.1285(9) Natural Gas Transmission and Storage

63 HHHH Wet-formed Fiberglass Mat Production

63 HHHHH Miscellaneous Coating Manufacturing

63 HHHHHH Paint Stripping and Misc. Surface Coating Operations Area Sources

63 HHHHHHH 63.11985(c )(9) | Polyvinyl Chloride and Copolymers Production

63 1 The HON

63 I Shipbuilding and Ship Repair Facilities

63 111 Flexible Polyurethane Foam Production

63 1 Automobile and Light-duty Truck Surface Coating

63 1 NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS:
MERCURY EMISSIONS FROM MERCURY CELL CHLOR-ALKALI PLANTS

63 J National Emission Standards for Hazardous Air Pollutants for Polyvinyl
Chloride and Copolymers Production

63 JJ Wood Furniture Manufacturing Operations

63 JJJ Group 1V Polymers and Resins Production

63 JJJJ Paper and Other Web Coating

63 JJJIJ 63.8485 (f) NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS
FOR BRICK AND STRUCTURAL CLAY PRODUCTS MANUFACTURING

63 NANANN] 63.11225(e) Area Source Boilers

63 KK 63.830(c) Printing and Publishing Industry

63 KKKK Metal Can Manufacturing Surface Coating

63 KKKKK 63.8635 (g)(1) NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS
FOR CLAY CERAMICS MANUFACTURING

63 L Coke Oven Batteries

63 LL Primary Aluminum Reduction Plants

63 LLL 63.1349(d)(2) Portland Cement

63 LLLLL Asphalt Processing and Asphalt Roofing Manufacturing

63 LLLLLL Acrylic and Modacrylic Fibers Production

63 M Perchlorethylene Dry Cleaning Facilities

63 MM Chemical Recovery Combustion Sources at Kraft, Soda, Sulfite, and
Stand-Alone Semichemical Pulp Mills

63 MMM Pesticide Active Ingredient Production

TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016

128




CDXs

Part  Subpart Citation Subpart

63 MMMM Misc. Metal Parts and Products

63 MMMMM Flexible Polyurethane Foam Fabrication

63 MMMMMM NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS
FOR CARBON BLACK PRODUCTION AREA SOURCES

63 N 63.347(H(3) Chromium Emissions from Hard and Decorative Chromium Electroplating
and Chromium Anodizing Tanks

63 NNN Wool Fiberglass Insulation Manufacturing Plants

63 NNNN Surface Coating of Large Household and Commercial Appliances

63 NNNNN Hydrochloric Acid Production

63 NNNNNN Chemical Manufacturing: Chromium Compounds

63 O Ethylene Oxide Emissions from Sterilization Facilities

63 (e]e] Tanks- Level 1

63 000 Manufacture of Amino/Phenolic Resins

63 0000 Printing, Coating and Dyeing of Fabrics and Other Textiles

63 000000 NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS
FOR FLEXIBLE POLYURETHANE FOAM PRODUCTION AND FABRICATION
AREA SOURCES

