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Guide to Our Webcast 
 To Ask a Question – Type your question in 

the text box located at the bottom of your 
screen 

 To See Closed Captioning – Turn your pop-
up blocker off and click on the “closed 
captioning” button 

 To Complete the Evaluation – Answer 
questions in the slide window 



EPA’s PGP Annual Reporting Webcast 
 
PART I:  
 
 Who must submit an Annual Report? 
 When to file the Annual Report? 
 What information is included in the Annual Report? 
 
PART II:  
 
 How to Submit an Annual Report electronically? 
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Who must submit an Annual Report? 
 Any Decision-maker who is required to submit an NOI and who 

is a Large Entity; 
 
Large Entity – any (1) private enterprise that exceeds the Small Business 

Administration size standard as identified at 13 CFR 121.201, or (2) local 
government that serves a population of 10,000 or more. 

 
 Any Decision-maker required to submit an NOI and who is a 

small entity with discharges to waters of the United States 
containing U.S. National Marine Fisheries Service (NMFS) listed 
resources of concern, as defined in appendix A of the PGP. 

 
NOTE: Webcast on NOI requirements available at 

http://www.epa.gov/npdes/pesticides - under Trainings 
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http://www.epa.gov/npdes/pesticides


When to File an Annual Report? 
 Decision-makers must file an Annual Report no later than 

February 15 of the following year for all pesticide 
activities covered under this permit occurring during the 
previous calendar year. 
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Annual Report 
Submission Deadline 

For pesticide 
discharges occurring 
in calender year: 

Feb 15, 2013 2012 
Feb 15, 2014 2013 
Feb 15, 2015 2014 
Feb 15, 2016 2015 
Feb 15, 2017 2016 



When to File an Annual Report? 
IMPORTANT NOTES: 
 Once required to file an Annual Report, it must be filed 

every year whether or not you have discharges from the 
application of pesticides unless you file a Notice of 
Termination  

 If you were required to submit annual reports prior to the 
termination of authorization under this permit, you must 
file an annual report for the portion of the year up 
through the date of termination. 

Example- 
-Filed NOI on March 1, 2012 
-Submitted an NOT on August 1, 2012 
  then 
Required to file an annual report for the year 2012 for any 
applications that occurred from March 1 to August 1, 2012. 
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What information is included in the Annual Report? 

 Electronic Submission Waiver 
 
 SECTION A – General Information 

 
 SECTION B – Adverse Incident and Corrective Actions 

 
 SECTION C – Pest Management Area & Treatment Area 

   Information 
 

 SECTION D – Certification 
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 Decision-makers must file an Annual Report electronically 
unless requesting a waiver because it would incur undue 
burden or expense (will need to provide reason in paper 
Annual Report form). 
 

 
 

Only for Paper Annual Report Form 

 
What information is included in the Annual Report? 
Electronic Submission Waiver 



9 

 
What information is included in the Annual Report? 
Section A – Operator Information 

• Operator Name – refers to the organization, public entity, or 
firm that is the Decision-maker. (i.e., Federal Agency, Name 
of City or Mosquito Control Distinct). 

 
• This information is prepopulated when filing the Annual 

report electronically but can be changed 
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What information is included in the Annual Report? 
Section B – Adverse Incident & Corrective Action Info. 

• Identify if an adverse incident was observed and corrective actions taken and  
    fill in the information in Section B separately for each observed adverse incident. 
•   See Part 6 of the Permit for more information on reporting adverse incidents and  
    corrective action. 
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What information is included in the Annual Report? 
Section C – Pest Management Area (PMA) Info. 

• Under PMA identify the 
following info. for each  
treatment area: 
 
- Description of area. 
- Use Pattern 
- Name/Location of  
    waterbodies. 
- Total area treated. 
- Targeted pest(s). 
- Discharge to NMFS  
    Listed Resources of  
    Concern. 
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What information is included in the Annual Report? 
Section C Cont. – Pest Management Area (PMA) Info. 

• Under PMA identify the  
following info. for each  
treatment area (cont.) 
 
- Applicator(s) info. 
- Whether discharge addressed in 

PDMP 
- Product Information. 