63 PP Containers

63 PPP Polyether Polyols Production

63 PPPP Plastic Parts and Products Surface Coating

63 PPPPP Engine Test Cells/Stands

63 PPPPPP Lead Acid Battery Manufacturing

63 QQ Surface Impoundments

63 QQQ Primary Copper Smelters

63 QQQQ Wood Building Products Surface Coating Industry

63 QQQQQ Friction Materials Manufacturing

63 QQQQQQ NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS
FOR WOOD PRESERVING AREA SOURCES

63 R Gasoline Distribution Facilities

63 RR Individual Drain Systems

63 RRR Secondary Aluminum Production

63 RRRR Metal Furniture Surface Coating

63 RRRRR Taconite Ore Processing

63 RRRRRR Clay Ceramics Manufacturing

63 S Pulp and Paper Production

63 SS Closed Vent Systems, Control Devices

63 SSSS Metal Coil Surface Coating Plants

63 SSSSS Refractory Products Manufacturing

63 SSSSSS Glass Manufacturing

63 T Halogenated Solvent Cleaning/Halogenated Hazardous Air Pollutants

63 TT Equipment Leaks - Control Level 1

63 TTT Primary Lead Smelters

63 TTTT Leather Finishing Operations

63 TTTTT Primary Magnesium Refining
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Part | Subpart Citation Subpart

63 TTTTTT Secondary Nonferrous Metals Processing

63 U 63.506(i)(1) Group | Polymers and Resins

63 uu Equipment Leaks - Control Level 2

63 uuu Petroleum Refineries, Catalytic Cracking, Reforming and Sulfur Units

63 Uuuu Cellulose Products Manufacturing

63 vV Oil-Water Separators and Organic Water Separators

63 VVV Publicly Owned Treatment Works

63 VVVV Boat Manufacturing

63 VVVVVV Chemical Manufacturing Area Sources

63 W Epoxy Resin and Non-Nylon Polyamide Production

63 WWwW Storage Vessels - Control Level 2

63 WWWWwW Reinforced Plastic Composites Production

63 WWWWW NATIONAL EMISSION STANDARDS FOR HOSPITAL ETHYLENE OXIDE
STERILIZERS

63 X Secondary Lead Smelter Industry

63 XX Ethylene Manufacturing Process Units - Heat Exchangers and Waste

63 XXX Feroalloys Production Ferromaganse and Silconmaganese

63 XXXX Rubber Tire Manufacturing

63 Y 63.567(n) Marine Tank Vessel Loading Operations

63 YY Generic MACT Standards

63 YYYY Stationary Combustion Turbines

63 YYYYY Electronic Arc Furnaces

63 YYYYYY Ferroalloy Production Facilities, Area Sources

63 72277 Stationary Reciprocating Internal Combustion Engines

63 227277 Iron and Steel Foundries

63 227777 Aluminum, Copper and Other Nonferrous Foundries

63 XXXXXX NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS

AREA SOURCE STANDARDS FOR NINE METAL FABRICATION AND
FINISHING SOURCE CATEGORIES

Notification of Compliance Status Reports — Parts, Subparts, Citations, and Descriptions

Part

Subpart

Citation

Subpart

63

NANNAN)

63.11225(a)(4)

Area Source Boilers

Notification Reports — Parts, Subparts, Citations, and Descriptions

Part | Subpart Citation Subpart

63 DDDDD 63.7 Major Source Boilers

63 LLL 63.1345(b)(9) Portland Cement

63 2277 63.6630(C) Stationary Reciprocating Internal Combustion Engines

Air Emissions Reports — Parts,

Subparts, Citations, and Descriptions

Part

Subpart |

Citation

Subpart
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60 Da 60.51Da(d) Electric Utility Steam Generating Units
60 Db 60.49Db(h) ICI Steam Generating Units
60 Dc 60.48Dc(c) Small ICI Steam Generating Units
60 1 60.5214(d) Stationary Compression Ignition Internal Combustion Engines
60 NARN) 60.4245(e) Stationary Spark Ignition Internal Combustion Engines
63 DDDDD 63.7550(c) Industrial, Commercial, and Institutional Boilers Major Source
63 LLL 63.1354(b)(9) Portland Cement
63 22727 63.6650(h) Stationary Reciprocating Internal Combustion Engines
TDD 10.11 CDX Registration and CEDRI User Guide January 27, 2016

131




CDX5

6 Appendix B: Data Collection Grid Column Names

The following sections provide the column headers that are used for each of the data collection
grids that you may utilize in the Air Emissions Report form, depending on the regulation subpart
you are required to complete the forms for. Excel templates with these headers already filled out
are contained on the CEDRI website: http://epa.gov/ttn/chief/cedri/index.html under the “User’s
Guide and Example Files” heading. Field formatting constraints are provided in these templates
as well.

6.1 Part 60 Subparts Da, Db, Dc

The following figures provide column headers used for each data collection grid in the Air
Emissions Report for 40 CFR Part 60 Subparts Da, Db, and Dc. Copy the figures into your
spreadsheet to create the column headings for your reports.

Exhibit 6-1 Part 60 Subparts Da, Db, Db: Excess Emissions Summary Data Collection Grid

Excess | Excess | Excess | Excess | Excess | Excess | Excess | Excess | Excess | Excess | Other Excess | Excess | Excess | Conve
Emissi | Emissi | Emissi | Emissi | Emissi | Emissi | Emissi | Emissi | Emissi | Emissi | Estim Emissi | Emissi | Emissi | rsionF
onRea | onsInf | onsinf | onsinf | onsinf | onsinf | onTim | onTim | onTim | onEsti | ateBa onMa onMa onsInf | actor
son ormat | ormat | ormat | ormat | ormat | e eUnits | eFree mate sisDes | gnitud | gnitud | ormat | Used
ion.Ot | ion.Ev | ion.Ev | ion.Ev | ion.Ev FreeT Text Basis criptio | e eUnits | ion.Co
herKn entBe entBe entEn entEn ext n rrectiv
ownC ginDa ginTi dDate | dTime eActio
ause te me nDesc
riptio
n
Exhibit 6-2 Part 60 Subparts Da, Db, Db: CMS Downtime Summary Data Collection Grid
CMSDownti CMSDownti CMSDownti CMSDownti CMSDownti CMSDownti CMSDownti CMSDownti SystemRepai
meReason melnformati | melnformati | melnformati | melnformati | melnformati | me meUnits rAdjustment
on.OtherKno | on.EventBeg | on.EventBeg | on.EventEnd | on.EventEnd Description
wnCause inDate inTime Date Time

Exhibit 6-3 Part 60 Subparts Da, Db, Db: Malfunction Report Data Collection Grid

EquipmentMalfunctioninf
ormation.EventEndTime

EquipmentMalfunctioninf
ormation.EventEndDate

EquipmentMalfunctioninf
ormation.EventBeginTim
e

EquipmentMalfunctioninf
ormation.EventBeginDate

MalfunctionDescription

6.2 Part 60 Subparts Illl, JJJJ

The following figures provide column headers used for each data collection grid in the Air
Emissions Report for 40 CFR Part 60 Subparts 1111 and JJJJ. Copy the figures into your
spreadsheet to create the column headings for your reports.

Exhibit 6-4 Part 60 Subpart llll, JJJJ: Emergency Demand Response Use Summary Data Collection
Grid

RICEEmergencyUse.BeginDate | RICEEmergencyUse.BeginTime | RICEEmergencyUse.EndDate | RICEEmergencyUse.EndTime | RICEEmergencyUse.TotalTimeRow
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Exhibit 6-5 Part 60 Subpart Illl, JJJJ: Voltage of Frequency Deviation Summary Data Collection
Grid

VoltageDeviation.BeginDate ‘ RICEVoltageDeviation.BeginTime | RICEVoltageDeviation.EndDate | RICEVoltageDeviation.EndTime | RICEVoltageDeviation.TotalTime

Exhibit 6-6 Subpart llll, JJJJ: Non-Emergency Use Summary Data Collection Grid

3eginDate

RICENonEmergency.BeginTime

RICENonEmergency.EndDate

RICENonEmergency.EndTime

RICENonEmergency.TotalTimeRow

RICENonEmergency.Entity

RICENon

6.3

Part 63 Subpart DDDDD

The following figures provide column headers used for each data collection grid in the Air
Emissions Report for 40 CFR Part 63 Subpart DDDDD. Copy the figures into your spreadsheet
to create the column headings for your reports.