- The total amount of products 
used during the calendar year 

- Note: – This is the amount of 
registered product not the 
quantity after water or other 
substances are added. 
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What information is included in the Annual Report? 
Pest Management Area vs. Treatment Area 

• PMA – Area of land, including water, for which Operator has responsibility for 
pest management  - This was identified by Decision-makers when filing the 
NOIs 

 
• Treatment Area – Area of land, including water, where a pesticide application is 

intended to provide pesticidal benefits within the PMA. 
 

For Example –  
 
1) A State may include the whole State as its PMA; however if the State only 

treated 2 lakes within the State then the treatment area would be the 2 lakes. 
 

2) A Mosquito Control District can identify the whole district boundaries as the 
PMA and also identify the whole district boundary as the treatment area. 

 (PMA = Treatment Area) 
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What information is included in the Annual Report? 
Section D – Preparer & Certifier Info. 

• Annual Reports can be prepared by anyone but must be signed by a 
person in a managerial position who performs decision-making 
functions. 

   (i.e., Superintendent, District Manager, Director of Operations) 
• Signatory requirements found in Appendix B11 of the permit 
• By signing Decision-maker certifies that all the information is true, 

accurate, and complete.  



Questions 
 

pgp@epa.gov 
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From Pesticides homepage: http://epa.gov/npdes/pesticides 

 
How to Submit an Annual Report? 
eNOI System Access 

Tutorials 
Available  
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Click eNOI  
Button 

 
How to Submit an Annual Report? 
eNOI System Access 
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How to Submit an Annual Report? 
Central Data Exchange (CDX) 

Note: Use the same log-in user name and password when NOIs were filed 

For CDX Assistance click  
here 
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How to Submit an Annual Report? 
Central Data Exchange (CDX) 

Select “PGP” 
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How to Submit an Annual Report? 
Central Data Exchange (CDX) 
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The PGP NOI System will identify NOIs that need to complete 
an Annual Report (AR) and will flag those NOIs for you on the 
PGP NOI Home page. 

 
How to Submit an Annual Report? 
PGP eNOI System 
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How to Submit an Annual Report? 
PGP eNOI System 

• Open the PGP NOI from the home page and on the NOI 
Review Page you will find the ‘File Annual Report’ button in 
the upper right-hand side of the screen. 

Note: The ‘File Annual Report’ button appears on all NOIs but is 
disabled on NOIs that do not meet the AR requirements. 
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How to Submit an Annual Report? 
PGP eAnnual Reporting (Section A –Operator Info.)  

 Select the reporting 
year 

 Operator information is 
prepopulated from NOI. 
Make sure this is correct 
and make edits as 
necessary. 

 The last question on this 
page is about Adverse 
Incidents. Select “Yes” or 
“No” and click “Save & 
Next.”  



 If you answered ‘Yes’ 
for Adverse Incidents 
you will be taken to 
Section B 

 Fill in the boxes with 
the appropriate 
answers. 

 If you only have 1 
incident to report, 
select “Save & Next 
Page”. That will take 
you to the next section. 

 
How to Submit an Annual Report? 
PGP eAnnual Reporting (Section B – Only for Adverse Incidents)  



• If you have multiple incidents -  Your list of incidents will 
appear on the right hand corner where you can view, 
edits or delete them as necessary. 

• After you have finished adding all incidents then click 
“Save and Next Page”. 

 
How to Submit an Annual Report? 
PGP eAnnual Reporting (Section B– Multiple Adverse Incidents)  



• In this section report if you had any 
discharges to any of the PMAs listed 
on your NOI. 

• If you select “YES” then you will 
need to Add Treatment Area info. 
By clicking “Edit..” 

Important Things to remember: 
 You must answer “Yes” or 

“No” for all PMAs  
 For PMAs you answer “Yes” 

to you can have more than 
one treatment area but you 
must have at least one 
treatment area. 

 

 
How to Submit an Annual Report? 
PGP eAnnual Reporting (Section C – PMA info.) 



• In this section enter Treatment 
Area information. 
 

• System Asks for a Short 
Treatment Area name to better 
organize summary information. 
 
 

• System allows you to enter and 
edit multiple applicator info. & 
multiple products 
 
 

• After filling info. Select “Save 
Treatment Area” 
 

 
How to Submit an Annual Report? 
PGP eAnnual Reporting (Section C – Treatment Area Info.) 