Exhibit 6-7 Deviation Summary Data Collection Grid

Deviat | DeviationInfor DeviationInfor | DeviationIinfor | Deviationinfo | DeviationIinfo | Devi Deviatio DeviationInformatio
ionRe mation.OtherK mation.Event mation.Event rmation.Even rmation.Even ation | nEstimat | n.OtherEstimateBas
ason nownCause BeginDate BeginTime tEndDate tEndTime Time eBasis isDescription
Exhibit 6-8 CMS Downtime Summary Data Collection Grid
Deviation Deviation Deviation Deviation Deviation Deviation Deviation Deviation Deviation Deviation Deviation
Reason Informati Informati Informati Informati Informati Time TimeUnit Estimate Informati Reason
on.Other on.Event on.Event on.Event on.Event s Basis on.Other
KnownCa BeginDat BeginTim EndDate EndTime Estimate
use e e BasisDesc
ription

Exhibit 6-9 Malfunction Report Data Collection Grid

MalfunctionDescripti
on

EquipmentMalfuncti
onInformation.Event
BeginDate

EquipmentMalfuncti
onInformation.Event
BeginTime

EquipmentMalfuncti
oninformation.Event
EndDate

EquipmentMalfuncti
oninformation.Event
EndTime

EquipmentMalfuncti
oninformation.Corre
ctiveActionDescripti

on

Exhibit 6-10 Fuel Use During the Reporting Period Data Collection Grid

FuelType FuelUseDuringRe | FuelUseDuringRe | FuelUseDuringPe | FuelUnits NonWasteFuelTy | NonWasteRation
portingPeriod.Ev portingPeriod.Ev riod pe ale
entBeginDate entEndDate

Exhibit 6-11 Monitoring System Averages
‘ CEMSDate ComplianceRollingAverage
Part 63 Subpart LLL
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The following figures provide column headers used for each data collection grid in the Air
Emissions Report for 40 CFR Part 63 Subpart LLL. Copy the figures into your spreadsheet to
create the column headings for your reports.

Exhibit 6-12 Part 63 Subpart LLL: Excess Emissions Summary Data Collection Grid

ExcessEmissionsinformation.EventEndTi ExcessEmissionTim ExcessEmissionTimeUnit | ExcessEmissionEstimateBas
s is

n.EventBeginTi ExcessEmissionsinformation.EventEndDa
te me e

Exhibit 6-13 Part 63 Subpart LLL: CMS Downtime Summary Data Collection Grid

Downtimelnformation.EventBeginDate | CMSDowntimelnformation.EventBeginTime | CMSDowntimelnformation.EventEndDate | CMSDowntimelnformation.EventEndTime | CMSDov

Exhibit 6-14 Part 63 Subpart LLL: Malfunction Report Data Collection Grid

EquipmentMalfunctioninformation.EventEndDate | EquipmentMalfunctionl

EquipmentMalfunctioninformation.EventBeginDate | EquipmentMalfunctioninformation.EventBeginTime

Exhibit 6-15 Part 63 Subpart LLL: Monitoring System Averages Data Collection Grid

CEMSDate ComplianceRollingAverage

Part 63 Subpart ZZZ2Z

The following figures provide column headers used for each data collection grid in the Air
Emissions Report for 40 CFR Part 63 Subpart ZZZZ. Copy the figures into your spreadsheet to
create the column headings for your reports.

Exhibit 6-16 Part 63 Subpart ZZZZ: Emergency Demand Response Use Summary Data Collection
Grid

RICEEmergencyUse.BeginDate | RICEEmergencyUse.BeginTime | RICEEmergencyUse.EndDate | RICEEmergencyUse.EndTime | RICEEmergencyUse.TotalTimeRow

Exhibit 6-17 Part 63 Subpart ZZZZ: Voltage or Frequency Deviation Summary Data Collection Grid

RICEVoltageDeviation.Be | RICEVoltageDeviation.Be RICEVoltageDeviation.E | RICEVoltageDeviation.E RICEVoltageDeviation.Total
ginDate ginTime ndDate ndTime TimeRow

Exhibit 6-18 Part 63 Subpart ZZZZ: Non-Emergency Use Summary Data Collection Grid

3eginDate | RICENonEmergency.BeginTime | RICENonEmergency.EndDate | RICENonEmergency.EndTime | RICENonEmergency.TotalTimeRow | RICENonEmergency.Entity | RICENon
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Exhibit 6-19 Part 63 Subpart ZZZZ: Fuel Use Deviation Summary Data Collection Grid

ReasonForDeviation | RICEDeviation.BeginDate | RICEDeviation.BeginTime | RICEDeviation.EndDate | RICEDeviation.EndTime | RICEDeviation.TotalTimeRow | RICEDeviation.Correcti
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7 Appendix C: CEDRI Icons and Status Descriptions

CEDRI Icons

The following is a list of status icons used in the CEDRI application and their meanings:

[ Icon Meaning |
@ Remove a package or
template
I In Progress
Complete

% == |4

® v

Add a subpart or report

Remove a subpart or report
View a submitted report
Clear search criteria

Execute a search

CEDRI Status Descriptions

The following is a list of statuses used in the CEDRI application and their meanings:

| Status Screen Name(s)

Meaning

In Progress | Submission Home

Submission Package

Completed Submission Home

Submission Package

Processing Submission Home

TDD 10.11 CDX Registration and CEDRI User Guide

This indicates that the submission package contains subparts

or reports that have not yet been completed.

Report - This indicates that a report in the submission
package has been created or saved, but not yet completed.

Subpart — This indicates that a subpart contains
report that has not been completed.

at least one

If any subparts have a status of ‘In Progress’, the package

may not be submitted.

This indicates that all subparts and reports in the submission
package have been completed, though the submission

package has not yet been signed and submitted.

Report - This indicates that a report in the submission

package has been completed.

Subpart — This indicates that all reports within a
have been completed.

subpart

Once all subparts have a status of ‘Completed’, the package

may be submitted.

This indicates that the submission package was submitted
and is currently in the process of being processed by CDX for

CROMERR archiving.

You may view a package with a status of ‘Processing’ but
may not make any edits to subparts or reports in the

package.
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Status Screen Name(s) Meaning
Failed Submission Home This indicates that the submission package was submitted,
but failed processing.
You may edit subparts or reports within the package before
attempting to re-submit. Once selected for editing, the status
of the previously failed package is reset to ‘In Progress.’
Signed CEDRI History: Submissions This indicates that the report was signed by a Certifier, but
CEDRI History: Search has not yet been sent to the WebFIRE database.
Submitted CEDRI History: Submissions This indicates that the report was signed by a Certifier, and
CEDRI History: Search has been sent to the WebFIRE database.
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8 Appendix D: Terms and Acronyms
The following is a list of acronyms used in this document.

Acronym/Term Definition
AER Air Emissions Report
CDX Central Data Exchange
CEDRI Compliance and Emissions Data Reporting Interface
CoR Copy of Record
CROMERR Cross-Media Electronic Reporting Regulation
EIS Emission Inventory System
EPA Environmental Protection Agency
ERT Electronic Reporting Tool
ESA Electronic Signature Agreement
Form This refers to an Air Emissions Report form.
FRS Facility Registry System

eSignature Widget

The dialogue box that verifies your identity and allows you to sign off on and certify
submission packages

ID Identification

IE Internet Explorer

NR Notification Report

OAR Office of Air and Radiation

OAQPS Office of Air Quality Planning and Standards

ORD Office of Research and Development

Pl Personally Identifiable Information

Source Industry organization subject to the compliance and emissions standards and

reporting requirements contained in 40 CFR Part 60 and 63. An industry source will
submit reports via CEDRI.

Submission Package

A collection of reports that an organization has assembled for a given facility in
compliance with 40 CFR Part 60 and 63.

Submission Type

A type of compliance or summary report required by 40 CFR Part 60 or 63. Three
submission types exist:

ERT Performance Test Reports
Notification Reports
Air Emissions Reports

RMAM Registration Maintenance Account Manager
ul User Interface

URL Uniform Resource Locator

WebFIRE Web Factor and Information Retrieval System
XML Extensible Markup Language
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