 
How to Submit an Annual Report? 
PGP eAnnual Reporting (Section C – Treatment Area Info.) 

• Your Treatment Areas will appear on the right hand 
corner where you are  able to view your Treatment 
Areas and Edit or Delete them as necessary. 

• If needed click “Add Another Treatment Area” to add 
more  

• After you have reviewed them click “Return to PMA 
List”. 



 After adding your Treatment 
Areas, you will return to the 
Pesticide Management Area 
(PMA) page.  

 All your Treatment Areas are 
displayed here 

 You have the opportunity to 
continue to edit your 
treatment areas on this page. 

 Once everything is correct 
click ‘Save & Next Page’. 

 
How to Submit an Annual Report? 
PGP eAnnual Reporting (Section C – PMA info.) 



 
How to Submit an Annual Report? 
PGP eAnnual Reporting (Section D – Certifier & Preparer Info.) 

 Certifier & Preparer 
Information is 
prepopulated. 

 You will need to verify the 
Certifier and Preparer 
Information.  If needed, 
you can change the 
Certifier/Preparer info. 
here. 

 After you verify, click 
“Save & Next Page.” 



 
How to Submit an Annual Report? 
Annual Report Review Page 
 The review page summarizes 

all of the information you have 
entered. 

 From the Review Page you can 
 Edit any section of the 

Annual Report 
 Submit the Annual Report to 

the Certifier or 
 If you have the Certifier 

role you can certify the 
Annual Report 

 

Annual Report Review Page 



 
How to Submit an Annual Report? 
Preparer  What the Preparer sees 
• Select ‘Notify the Certifier’ - an 

email will be sent to the Certifier 
letting them know the AR is pending 
their review. Preparer will get email 
notifying them that the Certifier was 
sent an email. 
 

• Certifiers will need to log into CDX, 
search for the Annual Report from 
NOI Review page and certify. 
 

• New Certifiers need to register with 
CDX and will receive a key to gain 
access to the AR (this is the same 
system for the NOI).  This key will 
associate their CDX account with this 
NOI and Annual Report. 

Note: Information on using the CDX key 
is discussed in the NOI and Annual report 
 tutorial  



 
How to Certify an Annual Report? 
Certifier 

What the Certifier sees 

• Select Accept, and 
click “Certify Annual 
Report” 

• Once certified, an 
Annual Report cannot 
be edited! 
 

Note: If the Preparer 
and Certifier are the 
same then you can go 
ahead and directly 
certify. 



 
How to Certify an Annual Report? 
 

To print a copy of the 
Annual Report: 
 

•Select AR from NOI 
Review Page 
 

•Click “Generate Annual  
Report PDF” 
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Sample PGP Annual Report PDF 
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For Registration and Login Questions Specific to The 

Central Data Exchange (CDX) contact: 
 By Telephone: Person-to-person telephone support is available from  
 Monday – Friday 8:00 am to 6:00 pm (EST). Call (866) 890- 1995. 
 By Email: Send email to helpdesk@epacdx.net 

 

For Questions Regarding the eNOI system contact: 
 By Telephone: Person-to-person telephone support is available from  
 Monday – Friday 8:00 am to 5:00 pm (EST). Call (866) 352-7755. 
 By Email: Send email to Technical Support at noi@avanticorporation.com. 

 

 
 
 
 

mailto:helpdesk@epacdx.net
mailto:noi@avanticorporation.com
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More information on the PGP: 
www.epa.gov/npdes/pesticides 
 For the archive of EPA’s “Webcast on  
 NPDES Permitting of Pesticide Discharges”  
 (background on which activities need a permit  
 and the PGP): 

 Click on “Training & Meetings” on right side menu 
 Click on “Pesticides” 

 
PGP NOI homepage:  
www.epa.gov/npdes/pesticides/enoi 
 
Send any pesticide general permit related questions to: 
pgp@epa.gov 

 
 
 
 



Survey 
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Questions 
 

pgp@epa.gov 
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Certificate 
 
To download a certificate for completing this webcast, click on the 

certificate tab on top of your screen or please visit: 
http://www.epa.gov/npdes/outreach_files/pgp_cert_1813.pdf 
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http://www.epa.gov/npdes/outreach_files/pgp_cert_1813.pdf
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